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THE STATE OF TEXAS ) SUBRECIPIENT AGREEMENT

)
COUNTY OF EL PASO )

This Subrecipient Agreement (“Agreement”) is made on _Mmgmbﬂ; 4 , 2024
(“Effective Date”) and is between the City of El Paso, a municipal corporation under the laws of
the State of Texas (the “City”) and Border Servant Corps., Inc., a New Mexico Nonprofit Corporation
(“Subrecipient™). For the convenience of the parties, all defined terms appear in bold face print
when first defined.

WHEREAS, the City receives funds from the Federal Emergency Management Agency
(“FEMA,” “Granting Agency”) through United Way; and

WHEREAS, the City’s Office of Emergency Management Department (the
“Department”) has identified the Subrecipient based on their prior work with migrant sheltering
and providing essential services to migrants; and

WHEREAS, the Program Funds are distributed under this Agreement in order to provide
migrant shelter and essential services to noncitizens processed and released from the Federal
Department of Homeland Security with ‘A’ Numbers.” under FEMA’s Emergency Food and
Shelter Program via United Way.

The parties agree as follows:

I. Funding Amount. Provided the Subrecipient complies with all obligations under this
Agreement, the City will provide Program Funds to the Subrecipient in a maximum amount
of up to $1,336,719.87 (“Sub-grant Amount”), Sub-grant Amount is based on the daily
rate of the Subrecipient’s September 2024 Operating Costs as laid out in Attachment “A™
(the “Program Scope and Budget”). Notwithstanding anything to the contrary, the
Subrecipient may only receive Sub-grant Amount disbursements for expenses considered
to be Allowable Expenses. Nothing in this Agreement allows for the Subrecipient to
request payment for or additional expenses for reimbursement of any kind for any work
done prior to the date of the full exccution of this Agreement. For purposes of this
Agreement, the term “Allowable Expenses” means any expenses (1) incurred on or before
termination of the service period, (2) that are eligible for reimbursement under the OMB
Requirements, Program Funding Requirements, this Agreement, and/or Granting Agency
Requirements, and (3) that complies with the Program Scope and Budget under this
Agreement. Subrecipient acknowledges and agrees that Allowable Expenses may change
over time in accordance to Granting Agency clarifications and regulations. The
Subrecipient should verify federal regulations and consult with the City for any questions
regarding what expenses constitute Allowable Expenses. The Subrecipient will submit to
the City reports as provided in the Program Scope showing (1) ali Allowable Expenses
covered by the Sub-grant Amount for that particular reporting period, (2) performance units
provided in the Program Scope up to the date of the report, and (3) unexpended funds that
have been committed. The Subrecipient will submit to the City a report and proof of all
Allowable Expenses incurred on or before termination of the service period within sixty
(60) calendar days of termination of the service period (“Expense Report”). The
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Subrecipient will return to the City any funds that cannot be confirmed on the Expense
Report as expended on Allowable Expenses no later than thirty (30) calendar days upon
termination of the service period. Subrecipient may not update the Expense Report to
include expenses that would have qualified as Allowable Expenses. The Subrecipient
agrees that time is of the essence. The Subrecipient acknowledges and agrees that the
payment by the City of any Sub-grant Amount is contingent on the City receiving funds
from the Granting Agency. Subrecipient understands that nothing in this Agreement
obligates the City to provide the Subrecipient any funds under this Agreement if the City
does not receive funds from the Granting Agency. The City will disburse the Sub-grant
Amount as follows: $473,421.67 on November 14, 2024 and $863,298.20 on December 1,
2024. The Subrecipient must submit an invoice and proof of incurred expenses. The City
may withhold subsequent Sub-grant Amount disbursements from the Subrecipient if the
Department director reasonably believes that the Subrecipient (1) has not complied with
all obligations under this Agreement, the OMB Requirements, the Program Funding
Requirements, and/or Granting Agency Requirements as define in this Agreement below,
(2) the Subrecipient has breached any representations and warranties under this
Agreement, (3) the submitted expenditures are not in accordance to the approved Program
Budget as provided in this Agreement, (4) the expenses are not considered Allowable
Expenses, (5) the expenses have not been incurred, (5) the Department Director has
concerns regarding the spend rate of the Sub-grant Amount, and/or (6) the proof of
expenses provided by the Subrecipient are not adequate to confirm that the expenditure
meets the requirements of this Agreement. Subrecipient acknowledges and agrees that the
City will not make any payments to the Subrecipient for expenses that are or will be
reimbursed by another funding source, including but not limited to another federal, state,
or local government agency.

