Page 1 of 51 05/05/2023

: 145 MASETs 2
i 41 oty .
i agl poalt  Comprros L D ﬂ Catry L0 ﬁﬂ;auw&;;.i&m
1. A e san @,,wfm-.ﬂf wﬁiﬁ/ - ﬂ et E,M‘ﬂ-m C_anf
o Cvagotausler -

e e Kawwirvg
e A e
h:!'j _ﬁ&ﬂ &M\DI'OL' uﬁ_@l(ﬁm@
e Dy s (p- R

r T hemex 3o
[ _H o -—ﬂ‘ T\,_( g..;-r
I — s &lLMA_%%_LS

[ pmet  squt oth.

PUBLIC RECORDS INFORMATION
ALL CASE ELEMENTS SUBJECT TO NONDISCLOSURE
HAVE BEEN REMOVED IN ACCORDANCE WITH THE
TEXAS PUBLIC INFORMATION ACT (TX GOVY. CODE CH, §52)

- be .
DATE:S- 543 ov C7(9 TO: fAM2AM




Page 2 of 51 05/05/2023

ADMINISTRATIVE POLICY:

SUBJECT: Commercial Fuel Card Policy & Use Procedure (ALON)
DATE ISSUED: _July 5,202 Revised June 21; 2022 m—

DATE EFFECTIVE

APPROVED:

Distribution:

All City of El Paso Employees
SECTION |I: POLICY PURPOSE

The purpose of this policy is to establish uniform procedures, accountability, and controls for
Commercial Fuel Card fueling of motor vehicles and equipment owned or controlled by the City of
ElPaso.

The City's Fleet manager (in conjunction with the Purchasing Agent) will serve as the city-wide
administrators of the Fuel Card Program.

Each department shall appoint an employee (hereafter referred to as the ‘department
card administrator’) who shall be assigned responsibility for administering the Commercial Fuel Card
Program for their respective department/division. Each fuel card will be assigned to a specific city
vehicle and city employee and is to be used exclusively for that vehicle by that employee for official
City business.

Each authorized employee will be assigned a specific individualized Personal Identification Number
(hereafter referred to as PIN) to be used in conjunction with a fuel card.

This PIN serves as 2 digital signature.

Generic PINs are prohibited, such as one PIN for an office/department.

Under no circumstance should a PIN be used for another employee other than to whom it
was assigned.

PIN shall not be written on card sleeve.

Compromised PINs will be cancelled immediately.

SECTION 2: SCOPE

This policy applies to the City of El Paso's departments that own, control, or use motor vehicles and
equipment,

The Fleet Maintenance Division is responsible for answering questions relating to the provisions of
this policy.
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SECTION 3: FUEL CARD PURPOSE

Only authorized cardholders shall have access to and use a Commercial Fuel Card and PIN. Requests
for fuel cards must be presented to Fleet Maintenance for approval to identify Holders and Users of
the cards.

Department heads and card administrators may enact a more restrictive policy regarding usage of
cards in their respective departments.

Fuel cards will be restricted to purchase fuel for the city vehicle to which they are assigned. A fuel
card is not to be used for personal vehicles, other city vehicles for which the card is not assigned, or
rental vehicles.

If an employee finds it necessary to purchase fuel for a city vehicle with personal funds as opposed to
the fuel card, the employee will follow the City or their departments policy for reimbursement. Fleet
Maintenance is not responsible for reimbursement.

SECTION 4: PROCEDURES

The following procedures are required and shall be adhered to when using a fuel card and PIN.

A. A Statement of Understanding {attached hereto) acknowledging the understanding of this
policy, and the sanctions for misuse, must be signed and kept in a file by a department’s card
administrator for each individual utilizing a card.

B. When using the card at a self-serve pump, the employee shall:

a. Insert the vehicle’s fuel card.

b. Enter the employee's PIN.

c. Enter the (accurate) odometer reading.

d. Do not accept any offer (i.e. discounted car washes, etc).
e. Request for receipt (at the department's discretion).

C. If incorrect fuel is placed in the vehicle DO NOT ATTEMPT TO START THE VEHICLE.
Immediately contact Fleet Maintenance at 915-212-8048, and the appropriate
arrangements will be made to correct the problem.

D. The card is never to be used for non- fuel, personal, non-City related purchases and/or
securing of goods or service.

E. City Fleet Manager, with Streets and Maintenance Department Director approval, and at
their discretion, may terminate privileges at any time due to misuse, abuse, etc,
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SECTION S: OBTAINING A FUEL CARD

The department's card administrator shall make requests to Fleet Maintenance for fuel card(s). Each
card shall have a pre-established account code, product limits, purchase limits, and a limit on the daily
number of transactions.

The Fleet Maintenance Division will provide and issue fuel card(s)/PINs to the cardholder. The PIN,
and access to the fuel card, shall not be released until all policy acknowledgment documents are
signed and received by the Fleet Maintenance Administrator. The Fleet Maintenance Administrator
shall maintain archives of such records and forms.

SECTION 6: CARD SECURITY

Fuel cards shall be kept in the designated vehicle and are to be kept secure and safe by the individual
to whom they were issued. [t is the assigned employee's responsibility to safeguard the fuel card and
their employee PIN numbers.

If the fuel card is lost or stolen, the department’s card administrator shall notify Fleet Maintenance
immediately. Fleet Maintenance will then notify the fuel card company to cancel the lost or stolen fuel
card. A new card will be promptly issued. iIf the lost or stolen fuel card is subsequently found, the fuel
card shall be returned to Fleet Maintenance, where it will be destroyed or returned to the fuel card
company.

SECTION 7: DOCUMENTING PURCHASES

Commercial Fuel Card user Departments are encouraged to maintain a log of fuel purchases and
receipts. The log (an example of which is attached) may include:

Date of the purchase

Merchant name

Quantity of gallons purchased

Name and department of the purchaser

Dollar amount of purchase

Accurate odometer readings

Any other information the department would like to track

The department’s card administrator should reconcile the log and receipts to the monthly statement
(which can be found on a network drive). Please note that while the gallons should reconcile, the
dollar amount between the invoice and receipts may differ, as the receipt may not reflect the City
discount.

On a sample basis, the department's card administrator should confirm odometer readings at the end
of the month and analyze purchases being made. A cardholder may be required to pay undocumented
charges with his/her own personal funds.
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SECTION 8: MILEAGE ENTRY

Accurate mileage is the lifeblood of good fuel management, and it is necessary for City of ElPaso’s
Fleet Maintenance Division to effectively monitor vehicle utilization, track vehicle preventive
maintenance campliance, predict accurate vehicle cost-per-mile, understand vehicle fuel miles-per-
gallon, forecast vehicular carbon footprints, calculate optimal vehicle lifecycles, and other mileage-
related activities.

Drivers of City of ElPaso vehicles are required to enter the correct odometer reading at the time
of fuel purchase when prompted. In the event the vehicle operator makes an error in the odometer
reading entry, the driver should (at the department’s discretion) provide the carrect information to
the department’s card administrator. This information should be relayed to Fleet Services for
correction.

SECTION 9: TRAVEL

The City's travel, vehicle-use, and pool car policies will be in effect, and use of the fuel card shall
supplement these policies. Travel sheets, pool cars, fuel cards, and PINs may be utilized as part of
an authorized travel request for City business.

SECTION 10: DISPUTED CHARGES

When the card statement is received, Fleet Maintenance shall reconcile the charges. If the
statement does not reconcile, then Fleet Maintenance shall notify the department’s card
administrator for resolution. If the statement cannot be reconciled internally, then Fleet
Maintenance shall notify the fuel card company and dispute any amounts that are determined to be in
error,

SECTION |1: CANCELING A CARD/PIN

Fleet Maintenance shall be immediately notified by a department when:

¢ A vehicle is sold, wrecked, or removed from service;
¢ A vehicle is transferred to another city department; or
¢ An authorized card user's employment with the City is terminated.
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The notification shall include a request to cancel the card/PIN, the reasons for canceling the card/PIN,
identify the fuel card number, unit number, and authorized user. Upon notification, Fleet Maintenance
shall request from the fuel card company that the card and/or PIN be deactivated, The card shall be
returned to the Fleet Maintenance Division for destruction/discarding.

SECTION 12: SEPARATION FROM THE CITY

Prior to separation from the City, the employee shall fuel card, and/or PIN to the
department’s card administrator. Upon receipt, the department's card administrator will
forward the fuel card and/or PIN to Fleet Maintenance. Thereafter, Fleet Maintenance will contact
the fuel card company and deactivate the fuel card/PIN, whereupon it will be destroyed or
reassigned. All other fuel cards remain with the department’s vehicles.

SECTION 13: DEPARTMENT TRANSFER

Before transferring to another City department, a fuel card holder of a fuel card shall surrender
the card to their respective department’s card administrator. The same miscellaneous fuel
card procedures detailed in Section 12 shall be followed. All other fuel cards remain with the
department's vehicles. The employee’s PIN will remain unchanged.

