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• Provided accurate monthly reports to evaluate students progress 
• Implemented initial social intake forms to precisely assess students’ individual 

needs 
 

Counselor 
 

• Provided counseling services to a case load of up to 95 students including: 
welding, ESL and college students.   

• Ensured proper placement of graduate students in their vocational career 
training 

• Served as a military liaison, scheduled and provided ASVAB testing, 
implemented military career day for students pursuing a military career 

• Assured proper monthly charting and case note writing for entire case load 
• Responsible for ACT program to include; maintaining a full case load, 

FASFA applications and college enrollment process  
 
ESL Instructor 
 

• Actively taught in a classroom setting with up to 25 students while 
maintaining proper classroom policies and procedures 

• Implemented new curriculums to emphasize verbal communication in the ESL 
classroom 

• Created an initiative to implement computer programs in the classroom to 
enhance learning for ESL students 

• Maintained discipline and classroom structure to enhance learning process 
• Coordinated efforts with counselor to ensure each students’ academic success  

 
Work History  

• Ysleta Independent School District (Substitute Teacher) 
o 2018-Present 

• David L. Carrasco Job Corps  
o 1993-2017 

• Ysleta Independent School District (Substitute Teacher) 
o 1986-1993 

• Texas Youth Commission (Internship) 
o 1985-1986 

• University of Texas at El Paso (Records and Evaluation Department) 
o 1981-1985 

 
Professional Skills 
 

• Proficient with MS Office, CIS, CTS 
• Knowledge of PRH guidelines 
• Familiar with CDSS 
• Ability to work effectively with Directors, Managers, and Supervisors within 

all departments 