2. Program Scope. Subrecipient will comply with all the requirements and deadlines
described in Attachment “A” attached to this Agreement.

3. Term. Unless terminated sooner as allowed under this Agreement, the term of this
Agreement commences on the Effective Date and terminates on December 31, 2024,

4. Repayment of Funds. Notwithstanding anything to the contrary, the Subrecipient will be
responsible for repaying the City any funds that the Subrecipient expends or receives in
violation of any provisions under this Agreement, including the OMB Requirements, the
Program Funding Requirements, and the Granting Agency Requirements. The
Subrecipient will be liable for the repayment of funds if the Program Scope is found by the
Granting Agency to be ineligible or disallowed. The Subrecipient will pay the City any
funds expended or received under the Program Scope following notification or knowledge
by the Subrecipient that Program Scope has been disallowed.

5. Recapture and Reallocation of Sub-Grant Amount. The City, may, under its sole
discretion and at any time, recapture and reallocate any unexpended Sub-Grant Amount
funds under this Agreement at any time, including any Sub-Grant Amounts that were
disbursed in advance and have not been expended by the Subrecipient. The City will notify
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the Subrecipient in advance of the recapture and reallocation of the Sub-Grant Amount
funds and the effective date of the recapture and reallocation. The Sub-Grant Amount
described under this Agreement will automatically be reduced by the amount specified in
the notification by the City and will be effective as of the date listed in the notice. If the
Sub-grant Amount was disbursed in advance, then the Subrecipient will return to the City
the unexpended funds by the date listed by the City in the notification to the Subrecipient.
The Subrecipient will provide the City any information requested by the City to evaluate
the Subrecipient’s spend rate within 3 calendar days of request.

6. Budget. The Subrecipient will adhere to the program budget attached to this Agreement as
included in Attachment “A” and made a part hereof for all purposes. Unless allowed in the
Program Scope, the Subrecipient will obtain the advance approval of the Department
Director for any changes to the Program Budget, such changes including but not limited to
increases in budget, decreases in budget, and changes in budget category amounts.

7. Insurance. The Subrecipient will comply with all of the following insurance requirements
while providing services under the Program Scope. Any gaps in insurance coverage are
considered a breach of the requirements of this Agreement.

a. Commercial Liability Insurance. The Subrecipient will procure Commercial
Liability Insurance in the minimum amounts of $1,000,000 per occurrence for
bodily injury or wrongful death and $1,000,000 for property damage. The
Subrecipient will ensure that the liability insurance provides coverage for premises
liability, operations liability, products and completed operations liability, personal
and advertising injury, contractual liability, broad form property damage liability,
and independent contractor liability. If the Subrecipient is performing services near
any railroad or streetcar track, then the Subrecipient will provide liability insurance
that provides railroad protective liability insurance in the amount of $1,000,000
Bodily Injury/$1,000,000 Property Damage Liability per occurrence

b. Workers Compensation Insurance. If required by law, the Subrecipient will procure
workers compensation insurance as required by law.

c. Automobile Liability Insurance. The Subrecipient will procure automobile liability
insurance in the minimum amounts of one million dollars for bodily injury per
occurrence and one million dollars property damage per occurrence.

d. With the exception of the workers compensation insurance, the Subrecipient will
add the City as an additional insured to the all insurance policies required under
this Agreement.

e. The Subrecipient will procure all insurances with an endorsement that requires
notification to the additional insured prior to any changes or cancellations in
coverage.

The Subrecipient will obtain prior approval of the City for any deductibles.

g. The Subrecipient will procure all insurances from businesses authorized to do

business in Texas. The issuer of any policy must have a certificate of authority to
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transact insurance business in the State of Texas. Each issuer must be responsible,
reputable, and have financial capability consistent with the risks covered. The City
may reject an issuer of an insurance policy in the City’s sole discretion.

h. Each policy must contain an endorsement to the effect that the issuer waives any
claim or right in the nature of subrogation to recover against the City, their elected
and appointed officials, officers, agents or employees.

i. Each policy must contain an endorsement that such policy is primary insurance to
any other insurance available to the Additional Insured with respect to claims
arising hereunder and that the insurance applies separately to each insured.