SECTION 14: INTERNAL AUDIT

Ongoing reviews of all fuel bills will be performed for policy adherence and possible fraud. City of
El Paso and/or collective bargaining agreement disciplinary policies will be followed for employees
found to have committed.

SECTION 15: MANAGERS AND SUPERVISORS

Managers and supervisors of departments who own, control, or use City of El Paso vehicles are

responsible for verifying that all required commercial fuel card policies are reviewed with all card
users and employees.

At their discretion, managers and supervisors may review the monthly record of fuel card
transactions to ensure drivers are in compliance with current published policies regarding use of fuel.

Managers and supervisors may contact Fleet Maintenance regarding any discrepancies.
SECTION 16: SANCTIONS

Employees having been investigated and found to have violated this policy will be disciplined in
accordance with the City of El Paso’s Personnel Policy and/or any applicable collective bargaining
agreement.

Users suspected of possible fraudulent use, misuse, or abuse of the fuel card shall have their PIN
suspended. PINs will only be reactivated when the user's Department Card Administrator has
reviewed the suspected fraudulent charges and helped City Fleet Manager if the charges are justified.
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CITY OF EL PASO
COMMERCIAL FUEL
CARD POLICY

STATEMENT OF UNDERSTANDING

I have read, understood and will abide by the City of el Paso's Fuel Card Policy (the “Policy”). |
understand that the Fuel Card Policy is designed to improve the management and control of official
business of the City of El Paso.

! further understand the issuance of a fuel card andfor PIN to me is in keeping with my assigned
duties and responsibilities, and that | am being specifically directed to:

Abide by all policies, rules, and understandings with respect to the card/PIN.

Use the card only for those necessary and reasonable expenses Iincurred or authorized for the
direct purposes of the Fuel Card Program.

Make no personal use of the card.

Use the card only as anticipated in the Budget.

Retain and submit original receipts for all card use (at the department's discretion).

Keep and maintain control any commercial fuel card assigned to me or my vehicle.

Allow no one else to use the card or PIN assigned to me,

Permanently surrender the card when my duties no longer require the use of the card.

| agree to comply with the terms and conditions of the City of El Paso's Fuel Card Policy.
| understand that any misuse of the card will result in one or more of the following:

Discipline and possible termination of employment.

Payroll deduction of any unauthorized purchases and of any administrative cost associated
with any unauthorized purchase.

Reimbursement to the City of El Paso for unauthorized purchases and any administrative
costs associated with the unauthorized purchase.

Revocation of Commercial Fuel card previliges.

Limitation on the use of the card and/or termination of my right to use the card/PIN at any
time with or without cause.

Other discipline as authorized by the City of El Paso for violation of Fuel Card Policy.

I certify that | have read, understood, and agree to abide by the above and all other policies,
procedures, features, and regulations that apply to the City of El Paso, Fuel, and Fuel Cards/PINs.

Employee Signature Date
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Internal Audit Oflfice
City Councy) Criv Manager's Office P-Card, Trovel Fuel Card Review P2023-06
Fuel Usage for January 2022 - Distnet 6

1 2000 N CEl X Sup | 33295 11339 | 337236 |- 5208

1 130N & Re. E) Pase, TX 3 SUP 875 | 18715 $51 81 $342

1 1811 Hunter Dr 10, E? Paso, TX 6 SUP $3173 3816 $59 70 $344

1 10026 Montana Ave, El Paso, TX 8 SUP 52 849 £.528 33365 | 3345

1 1490 Dieter. Dr, E1 Paso, TX s SUP $3 221 2864 $60 77 5345

1 1490 Dieter. Dr, B ™ 4 SUP $3 161 18 276 $5777 | $1iH

Tetals [ 104.838 $323.06 $19.18
Average for the Month 433 $3.10 7473 $38d | .20

Janwary | L City's Cost* [s3227 ]|

Prmosss  To calculnte rotal fuel consummion for Disirict & for the month of January 2022
Sopres;

Netes:
*The Criy's Cost is calculated as follows: (Total Gafllons Purchased x 3%**) + (Total Monthly Cost - Total Exempt Tax)
*#The 1 % inciuded in the City's Cost caiculation is a Streets and Maitenance (SAM) Fee to cover direet and indirect costs of the City of El Paso’s Fuel Program. See WiP: B3

Mr Renc Barrazn - Admintsirstive Services Manager, Streets and Matntenance; *External Fuel Monthly Baft - January 2022 Detmis® PDF

Procedures:

-Sefected a judgemental sample of Districts and Months in Calendar Year 20332 10 analyze fuel consumption trends
-Expanded szmple 10 irclude all fuel activity m Calendar Year 2022 for all City Districts and the Movor
-Calculated Total Gallons Purchased. Fucl Cost, Exempt Cost and City's Cost

Calcuipted Average Gallons Purchased, Fucl Cost. Exempt Cost, and Days Between Fuel Fill-Ups

Reautts:

A wvrew of Distnicts 6's Fuel Consumption for the month of January 2022 13 as follows
-A total of 104.232 gallons of fuel was purchased for the month

-A total cost of $312.27 was pard by the City for the month

-An average of 4 33 days passed berween fue! All-ups.

-An average of $3 10 per gallon of fuel was paid per Iransaction

-An average of 17.473 gallons of fuel was purchased per transaction

-An average of $53 84 worth of fuel was purchased per transaction

pUALIC RECORDS INFORMATION
ALL CASE ELEWENTS SUBJECT TO NONDISCLOSURE
HAVE BEEN REMCVED IN ACCORDANCE WITH THE
TEXAS PUBLIC INFORMATION ACT (TX GOVT. CODE CH. 562}

TO:

DATE:______ BY:
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Internal Audit Office
City Council City Manager's Office P-Card, Travel Fuel Card Review P2023-06
Fuel Usage for February 2022 - Dstnct 6

422

Purpose;  To calculate totl fuel consumplion for District 6 tor the month of Februnry 2
Seoree:
Mr Renc Barmaza - Admimstrateve Services Manager, Streets and Mamtenance; *External Fuel Monthly Bill - Februory 2022_Detmils® PDF

Notes:
*The City's Cost 1 caleulsted as follows: {Total Gallons Purchased x 8%**}+ (Tota! Menthly Cost - Total Exempt Tax}
*+The £ % included 1n the City's Cest calculation is a Streets and Maitenance (SAM) Fee to cover direct and indirect costs of the Citv of E! Paso's Fue) Program. Sec W/P: ¥u3

Precedures:
-Selected a judgemental sample of Distncts and Months m Calencdar Yeor 2022 to analyze fuel consumptlion trends

-Expanded ssmple to include all fuel activity 1n Calendar Year 2022 for all City Distracts and the Mayor.
Calculated Total Gallons Purchased, Fue! Cost, Exespt Cost and City's Cost
Crkulated Average Gallons Purchased, Fuel Cost, Exempx Cost, and Days Berween Fuel Fill-Ups

Resalts:
A review of Disincis 6's Fuel Consumption for the month of February 2022 15 s follows®

-A total of 79.664 galions of facl was purchased for the month

-A total cost of $250.96 was paid hy the City for the month

-An average of 4 2 days passed between fuel fill-ups

-An average of $3.25 per galton of fuel was pad per transaction
-An average of 15 933 gallons of fuel was punchased per transaciien
-An average of $51 83 wurth of fze] was purchased per transaction.

PIIB,

ALL CASE ELEMENT

. RECORDS INFORMATION

S SUBJECT TO NONDISCLOSURE
EC IN ACCORDANCE WITH THE

TEXAS PUBLIC INFORMATION ACT (TX GOVT. CODE CH. 552)

HAVE BEEN REMOV

BY:

TO:

DATE:
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Internal Audit Otfice
City Council City Manager's Office P-Card, Travel Fuel Card Review P2023-06
Fucl Usage for March 2022 - Disinct 6

2050
3160 Gateway Blvd E, El Paso, TX

1841 Hunter Dr 11G, E! Pasa, TX
6680 Montana/@Airway, El Paso, TX
2160 0 w Blvd k. El Paso, TX

10026 Montana. Ave. El Paso. TX

Pripese:  To calculate total fuel consumptin for Dastrect 6 for the month of March 2022
Senree;
Mr Rene Barraza - Admmnustrative Services Manager. Streets and Maintenance. “External Fuel Monthly Bill - March 2022 Detmis” PDF
Notes:
*The Cry's Cost 1s calculated s follows (Totad Gallons Purchascd x 8%**) + (Total Monthly Cost - Total Exempt Taxt
*+The 2 % mcluded m the Citv's Cost calculation 15 a Sireets and Maitenanc: (SAM) Fez to cover dmect and mdrect casts of the Crtv of E Paso’s Fuel Program Sce W/E: F-3

Procedures:

-Selected n judgemental sample of Districes and Months i Calendar Year 2022 1o analvze fuel consumption trends
-Expended sample 1o melude all fuel activity in Calendar Year 2022 for all Crty Disincts and the Mayor
-Calculated Total Gallons Purchased, Fuel Cost, Exempt Cost and City's Cont

Calculsted Average Gallons Purchased, Fuel Cast, Fxempt Cost, and Days Between Fuel Fill-Ups

Resalts:

A Teview of Distnicts 65 Fucl Consumption for the month of March 2022 1¢ as foHows
-A total of 67 19 gallons of fuel was purchased for the month

-A Totn] cost of $233 61 was paid by the City for the menth

-An average of 3 29 days passed hetween fuel fill-ups.

