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Education Agency (TEA) regulations and EPISD policies and procedures 

 •  Coordinate the annual external audit governed by the Government Auditing 

Standards issued by the U.S. Comptroller General and related reporting including 

Management’s Discussion and Analysis (MD&A) and footnote disclosures 

 •  Serve as District spokesperson at public meetings to disseminate operational results 

and answer questions 

•   Certified as District Investment Officer 

 •  Evaluate and implement new software system for student and business applications, 

assess new workflows, create policies, motivate and train employees      

 Risk Manager/ Internal Auditor Apr 2002 to Mar 2003 
 •  Assisted in development and or improvement of District’s Audit and Risk 

Management Program 

 •   Tested the reliability and integrity of financial and operational information thru the 

use of statistical analysis and random sampling 

 •  Verified the effectiveness of internal control systems 

 •  Evaluated the economy and or efficiency with which resources are employed and 

recommended improvements 

 

 General Mills - Pillsbury Anthony, TX 

 Financial Operations Manager Jul 2001 to Apr 2002 

 Assistant Controller Dec 1999 to Jul 2001 
 •  Prepared monthly Financial Reports 

 •  Allocated overhead and maintained departmental budgets 

 •  Reviewed Capital Expenditure requests & Fixed Asset System 

 •  Conducted plant safety and GMP inspections 

  

 Security Capital - Archstone Communities Trust El Paso, TX 

 External Reporting Associate Jul 1999 to Dec 1999 

 •  Prepared Debt Covenants for lenders 

 •  Verified information for Press Releases & Analyst Calls 

 •  Filed Securities Exchange Commission (SEC) 10-Q and 10-K’s 

 •  Special projects:  ad hoc management reports, annual budget questionnaires 

 
 Commercial Financial Services, Inc. Tulsa, OK 

 Senior Accountant Feb 1995 to Jun 1999 

 •  Consolidated financial statements for CFS and affiliated companies 

 •  Analyzed monthly General Ledger account activity & intercompany accounts 

 •  Filed Property Tax, Franchise Tax, and Unclaimed Property returns 

 •  Special projects:  computer conversions, pro forma financials, investment tracking, variance analysis, 

chart of account & cost center design 

 

 M.T. Donahoe & Associates, Inc. Laurel, MD 

 Controller Jun 1990 to Oct 1994 

 •  Accounted for Life & Health and Property & Casualty divisions 

 •  Prepared Financial Statements and General Ledger 

 

Organizations: •  American Institute of Certified Public Accountants (AICPA) 

 •  Texas Society of CPAs (TSCPA), State Director- El Paso Chapter 

 •  Texas Association of School Business Officials (TASBO) 

 •  Association of School Business Officials (ASBO) 

•    Association of Governmental Accountants (AGA) – President-elect 

•    ACCION por Vida – Board of Directors, Treasurer 

•    IRS Volunteer Income Tax Assistance (VITA) – instructor 2014 

 