«An average of $3 50 per gation of fuc] was pard per tmnsaction

-An average of 9 599 gallons of fuel were purchased per transaction

-An average of $34 36 worth of fucl wes purchased per transaciion

CE WITH THE

PLIBLIC RECORDS INFORMATION
TEXAS PUELIC iINFORMATION ACT (TX GOVT. CODE CH. 552)

ALL CASE ELEMENTS SUBJECT TO NONDISCLOSURE

HAVE BEEN REMOVED IN ACCORDAN

TO:

BY:

DATE:
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Internal Audit Office
City Council Cimv Manager's Office P-Card, Travel Fuel Card Review P2023-06
Fuel Usage for Apnl 2022 - Dusinict 6

F]

&
-
3
3F
&
3

33090 | 17861

1 6200 Bivd £ Ei Paso. IX UNL | $3

t 6200 Gateway Blvd E, EI Pasa, TX 6§ UNL | $4000 18.12 $7249 | 3332 |

] 6200 Blwd E El Paso, TX 7 UNL | Sa1as | 13342 | §s534 | So4d

1 __1330N Rd. El Paso, TX 2 SUP | $4296 16.74 $71 9 3 06

1 2100 N Zaragora Rd, El Paso, TX 4 SUP_| $3897 | 17049 | S6644 3.1

! 10026 Montana Ave. El 5 SUP | 3805 | 17049 | S6487 | $312

1 1330 N Zarnsgoza Rd, ET Paso, TX 5 SUP | $4094 | 17446 | %7142 | $3.19

Totals 1 = [ 117607 | $473.90 | S21.52

—_Avemgs for the Month 414 s4o3 | 16s01 | $67.70 | $3.07
il April | B City's Cost* [S461.79])

-

Porpose:  To calculate total fiel consumption for Drstrict 6 for the month of April 2022
Searce:
Mr Rene Barraza - Administrative Services Manager. Streets and Mamienance, "External Fuel Monihiv Bill - Aprsl 2022 _Details” PDF

Notex:
*The City's Cost ix calculsted a3 follows. (Toal Gallons Purchased x £%*%) + (Tatal Monthly Cost - Total Exempt Tax}
**The § % included in the Crty's Cost calculatron s 2 Streets and Mairenance (SAM) Fee 1o cover direct and indirect costs of the City of El Paso's Fuel Program See W/E; P-3

Procedures:

-Selected a judgemental sample of Disticts and Menths i Calendar Year 2022 to anaivze fuet consumption trends
-Expanded ssmple to include sll fiscs activity in Colendar Year 2022 for all City Districts and the Mavor
Calculnted Tota! Gatlons Purchased, Fuel Cost, Exempt Cost and Citv's Cost

-Calculated Average Gallons Purchased, Fuel Cost. Exempt Cost, and Davs Between Fuel Fill-Ups

Results:
A review of Disincts 6's Fuc) Consumption for the month of Apnil 2022 5 a3 follows

-A towl of 117.607 gallons of fuel was purchased for the month.

-A totul cest of $461.79 was paid by the City for the month

-An average of 4.14 days passed between fued fill-upe,

-An average of $4.03 per gallon of fuel was pard per transaciion
-An average of 16 101 gallons of feel wos purchased per transaction
-An average of $67 70 worth of fue) was purchased per transaction

PUBLIC RECORDS INFORMATION

LEMENTS SuB.E

ALLCASEE
HAVE BEEN

TO:

BY:

DATE:
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Totals

Wo. of:

wn e | v | e | e ot f e e

Internal Audit Office

Cin Council Cily Manager's Office P-Card, Travel Fued Card Review P023-06

Fuel Usage for May 2022 - Disinet 6

Avetuge for the Menth

(]

A
$160 Bivd E, El Paso, TX . Sup $4.364 17446 | $76.13 $3.19
11601 Koas E) Paso, TX 3 SUP $4.348 16308 | $70.90 $2.98
11681 E Paso. I'X 5 SUP $4.271 16.597 $70.89 $3.04
6200 Bivd E, El Paso, TX 5 SUP $3,984 165 $65.74 $3.02
10026 Montane Ave, El @ 1 SUP $4 020 16356, | 56576 $299
11601 & [ TX 3 sup $4.439 16.67 $74.00 | $3.08
11601 El Paso, TX 4 suP $4.427 15 628 $69 19 $286 |
T e 115505 | S492.61 | S$21.13
3.0 $436 | 16501 | SMy | s302
May ] Je== City's Cost® [ saan.72 |

Parpose:  To calculaie tolal fuel consumption for Disirict & for the month of Moy 2022

Sonree:
Notes:

Mr. Rene Barraza - Admmmirative Services Manager, Streets und Mamntenance, “Externat Fuel Monihh Bill - My 2023 Detanle” PDF

*The City's Cast is calculated as follows: {Total Gallons Purchased « B%**) + (Total Monthly Cost - Total Exempt Tax}

#+The & % inctuded n the Citv's Cost calculation mnnm.aoﬂignlﬂaagzuﬂa.ogn:ﬂniin..aﬁnoﬂmo?_—nnﬁ_o_.m_ Paso's Fuel Program Sce W/P: F-3

Procedures:
~Selceted a judgemental sample of Districts and Months m Calendar Year 2022 10 analvze fue) consumption trends

-Expanded sample to wmchude all fuel activity in Calendar Year 2022 for all Crty Distrvets and the Mavor.

-Calculnted Total Gellons Purchased, Fuet Cost, Exempt Cost and City's Codt
-Calculnted Average Gallans Purchased, Fuel Cost, Exempt Cost, and Davs Betwoen Fuel Fill-Ups

Results:

A revicw of Distncts 6% Fuel Consumption for the month of May 2022 15 as follows
-A totnk of 115.505 galtons of fuel was purchased for the wmonth

-A total cost of $480,72 was paid by the Ciry for fuet

-An avernge of 3.43 days pexsed between fuct fill-ups.

-An average of $4.26 per gatlon of fuel was paid per transaction
-An average of 16,501 gallens of fuel was purchased per transaction
-An average of $70 37 worth of fuc) was purchased per transaction

W/F: F-

PUBLIC RECORDS INFORMATION

LEMENTS SUBJECT TO NONDISCLOSURE
REMOVED IN ACCORDANCE WITH THE
TEXAS PUBLIC INFORMATION ACT (TX GOVT. CODE CH. 552)

ALL CASEE
HAVE BEEN

TO:

BY:

DATE:;
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Internal Audit Office
City Council City Manager's Office P-Card, Trovel Fuel Card Review F2023-06
Fued Usape for June 2022 - Dustrict 6

Costt
1 11601 Rs alc, El TX | _Sup $4.456 15628 $69 64 $2.86
1 1490 Dieter D, El Paso, TX 3 Sup $4.567 15468 $70.64 m.uu
i £160 BivdE, B TX 5 sup $4.519 15467 $69.89 $2.83
1 1330 N El Poyo, TX [ ' SUr $4.519 0306 $093 $0.04°
1 300 Van Hom Dr, Van Horn, TX 1 _SUM $5.399 ' 13.891 $75.00 $2.54
1 3160 BIvd E, E Paso, TX 2 SUP | sas29 | 15793 | $713 | $289
1 2160 Bivd E, El Pnso, TX 4 SuP_| sasas | 16708 | $7566 | $3.06 |
] t 1601 as @ £l Paso, TX 3 suUp $4.644 17.365 $80.64 $3.18
Totnls 3 i 110.526 $513.93 $20.23
Average for the Month 2125 $4.65 13.816 S64.24 $2.53
[=s City's Cost* [ ss502.54 )

= June ]

Porpese:  To calculute total fuel consumption for District 6 for the month of June 2022
Segree:
Mr Renc Bamaza - Admimistrnive Services Manager. Strects and Muntenance. “External Fuel Monthly Bili - Junc 2022_Detmls® PDF

zoﬁn
*The City’s Cost 15 calculated as follows (Total Gallons Purchased x §%**) + (Total Monthly Cost - Total Exempt Tax)
**The & % included m the City's Cost calculation is » Sireets and Maitenance {SAM) Fer to cover direct and indirect costs of the City of El Paso's Fuel Program See W/P: £33

Procedures:
.Selected & judgemental samplc of Dhstricis and Months in Calendar Year 2022 1o analvze fuel consumplion trendt

-Expanded sample 1o iclude all fuel activity in Calendar Yeor 2022 for al! City Districts and the Mavor

Calculated Total Gatlons Purchased, Fuel Cost, Exempt Cost and City's Cost
Calculaicd Average Gallons Purchased. Fuel Cost. Exempt Cost, and Days Between Fuel Fill-Ups

Resulty:
A review of Distmicts &% Fuel Consumption for the month of June 2022 is as follows

-A tora) of 110 526 gallons of fuel was purchased for the month

-A tota) cost of $502.54 was paid by the City for the month

-An average of 2 25 days passed between fuel fill-ups

-An average of $4.65 per gallon of fuel was paid per transaction.
-An average of 13.816 gallons of fisel was purchascd per transaction
An average of $63 24 worth of fuel was purchased per transaction

PUBLIC RECORNDS INFORMATION

LEMENTS Sugy

ALLCASE E
HAVE BEEN

TO:

8Y:

DATE:
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Intemal Audit Uttice
Cuy Councit City Manages's Office P-Card, Travel Fuel Card Review P2021-06
Fuel Usage for July 2022 - Dismct 6

[rred) 3525 N Y Dr.El Paso, TX SUP | 34452 [ 20738 | $eve6 | $3.69
1 11601 Rejas ¢Pendale. El Paso, TX 5 SUP_| s4s46 | 20021 | S9i4t | $368 |
] 6680 Montana Ave, EI Paso. TX 4 SUP | SA4474 | 18967 | §sase | $347
] ~ 1160V Rojes '@ El Paso, TX 5 SUP 19t _| 20342 | $s423 | SAM
] 2160 Bivd E, EI Paso, TX 4 SUP_| $4216 | 20041 | 1450 | $367
1 6680 Montana Ave, E| Paso. TX 3 UNC | 33630 | 19518 | $70.84 | §3.57
Toub | 6 =5 ~o ] ue127 | 550587 | $21.80
Average for the Mooth 3,67 Si2¢_| 1985 | ss426 | 3.6

e July } [C___Citys Cmt* [se330]

Parpeses  To calculate total fucl consumption for District 6 for the month of Julv 2022
Semrce;

Notes:
*The Clty's Cost 1s calculsted os follows. (Total Gallons Purchased x 8%¢**] + (Total Monthly Cost - Toial Exempi Tax)
*#The & % included in the City's Cost calculation is a Strcets and Maoitenance (SAM) Fee 10 cover direct and indirect costs of the City of E Paso's Fuct Program Sec W/ P-3

Mr Rene Bamaza - Admmisirative Services Manager. Streets snd Maintenance, *External Fuel Monthly Bill - Julv 2022_Detanls” PDF

Procedures:

-Selected a judgemental sample of Districts and Manths in Calendar Year 2022 1o analyze fuel consumpiion wends
Expanded sample 1o include all fuct activity m Calendar Year 2022 for all Csty Diistricts and the Mayor.
Calcuiated Totzl Gallons Purchased, Fucl Cost, Exempt Cast and City's Comt

Calcutated Average (iglions Purchesed. Fucl Cost, Exempt Cost, and Days Between Fuel Fill-Ups

Resultr:
A review of Districts &' Fuel Consumption for the month of July 2022 is as follows:

-A total of 119 127 gallons of fisel was purchased for the month

-A 1012l cost of $493.30 was paid by the City for the month

-An average of 3.67 dnys passed between fuel fitlups

-An average of $4 24 per gallon of fuel was pand pes iransactson.
-An average of 19 355 gollons of fucl was purchased per transaction
-An average of 584 26 worth of fuet was purchascd per transaction

PUBLIC RECORDS INFORMATION
ALL CASE ELEMENTS SUBJECT TO NONDISCLOSURE
HAVE BEEN REMOVED IN ACCORDANCE WITH THE

TEXAS PUBLIC INFORMATION ACT {TX GOVT. CODE CH. 552)

TO:

BY:

DATE:
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Internal Audit Office
City Couner] Cify Masager's Office P-Card. Travel Fuel Card Review P2023-06
Fuel Usage for August 2022 - Distmct &

i . 8160 Blvd E. El Paso, TX SUP | 33914 .[. 192
1 2100 N 2 Rd, EI Pasa, TX 4 SUP_| $3577 9812
1 3100 N Paso, TX 7 SUP_| $35%0 | 19163 | sa745 | $3st
] 330N 7 Rd, E Peso, TX s SUP | $3733 | 2079 7764 | $3B1
1 5200 Gatewa Bivd E, El Paso, TX r) SUP_| $3223 | 20624 6647 | $377
1450 Dreter.Dr, El Paso, TX 3 SUP | $3556 | 12468 | S4484 | $228
200 Van Hom Dr. Van Hom. TX 3 SUP | si998 | 19318 | $9655 | $3S3_
R BB | el ] 179382 | 49114 | S23.68
Aversge for the Month _ 3.7 79 1483 | S70.16_| $3.38

C City's Cost* | $477.31

Perpose:  To calculate total fisul consumptin for Dustrict 6 for the month of August 2022
Searce:
Notea:

*The City's Cost 15 calculaied as follows { Totat Gallons Purchased x
*+The § % snctuded in the Crty's Cost calculavion 1 4 Strects and Matenance (SAM) Fee to cover

Mr Rene Rerrazs - Admimistrative Services Monager. Streets and Masatenanee. “Externa! Fuel Monthls Bl - August 2022_Detmils® PDF

B%**) + (Total Monthly Cost - Total Excmpt Tax)
direct and indirect costs of the City of El Paso's Fuel Program See WP F-3

Procedares:
Selected a judgemental sample of Drstricts and Menths i Calendar Year 2622 o0 analyze fuel consumption trends

-Expanded sample to include all feel actvity m Calendar Year 2022 for all Caty Dasincts and the Mayor

Cailculsted Total Gallons Purchased., Fuel Cost. Fxcmpt Cost and Crv's Cost
-Caleulated Average Gallons Purchased, Fuel Cost, Exempt Cost, and Davs Between Fuel Fill-Ups

Results:

A review of Dustnicts 6% Fuel Consumpuaon for the month of August 2022 w as follows
-A total of 129 382 gallons of fuel was purchased for the month.

-A total cost of $477 £1 was paid by the City for the month

-An average 60’3 71 days passed beiween fuel fill-ups

-An average of $3 79 per gallon of fucl was paid per iransaction

-An average of 18483 gallons of fue] was purchascd per fransaction

-An average of $70 16 worth of fuc! was purchascd per iransaction

PLUBLIC RECORDS INFORMATION
ALL CASE ELEMENTS SUBJELCT TO NONDISCLOSURE
HAVE BEEN REMOVED IN ACCORDANCE WITH THE

TEXAS PUBLIC INFORMATION ACT {TX GOVT. CODE CH. §562)

TO:

BY:

DATE:
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Intemnal Audut Office
Cry Council City Manaper's Office P-Cond, Trave! Fuet Card Review P2023-06
Fuel Usage for September 2022 - Dasirict &

]

1 11601 Roazs. E1 TX sur _..la..u.._ﬂe 21.433 37972 $392
1 i330 N oz Rd, El Paso, TX & sup $3.669 20.909 $76 71 $3.43
i 1490 Dieter Dr, El TX 3 SuP $3 759 19421 $73 00 $33535
1 11601 Rejax. El TX 3 suP $3 685 19 776 37288 | $162
1 +301 Shatow Mountain Dr, EI Paso, TX 4 SUP $3.725 18 48§ 6% 84 $338
i 11601 El TX [ - $3.566 | 20 563 $7332 $3.76
| 1330 N El Paso, TX 5 SUp | $3600 20077 §$7228 $3167
i 6200 Bivd E, El TX ] Sup $3.235 20 233 36547 $3.70
Totals 2 B Mo ] 160,598 | 858222 | S29.40 |
Average for the Month .50 T 8 20.112 S7L78 $3.68
D | September s Cost® S565466

Parpose;  fo calculate total fucl consumption for District 6 lo the month of September 2022
Souree:  Mr. Rene Bamon - Administrative Services Munager. Streets and Mantenance, "External Fuel Monthly 8ill - January

and 6 Detal” POF

Notes:
(Total Gallons Purchased x 8%**) + (Total Menthly Cast - Total Exempt Tax)

*The City's Cost 13 calculated as follows

»#The % “o mcloded m the Cinvs Cost calculation 15 a Streets and Mastenanoe (SAM) Fee to cover direcy

Procedures:

-Sclected u yudgement! sample of Distncts and Months i Calendar Year 2022 1o analyze fucl consumplion trends
-Expanded sample to include all fuel sctrvity n Calendar Year 2022 for all City Districts and the Mayor

Calculated Total Gallons Purchased, Fucl Cost, Exempt Cost and Cirv's Cost
-Calculated Aversge Gallons Purchased. Fuel Cost, Exempt Cost. and Days Retween Fuel Fill-Ups

Results:

A review of Distnets 6's Fuel Consumption for the month of Scpiember 2022 1s as follows

+A tafal of 160 898 gallons of fucl was purchased for the month

-A 1otat cost of $565.66 was paid by the City for the monih

-An average of 3 5 days passed between fued fill-ups

-An average of $3.62 per gallon of fucl was paid per iransaction
-An average of 20 112 gallons of fuef was purchased per transaction
-An average of $72 78 werth of fuel was purchased per imnsacusn

and mdirect costs of the City of EI Paso's Fuel Program, See W/P: B3

T FUNONDISC LOSURE

CORDANCE WITH THE
NACT (TX GOVT. CODE CH, 552)

ORDS INFORMATION

SUBJE

AVE BEEN REMOVED |

NAC
ATIO

PUBLIC REC

ALL CASE ELEMENTS

H.
TEXAS PUBLIC INFORM

2022 1o December 2022" Excul, "External Fue) Monthly Bill - District 3

TO:

BY:

DATE:
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1 6680 Moniana, E1 Paso. TX SUP | $3.776 | 21.017 | $79.37 | $3.85
B 11601 Roias, [ Paso, TX 3 SUP | S$3.768 | 19232 | S7247 | $3.52
1 10026 Montana Ave, EI Paso. TX | 3 SUP_| $3351 | 20356 | $6821 | $3.73

1 6200 Giatewny Blvd, B Paso, TX 3 SUP | $3288 | 19.781 | 6503 | $3.62

1 11601 Regas. El Pasn, TX 4 SUP | $3.820 | 20546 | S$7867 | §3.76

1 598 Domphan. E) Paso. TX 3 SUP | $3833 | 19.879 | $76.19 | $3.64

L 11601 Rogas, E1 Pasa_ TX 2 SUP_| s34 | 20147 | $7705 | SI69

] 11601 Rapas, Ef Paso, TX 4 SUP | 54084 | 19.562 | $79.88 | $3.53

1 " 6200 “Bivd, Gl Paso. IX_|__ 21| SUP | $3.559 | 19.625 | $69.84 | $3.59
Tousts | 9 =5 e B e 2[5 180,145 | S666.71 | 53298
Average for the Month 538 | | saq0 | 30816 | $7488 | S346

Internal Audit Office
City Councal City Manager's Office P-Card, Travel Fuel Card Review P2023-06
Fucl Usage for October 2022 - Distnet 6

RS  Oceber ] [ Gig'sCar EXCXE]

Purpoge: To calculate total fock consumpnion for Distnct 6 for the month of October 2022
Source: Mr Rene Baraza - Admnisirative Services Manager. Streets and Maintenance: "External Fuel Monthly Bill - Jomzary
Bilt - Dismct 3 and 6 Detmi” PDF

2022 10 December 2022* Excel. "External Foel Monthty

Notes:
*The City's Cost 15 calculated as follows (T otal Gellons Purchased x B%**) + (Total Monthly Cost - Total Exempt Tax)
**The & ¥ inchuded in the City's Cost calculation is a Streets and Maitenance (SAM) Fee to cover direct and indivect costs of the City of El Paso’s Fuel Program. See W/P: F-3

v In the month of Octoher 2022, there was a change 1n contract with Alon Due 1o this change. the total fuel expensc reflects a higher than average fuel expense for the month,

Procedures:

Selected a judgementel sampde of Districts and Months in Calendar Year 2022 to analyze fucl consumplion trends
-Expanded semplc to mclude all fuel activity in Calendar Year 2022 for all City Districts and the Mayor
Calculated Total Gallons Purchased, Fuel Cost. Exempt Cast and City's Cost

~Calculated Average Gallons Purchased, Fuet Cost, Exempt Cost, and Pays Between Fuel Fill-Ups

Resalts:

A review of Districis 6'5 Fuel Consumpuion for the month of October 2022 s as follows.
-A 1oia] of 180.145 gallons of fuci was purchased for the month.

-A tota] cost of $648.14 was paid by the City for the month.

-An overage of 5,38 days passed between fuel fill-ups.

-An average of $3.70 per gallon of fuct was paid per transaction,

-An average of 20.016 gallons of fuc) was purchased per transaction.

-An avernge of $74.08 worth of fuc) was purchased per transaction,

PURLIC RECORDS INFORMATICN
ALL CASE ELEMENTS SUBJECT TO NCNDISCLOSURE
HAVE BEEN REMCVED IN ACCORDANCE WITH THE

TEXAS PUBLIC INFORMATION ACT (TX GOVT. CODE CH. 552)

TO:

BY:

DATE:




Page 38 of 51 05/05/2023

internal Audit Office
Cay Counci) City Maneger's Office P-Card. Travel Fuzl Card Review P2023-06
Fuel Usage for November 2022 - District 6

Ttem Jime
602 Horizon Blvd, Sacorro. TX _SuP 38531 | 19:580 | $75.85 | $3.60
2100 N oza Rd. E1 Paso, TX 4 TSUP | $3.539 | 17.202 | $50.87 | S35
1490 Dieter Dr, El Paso, TX 1 SUP | $3.900 | 20715 | $80.78 | S$3.79
] 2100 N Rd, Fl Paso, [X 2 SUP | $3421 | 15459 | $52.8% | $2.83
] 1811 Humter Dr 110, £t Paso. TX 3 SUP | s37zs | 19588 | ST297 | S358
1. 2100 N R4, Ei Paso. TX © | UNL | s336i | 14215 | $4778 1 $260 |
1 3101 N Yarbrough Dr, El Paso, TX | 4 UNL | $3223 | 10299 | $3320 | SI8%
] 2058 Dieter Dr. Bl Paso. TX | 2 UNL | $3.121 | 14.484 | $4520 | $2.65 |
1 2955 Dicter Dr. £l Paso. TX | 13917 | $45.63 | $2.73
1 “11601 Rayas, E] PasoTX 1” 2L $64.42 | $3.85
T.._.hw 10 | e T T T [T o] 167628 58 | $30.66
Average for the Month 16.763 | S57.96 | S3.07
; November ] [S== City's Cost* %6233 |

Purpose; To calculate total fuel consumption for Distnct 6 for the month of November 2022

Source:
Extemal Fucl Monthly Bifl - November 2022_Detal” PDE

Mr. Rene Barrazn - Administrative Scrvices Manager, Streets and Maintenance;

Notes:
*The City’s Cost is calculated s follows: (Total Gallons Purchased x §%°°) + (Total Monthly Cost - Total Exempt Tax)
**The & % included in the City's Cast calculation is a Streets and Maitenance (SAM) Fee to cover direct and indirect costs of the City of Et Paso's Fuel Program. Sec W/P; F-3

Procedures:
Selecied a judgemental sample of Districts and Months in Calendar Year 2022 to analyze fuel consumption trends

-Expanded sample 10 include all fuel activity in Calendar Year 2022 fv all City Districts and the Mayor.
-Calculsicd Total Gallons Purchased, Fue) Cost. Exempt Cost end City's Cost
Caleutated Average Gallons Purchased. Fuel Cost. Exempt Cost, and Days Between Fuel Fill-Ups

Resulty:

A review of Districts 6's Fuel Consumption for the month of November 2022 is as follows.
-A total of 167628 galions of fucl was purchased for the month

-A total cost of $562 33 was paxd by the City for the month.

-An avernge of 2. 78 dzys passed between fuel fill-ups

-An average of $3.43 per gallon of fuet was paid per transaction.

-An average of 16.763 gatlons of fuc! was purchased per transsction.

-An average of $57.96 warth of fuel was purchascd per transaction.

PUBLIC RECORDS INFORMATION
ALL CASE ELEMENTS SUBJECT TO NONDISCLOSURE

HAVE BEEN REMOVED IN ACCORDANCE WITH THE
TEXAS PUBLIC INFORMATION ACT (TX GOVT. CODE CH, §52)

TO:

BY;

DATE:
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Totzh

totermat Awdir Office
City Comal Cay Manager's Office P-Card, Traved Fuel Card Revew P2OZI-06
Fuecl Usage for Decembey 2022 - Distnct &

Totl
._ 19261 Citl. £ d 2.—. £3.054 ll.-a.oom ....Mmq 0. 4

1 1290 Dietez Dr, El 4 UNL | 52928 | 19431 | $5747 | $3.39
t 2083 el UNL | s27ms | 12529 | $3429 | 3229
1 11601 El Pax. TX 2 TnL | S270a | 19231 | §s2st | 332
] S1490 Dueter v, EI TX * _Sup £2 936 18 364 £5191 §3.36
i " 181} Huater Dr 116, El Pasa, TX
& = T

Aweenge Sor the Meuth [ ETE
Cuy' T=304381 }

[ - City's Coar®

RS  Decmber ]
-

for Distrct 6 foe the moath of Decerpber 2027
“Fxtemal Focl Monthly Bill - December 2022 Detel™ PDF

PurReas: To caloulme voua) fsct
Seerve;
Services Mg, Strects xd M:

Mr Rene B

Netes;
*The Crty's Cost is calculated as follows. (Total Gallons Purchased x §%%°°) * {Toul Monthly Coxt - Totsl Exempt Tax)
*9The & % inchudod in the (" ry's Coat caloalation 1 3 Simects and Mutchanee {SAM]} Fen 1 cover direct and mdirect onss of the Crey of B Paso's Fuel Progmn. Sec WP B3

Procedures;
&ai-%ﬂ!gn&?gﬁizgsnilflwauuBllﬁk..i%g
.1&1&%8%-—___.n_-n_..a._.wsn.-[l«luouu‘_.Ru__niuisnui_rnﬂ?d_.

' slculssed Toial Ontlont Purchased. Fael Com, Exempe Cost and City's Cont

Calcuisted Aversge Gallons Purchased. Fuc) Cont Exernt Cost and Days Between Fued FitlLps

Results;
A review of Disticts 6's Fuel Coasumphon for the month of Tecomber 2022 1 as falliws

A totad of 166,453 galions of fued wat purchased for the moath.

-A tora] cost of S304,81 was paid by the City for the moneh.

~An svrrage of 6.2 days passed between fued fill-ups,

At averege of $2.96 per paliot of foe! was paid per cmnvaction
-An wverage 6f 17,742 gallons of fed wis purchised per traasaction.
-An everags of $52.67 worth of fisel was purchased per transactien,

TO NONDISCLOSURE
RDANCE WITH THE

PUBLIC RECORDS INFORMATION
cT

LEMENTS SuBJE
REMOVED v acco

ALLCASEE
HAVE BEEN
TEXAS PUB

LIC INFORMATION ACT (TX GOVT. CODE cH 552)

TO:

BY:

DATE;
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Internal Audit Office
City Council City Manager's Office P-Card. Travel Fucl Card Review P2023-06
Fuel Usage Summary From January 2022 to December 2022 - District 6

- : Co

& 433 104.838 $312.27

p] 420 79.664.  5250.96

7 3129 67.190 $233.61

7 4.14 117.607 $461.79

7 343 115.505 $480.72

8 225 110.526 $502.54

6 3.67 119.127 $493.30

7 i 129.382 $477.81

8 _3.50 160.398 $565.66

9 5.38 180.145 $648.14

10 278 167.628 $562.33

6 6.20 106.453 }304.81

Totals 86 1458963 | §$5293.94 [ T T

Purpose: To calculate tota) fuel consumption for District 6 for calendar vear 2022.
Seurce: Mr. Rene Barrazn - Administrative Services Manager. Streets and Maintenance Department.
Procedures:

-Anglyzed most recent months’ fuel consumption trends in Calendar Yenr 2022 as per Chief internal Auditos’s instructions

-Calculated Total Gallons Purchased. Gross Cost and Net Cost.
<Calculated Average Pays Between Fill-Ups

Results:

A review of Districts 6's Fuel Consumption from the months of January 2022 to December 2022 demontroted that:

-A total of 1.458.963 gailons of fuel was purchased for the year.
-A total of 86 fue} fill-ups fot the vear.
-A total cost of $5.293.94 for the year was paid by the City for fucl.

PUBLIC RECORDS INFORMATION
ALL CASE ELEMENTS SUBJECT TO NONDISCLOSURE
HAVE BEEN REMOVED IN ACCORDANCE WITH THE

TEXAS PUBLIC INFORMATION ACT {TX GOVT. CODE CH. 552)

TO:

BY:

DATE:
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MICETREE FABUS e

Crty Cannesl Crty Manager's Office P-Card, Travel Fuel Card Review P2023.06

Frc! Usage for Jamury 2023 - Distner 6

Porpos: To caloulate totat fiscd wption for Drstract 6 for the month of Janusry 2013

*External Fise) Monthly Bill - Jmury 2023 Details®

Semtos: Mr Rene B - Admani s Munager, Stroets and M

Neter:
*Theiity's Cost 15 calcutnied as follows (Toral Gallons Purchased 1 £%%*) = (Toml Monthly Cost - Totd Exempt T

**The & % wncloded in the City aﬁﬁﬂﬁ.ga-giwfﬁg.m?‘-mﬂagfﬂnnﬂiiigafgnqmui.amﬁ.g Sce WL Y3

Precvdores
~Analyred most recent monthy fuel consumpnnn trends m Calendar Year 2023 a2 per Chief Ivernal Audizor s mstrachont

sheulsted Tota] Gallows Perchased, Fuel Cost, Exempt Cost and City's Cogt
Calulated Avertge Gallons Purchased Foe] Com, bxeript Coat, and Drrys Detween Fucd Fl-L ps 11f calculabie)

Resolte:

A review of Dismicts 6 < Fued Consumption for the month of Janaary 202% 15 as follows
- A total of 10 994 pallons of fuct was purchased for the month

~A tots] cost of $32 33 was paad by the City for the mosth

-An pverage of $3 04 ror gatlon of fuel wi paud per mensaction

-An averagz of 10 994 gallons of fuel was purchased pes raacaction

+An mverage oF $13 46 worth of fise] was purchased per transaction

PUBLIC RECORDS INFORMATION
ALL CASE ELEMENTS SUBJECT TO NONDISCLOSURE
HAVE BEEN REMOVED ‘N ACCORDANCE WITH THE

TEXAS PUBLIC INFORMATION ACT (TX GOVT. CODE CH. 552)

T0:

BY:

DATE:
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Intemal Audit Office
ity Couneal Uity Manager's Office P-Card. Travel Fuel Card Review P2023-06
Fuel Usage for February 2023 - Disinct &

] [ City's Cost* Ts 3525

Purpase: To calculate total fuzl consumption for District & for the month of February 2023
Sogree; Mr Rene Barmazs - Administrative Services Manager. Streets and Maintenance, External Fuel Manthiv Bill - February 2023_Details”

Notes:

*The City's Cost 1s calculzted as follows: (Total Gallans Purchased x 8%} ~ {Taotal Manthly Cost - Total Fxempt Tax)
and Mastenance | SAM) Fee to cover direct and indirect costs of the City of E! Paso’s Fucl Program See W/P; F-3

*eThe & % included i the City’s Cost calculation is a Strects

Procedares:
-Analyzed most recent months fucl consumption trends in Colendar Year 2023 a8 per Chicl Intemal Auditor’s imstractions

Cafcuteted Total Gallans Parchased. Fuel Cost. Exempt Cost and City's LUost
Calculaicd Avernge Gallons Purchased, Fucl Cost, Excmpe Cost, and Days Between Fuel Fill-Ups (if calcolable)

Resalts:
A review of Districts 6's Fuel Consumption for the month of February 2023 15 as follows.

-A total of 16 635 gallons of fuel was purchased for the month

-A wnal cost of $45 25 was paid by the City for the month.

-An average of $2.82 per gallon of fuel was paid per transactuon.
-An average of 16.685 gallans of fucl was purchased per transaction
-An average of $46.97 worth of fuel was purchased per transaction.

PUBLIC RECORDS INFORMATION

LEMENTS SUBJECT T

ALL CASE E
HAVE BEEN

TO;

8Y:

DATE:
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Internal Audit Office
City Councal Cuty Manager's Office P-Card, Travel Fuel Card Review P2023-06
Fnel Usage for March 2023 - Disinct 6

Totats

Nd. of, otal

Ea 1598 Lomaland Dr. El Paso, TX UNL | $2.825 7449 | $49.30 | $3.19
] 1598 Lomaland Dr, El Paso, TX 7 UNL $3.094 6.783 | $51.94 | $3.07
1 12955 G Dieter. D, Ei Paso, TX 15 DNL $3.188 2584 | $59.19 [ 3340
3 .

5 £2421 | 516043 | $9.66
Average for the Month 11.08 }° $3.03 17.607 | S53A48

gl

(SR  March | _ City's Cont* [Sism]

Purpose: To calculate intad fued consumption for Dustnet 6 for the month of March 2023.
Source; Ms. Alondra Murille - Business & Financial Manager, Streets and Maintenance, Mr. Rene Barraza - Admnistrative Services Manager.
Streets and Maintenance; "Exteral Fuel Monthly Bill - Masch 2023_Details” PDF.

Notes:
*The City's Cost s colculated as follows: (Total Gallons Purchascd x 8%} + (Total Monthly Cost - Total Exempt Tax)
**The § % included in the City’s Cost calculation is a Streets and Maitenance (SAM) Fee 10 cover direct and indirect costs of the City of E] Paso's Foel Program. See W/P; F3

Procedures:

-Anslyzed most recent months' fuel consumption trends in Calendar Year 2023 as per Chief Internal Auditor’s instructions
Calculated Total Gallons Purchased, Fucl Cost, Fxempt Cost and City's Cost

Calculated Average Gallons Purchased, Fuel Cost. Excmpt Cost, and Days Between Fucl Fill-LUps (if calculable)

Results:

A review of Districts 6% Fuel Consumption for the month of March 2023 15 as fallows.
-A total of 52 821 galions of fuel was purchased (or the month

-A total cost nf $155.00 was paid by the City for the month.

-An average of 11 doys passed between fuel fill-ups.

-An average of $3.03 per gallon of fuel was paid per tramsaclion.

-An average of 17 607 gallens of fuct was purchased per transaction.

-An average of $53 48 wonh of fuel was purchased per transaction

PUBLIC RECORDS INFORMATION
ALL CASE ELEMENTS SUBJECT TGO NONDISCLOSURE
HAVE BEEN REMOVED IN ACCORDANCE WITH THE

TEXAS PUBLIC INFORMATION ACT (TX GOVT. CODE CH. 552)

TO:

BY:

DATE:
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Intermnal Audit Office
City Council City Manager's Office P-Card, Travel Fucl Card Review P2023-06
Fuel Usage Summary From January 2023 to March 2023 - District 6

A
1 30.00 10.994 $32.33
1 30.00 | 16.685 $45.25
: E] 100 52821 $155.00
Totals 5 $0.500 $232.58
Purpose: To calcutnte total fuel consumption for District 6 for the calendar year 2023.
Soures: Mr. Rene Barraza - Administrative Services Manager. Strocts and Maintenance.

Procedares:
-Analyzed most recent months' fucl consumption trends in Calendar Year 2023 as per Chief Intemal Auditor’s instructions

~Calenlated Total Gallons Purchased. Gross Cost and Net Cosl.
-Calculated Average Days Between Fill-Ups

Resuits:
A review of Districts 6's Fuel Consumption from January 2023 to March 2023 demontrated that:

-A total of 80,50 gallons of fucl was purchased.
-A total of 5 fuel fill-ups for January and February.
-A total cost of $232.58 was poid by the City for fuel.

PUBLIC RECORDS INFORMATION
N3 SUSJECT 10 NONDISCLOSURE
CCORDANCE WITH THE

ALL CASE ELEME
TEXAS PUBLIC INFORMATION ACT (TX GOVT. CODE CH 552)

HAVE BEEN REMOVED IN A

TO:

BY;

DATE:
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City of El Paso Texas
Internal Audit Office

City Council City Manager's Office P-Card, Travel Fuel Card Review P2023-06

Fuel Usage Summary From January 2022 to December 2022

Total # of Gallons Purchased

2,500.00
£,000.00
1,500.00

1,000.00

500.00 I |
| e B [

Mayosr District Oistrict District Diskrict District District Qistrict District
1 2 3 4 S 6 7 8

Total # of Transactions in 2022

120

100

20

[714)

40

| ]

1 i i

Mayor District District District District Distect District District District
1 2 3 4 5 6 7 8

o

Net Fuel Cost for 2022

$8,000.00
$7,000.00
$6,000.00

$5,000.00
$4,000 00
53,000.00
$2,000.00
$1,000.00 . I . I l

$
Mavor District District District District District District District Dastrict
1 2 3 4 5 6 7 8

PUBLIC RECORDS INFORMATION
ALL CASE ELEMENTS SUBJECT TO NONDISCLOSURE

HAVE BEEN REMOVED IN ACCORDANCE WITH THE
TEXAS PUBLIC INFORMATION ACT (TX GOVT, CODE CH 552)

TO:

BY:

DATE:
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Lty of kt Faso | exas
Internal Audit Office
City Council City Manager's Office P-Card. Travel T'uel Card Review P2023-06
Fuel Usage Frequency Calendar - Dastrict 6
%—.

1 203 4
7/ 8 91014112 |
1_;;1115 16,1718 19

39] 1103132113
20| 21/22 23/242526| 17 18/19. 20 ﬂﬁ

-~ —

321 2829 3031 | | |24/ 2526 27/28

'

u[ 12 13 173?5 1s+171 15714 15, 1511?_; ]
1815 21{2223424 20 2122 zs]za_*
zs' 26/27] 2812930 29, ?étﬁo o
1 6 8 ¢_l_l.._[. i_ ‘j.. B R
Dete g 2022 |
.Hoﬁ} e rr‘,r.__fﬁ”“_
R 1 IR 5 & Legend:
4T s ﬁ’.-ii?_‘?, | 8 ?.PQI 111 1";’1 [Craue
(11 12| 1ﬁ 14 J';ig(u 15 1617 162 (20/21
181920 21{22/23 24) |22 2::.;_2_4+ 25/26/27/28 [ 2 Fa UpsDy
z5 26,27 28,29)30 31/ |29] 30/31 _
b _i .....1,.. b Bl Mol —q = —
L #s S S ) A T W [ O PUBLIC RECORDS INFORMATION

ALL CASE ELEMENTS SUBJECT TO NONDISCLOSURE
HAVE BEEN REMOVED IN ACCORDANCE WITH THE
TEXAS PUBLIC INFORMATION ACT (TX GOVT. CODE CH. 5¢

DATE: BY: TO:
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Internal Audit Office
City Council City Manager's Office P-Card, Travel Fuel Card Review P2023-06
Tuel Usage Frequency Calendar - District 3
A

December 2021 January 2022 February 2022
_«L_Suml.qiﬂﬁf_cae ﬂ]&gﬁﬁ'ﬁga Wé!ﬂ%!!
1 23 4 1 1] 2 3 5
S| 6/ N 8 901011 3 4 5 6 7 8| 6] 71 8 9101112
12| 13/14{ 15161718 0j11] 12{1314§15| {13} 14]15] 16[17(18/19
19| 20|21} 22(2%24|25] [16] 17|18] 19|20(21]22] (20! 21{23| 23|24{25]26
26| 27|28 29{30{31 23} 24(25| 26|27128/20] |27| 28]
i 31 | | |
___March 2022 April 2022 May 2022
Su/Mo/Tuw. Fr/Sa) [Su/Mo a[Th Fr{Sa Mo!TuWe|Th|FriSa
1 45 i 2 |t 2] 3] 4] 5| & 7
6, 7, 81 9/10{11|12| | 3] 4| 5| & 7 of | 8] 9{10/ 11{12[13{14
13| 14/15! 16{1718[19] (10| 11/12] 13114/15/16} |15/ 1 17,_1__@_%@1_;_;
20; 21{22 23(24125(26] (17| 18]19; 20/21/22{23] {22] 23]24| 25|26/27]28
27! 28{29; 30|31 24} 25/26| 27/28{29{30] (29| 30]31]
i ] | el
June 2022 July 2022 August 2022
SulMoTuWe T Fr[Sa| [Su[Mo[TuWelTh Frisa| {Sul w Sa
& 1| 2 3] 4 il 2 3 5 6
5( 6 oi10/11} | 3] 4 6 71 & of | 7/ & 9 10{11]12{13
12 13/14f 15/16/17/18; |10} 11]12] 13]14(15116! [14]| 15/16] 17|18]19{20
19| 20/21] 2212324/25! [17] 1819 20i21/22%23] (21 23| 24/25(26{ 27
26, 27|28 29|30, | | |24 25|26/ 27|2829/30| |28] 29|30, 31 i
i |34 | P
September 2022 | October 2022 November 2022
s«mn{we FriSal |SuMo[TulWe ThiFriSal (Su] wWelTh|FriSa
2 3 i | 1 i 2/ 3 4 5
4 5 7 gj10] | 2| 3| 4 6 7 8l | 6 71 8 ol10111]12
11/ 12{13] 14/1516{37] | 9| 1b[11! 1213014}15] [13] 14]15] 16/17]18]19
18| 19/20] 21{22423]24] |16} 171 ;,931202 22| |20 21lzzl 23i2425/26
2s| 26/27] 28/29i30] | |23} 24]25! 26!27{28!29| |27] 28]29] 30
A S N N S A M ET N N | I
December 2022 | | January 2023 February 2023
SuMo FriSa| [SulMo[TuWe|ThiFriSa] 'SulMo{Tu/We(Th|FriSa
{ 2] 3] | 1] 21 3 4 56 7 1 3 4
4 S5 7 ol10| | & 910 11i122314| | 5 6 7| 8 9110111
11 12{13) 14/15016/17| [15] 16/17] 18{19(20)21| |12 13]14] 15/36/17{18
18] 19|20 21|22{23[24| [22] 23|24] 25/26/27126] [19] 20]21| 22/23}24{ 25
25/ 26/27] 28/29{30{31| |29 30/31 26| 27128
J I N U D O O O A S A 111 ]
__March 2023
SuMo[Ti{We|Th Fr Sa Legend:
1 3! 4
5i 6 721 8] 910/11 DFi!l-Up
12{ 13/14] 15/16/17/18
19| 20/21| 22(23f24/25 I 2 Fn-Ups/Day
26| 27]28] 29(30(31
=1

PUBLIC RECORDS INFORMATION
ALL CASE ELEMENTS SUBJECT TO NONDISCLOSURE
HAVE BEEN REMOVED IN ACCORDANCE WITH THE
TEXAS PUBLIC INFORMATION ACT {TX GOVT. CODE CH, 552)

DATE: BY: TO:
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City of L:| Paso Texas
Internal Audit Office

City Council City Manager's Office P-Card. Travel Fucl Card Review P2023-06

Fuet Usage Summary from January 2022 to December 2022

Fuel Usage Summary from January 2022 to December 2022 - Distriet |

: , Average Days | Total Gatlons ||
Mosth/Yeir. || #ofFil-Ups | Between Fill-Ups | Purchased | NetCost.
Jan-22 0 N/A 0 $0.00
Feb-22 0 N/A 0 $0.00
Mar-22 0 N/A 0 $0.00
Apr-22 0 N/A 0 $0.00
May-22 0 N/A 0o | so.00
Jup-22 (1] N/A 0 $6.00
Jut-22 0 N/A 0 $0.00
Aup-22 0 N/A 0 $£0.00
Sep-22 0 L NA 0 $0.00
Oct-22 0 N/A 0 $0.00
Nov-22 0 N/A 0 $0.00
Dec-22 0 0 $0.00
|_____Totals 0,00 0.000 $0.60
Fuel Usage Summary from January 2022 to December 2022 District 2
: s el ¢ Average Days  |Total Gallons
| Mohth/Year. | #ofFill-Ups | Between Fill-Ups | Purchased | Net Cost
T 3 8.00 29.117 $80.13
Feb22 4 71.67 53,049 $158.62
T Mar22" 4 433 38.876 $134.24
_Apr22 4 6.67 51.812 $198.96
Y 22 T 4 7.33 53.207 $208.13
Pdun22 " S 675 50.769 $212.61
Lo Ju22 4 8.67 48.982 $195.83
_Aug22 5 6.00 50.183 $166.45
 Sep22 6 5.00 74,855 $234.94
oet22” T 4,20 127.234 $426.34
‘Noy=22 5 5.25 61.446 $196.80
" Dec-22 5 5.25 68.22 $184.14
Totals 60 ] 77750 | 5239719
Fuel Usage Summary from January 2022 to December 2022 - District 3
_ Average Days, |Total Galiéns|
_ Mont/Year. || #ofFill-Ups | Between Fill-Ups | Purchased | Net Cost.
_Jan-22' 8 3.43 98.873 $273.39
Feb-22 10 3.44 172.345 $512.47
Mar-22 7 3.50 122.209 $423.85
Apr-22 7 4.17 116.055 $451.25
May-22 7 4.17 118.897 $463.23
Jun-22 13 2.58 217.056 $918.94
Jul-22 8 3.43 153.177 $609.16
Aug-22 12 2.55 207.976 $691.43
Sep-22 8 3.29 157.838 $494.20
_Oct-22 15 3.08 298.076 $987.39
_ Nov-22 10 2.78 162472 $521.25
Dec-22 7 4.33 118.998 $344.93
Totals 112 R 1943.972 $6,691.49

ALL CASE ELEMENTS SUBJECT 3G NONDIS LOSURE

3

3

4]

INFORMATION

HAVE BEEN FEMGVED IN ACCORDANCE WITH THE
TEXAS PUBLIC INFORMATION ACT (TX GOVT. CODE CH. 552}

DATE:

BY

TO:
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City of El Paso Texas
Internal Audit Office

City Council City Manager's Office P-Card, Travel Fuel Card Review P2023-06

Fuel Usaec Summary from Jawmn to December 2022 - District 4

Fuel Usage Summary from January 2022 to December 2022

£ | AversgeDays |Tota Gatlons| |

Month/Year. | #ofFill-Ups | Between Fill-Ups.| Purchased | Net Cost
Jen-22 0 N'A 0 $0.00
Feb-22 0 NA 0 $0.00
Mar-22 0 N/A 0 $0.00
Apr-22 0 NA 0 $0.00
May-22 0 NA 0 $0.00
Jun-22 1 30.00 13.997 $60.97
Jul-22 3 0.00 44.733 $174.60
Aug-22 3 0.00 44,259 $145.46
Sop-22 ] 30.00 15.436 $43.73
Oct-22 ] 30.00 22033 $73.47
Nov-22 3 0.00 55.164 $172.25
Dec-22 2 0.00 29.165 $78.76

Totals 14 gmm 224,787 | $754.24

Fue! Usage Summary from January 2022 to December 2022 - District 5

& I 3 1

o e e

__ Month/Year. | #ofFill-Ups | Between Fill-Ups | Purchased | INet Cost|
Jan-22 5 6.50 57.918 $165.22
Feb-22 3 12.00 47.455 $146.48
Mar-22 4 7.67 59.181 $213.36
.22 3 10.00 45.828 $180.11
May-22 4 6.67 61.889 $248.28
Tun-22 3 10.00 47.143 $207.39
Tul22 3 13.00 46.425 $189.96
Aug-22 2 13.00 —29.184 $99.85
Sep-22 1 30.00 1.907 $6.33
Oct-22 0 — NAA 0 $0.00
Nov-22 0 NA 0 $0.00
Dec-22 i) 7.00_ 31.52 $82.87

Totals 30 Lo ] 48450 | S1,543.88

Fuel Usage Summary from January 2022 to December 2022 District 6

Sl | AversgeDays |Totsl Gallons|
Month/Year. | #of Fill-Ups | Between Fill:Ups | Purchased | Net Cost
Tan-22 6 4.33 104.838] $312.27
Feb-22 5 4.20 79.664| $250.96
Mar-22. 7 3.29 67.190} $233.61

7 4.14 117.607| $461.79

22 7 3.43 115.505] _$480.72

- 8 225 110.526]  $502.54

ul-2 6 3.67 119.127] $493.30
Aug-22 7 371 129.382| $477.81

Yo i~ 8 1.50 160.898 | $565.66
Oct-2200 1) 9 5.38 180.045 | $648.14
Nov- 10 .18 167.628 ) $562.33
Dec-22 6 6.20 106.453 | $304.81
Totals 86 e o 1,458.963 | $5,293.94

»IRLIC RECORDS INFORMATION
ALL CASE ELEMENTS SUBJECT TO NONCISCLOSURE
MAVE BEEN REMUVED IN ACCORDANCE WITH THE
TEXAS PUBLIC INFORMATION ACT (TX GOVT. CODE CH. §52)

DATE: BY: 7O
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City of El Paso Texas
internal Audit Office
City Council City Manager's Office P-Card, Travel Fuel Card Review P2023-06
Fuel Usage Summary from January 2022 to December 2022

Fuel Usage Summary from January 2022 1o December 2022 - Dislricl 7

T .
: /Aversge Days | Total Gallons|.
__Mont/Year | WofFill-Ups | Betweéh FMI:Ups || Purchased | Net Cost
K e )ani 22 1] N/A 0 $0.00
'JFéb-225': £ 0 N/A o $0.00
oM R 0 NA 0 $0.00
L Aprl2 0 N/A 0 $0.00
ERTN -22 =] 0 N/A 0 $0.00
0 Iime22 \,: 0 N/A 0 $0.00
gy Funl-22 TR0 0 N/A 0 $0.00
oA 0 N/A 0 $0.00
[ Sep22 ';.Z 0 N/A 0 $0.00
Ry 001-22?1:.: 0 N/A 0 $0.00
I Nov-220 " 0 N/A 0 $0.00
_Déc-22 0 N/A 0 $0.00
Totals 0 ,h}m&.ﬁﬂ i 0.000 $0.00

Fuel Usage Summary from Januu} 2022 to Deccmbcr 2022 - District 8

=k Average Days | Total Gallons f!
;Mmitliﬁe'_ir | #of Fil-Ups | Betwein Fill:Ups | Purchased. i Net Cost'
Jan-22| 2 15.00 28.673 $79.95
~ Peb-22° 2 1400 | 24.078 $76.83
“Mar22. ] 30.00 13.224 $45.40
Apr22. 3 10.50 38708 | $138.74
May-22. 0 NA ° $0.00
June22' 2 20.00 23.038 $107.73
- Jul=22 2 8.00 26.115 $125.01
_ Aug-22' 3 10.50 40.008 $143.90
_ Sep22 2 8.00 29.449 $119.09
QOct-22 2 26.00 28.676 $114.88
Nov-22/ 1 30.00 14.92 $59.77
Dec-22 1 30.00 11.699 $44.90
Totals 21 ETEOmEEE Y 278.588 $1,076.20

Fuel Usage Summany from January 2022 to December 2022 — Mayor
: Average Days | Total Gallons
Year | #of FillUps | Between Fill-Ups | Purchased | Net Cost

i
Jan-22 1 30.00 13.791 $42.37
Feh-22 1 30.00 19.335 $61.63
Mar-22 2 17.00 35.083 $143.41
Ape-22 1 30.00 15.526 $68.25
May-22 1 30.00 16.211 $61.16
Jun-22 3 1.00 40.374 $209.78
Jul-22 1 30.00 21.635 $108.09
Aug-22 1 30.00 23.662 $82.74
Sep-22 2 10.00 31.457 $108.43
Oct-22 3 8.00 53.439 $199.93
Nov-22 2 15.00 31.214 $108.55
Dee-22 1 30.00 24.771 $63.80
Totals 19 S MBI | 326.428 §1,260.16

T0

NONDISCLOSURE

PUBLIC RECORDS INFORMATICN
BY:

ALL CASE ELEMENTS SUBJECT Tt

HAVE BEEN REMCVED 'N ACCORDANCE WITH THE
TEXAS PUBLIC INFORMATION ACT {TX GOVT CODE CH. 552)

DATE:
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REPORT FOR:

City of E Paso
0760-00-113845-2
NOV-01-2022 TO NOV-30-2022

PAGE 118

i
b
“

L}
1
PUBLIC RECORDE INFORMATION

| ALL ASE ELEMENTS SUBJEGT TO NONDISCLOSURE

|  HAVE BEEN REMOVED IN ACQORDANCE/WITH THE
TEXAS PUBLIC INFORMATIONIACT (TX . CODE CH. 552)

DAT:

T

Transaction and Ees logond can be found on the lasi page of this report.