j. Prior to starting any activities under this Agreement, the Subrecipient will provide
the City proof of compliance with all insurance requirements in this Agreement.
Proof provided by the Subrecipient to the City must be in the form of a certificate
of insurance accompanied by all endorsements. Following a written request by the
City, the Subrecipient will provide the City a complete copy of all insurance
policies required under this Agreement,

8. Indemnification. TO THE EXTENT ALLOWED BY TEXAS LAW AND EXCEPT
AS OTHERWISE PROVIDED IN THIS AGREEMENT, THE SUBRECIPIENT
WILL INDEMNIFY, DEFEND, AND HOLD HARMLESS, THE CITY AND THE
CITY’S OFFICERS AND EMPLOYEES FROM ALL CLAIMS OF PROPERTY
DAMAGE, PROPERTY LOSS, PERSONAL INJURY, DEATH, ILLNESS,
INTELLECTUAL PROPERTY RIGHT INFRINGEMENT, REGULATORY
COMPLIANCE ARISING FROM THE SUBRECIPIENTS AND/OR THE
SUBRECIPIENT’S EMPLOYEES, CONTRACTORS, SUBCONTRACTORS,
INVITEES, OR LICENSEES ACTIONS OR OMISSIONS. THE OBLIGATION
UNDER THIS SECTION REMAINS IN EFFECT FOR ALL CLAIMS ARISING
DURING THE TERM OF THIS AGREEMENT.

9. Release. To the extent allowed by law, the Subrecipient releases the City and the City’s
officers, officials, and employees from all claims of property damage, property loss, injury,
or death sustained by the Subrecipient while performing any activities related to this
Agreement.

10. Damage to City Property. The Subrecipient will pay the costs of repairing any damages
to City property (including public right of way) caused by the Subrecipient or the
Subrecipient’s contractors, subcontractors, or agents. The Subrecipient will make payment
for any damages within 30 calendar days of receiving an invoice from the City.

11. Termination.
a. Non-Appropriation of Funds by the City. If the City fails to appropriate sufficient
funds to carry out the obligations of the City under this Agreement, then the City
may terminate this Agreement upon 30 calendar day notice to the Subrecipient.
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b. Cancellation of Funds by Granting Agency. If the Granting Agency cancels
Program Funds, or fails to provide the City with Program Funds, then the City may
terminate this Agreement immediately following notification to the Subrecipient.

c. ForCause. Either party may terminate this Agreement, in whole or in part, for cause
following a 30 calendar day opportunity to cure. For purposes of this Agreement
“for cause” means a failure of a party to perform any obligations under this
Agreement or breach of any representations and warranties made under this
Agreement. If the City terminates this Agreement for cause, then the Subrecipient
will pay the City the damages resulting from the termination for cause, which may
include paying back all funds disbursed by the City to the Subrecipient, if
appropriate. Notwithstanding anything to the contrary, if the City terminates this
Agreement under this Section, the Subrecipient will retum to the City all
unexpended funds and will repay any funds expended on items not considered
Allowable Expenses. The City may terminate this Agreement for cause if the City
determines that the Subrecipient submitted false or inaccurate information in the
Subrecipient application for funds. The Subrecipient will repay to the City any
funds received by the Subrecipient under this Agreement if the City terminates for
cause for submitting false or inaccurate information. The Subrecipient will repay
any funds under this Section by the date notified by the City with the termination
notice.

d. Termination for convenience. In accordance with 2 CFR Part 200-Appendix 11, the
City may terminate this Agreement, in whole or in part, for any reason upon
advance written notice to the Subrecipient. The City will allow the Subrecipient 15
calendar days from the date of receipt of the termination notice to stop all services
under this Agreement. The Subrecipient will cease all services under the Agreement
by the end of the 15 calendar day period allowed under the termination notice. Upon
termination, the Subrecipient will submit a final statement of Allowable Expenses
incurred up to the end of the 15 calendar day period specified in the termination
notice along with proof of such expenses. Subrecipient will be entitled to any
Allowable Expenses incurred up to the end of the 15 calendar day period specified
in the termination notice provided that Subrecipient submits all proof and
documents required under this Agreement and the Subrecipient is in compliance
with all requirements under this Agreement.

e. Returning of funds. Regardless of the reason for termination of this Agreement and
notwithstanding anything to the contrary, if the City terminates this Agreement for
any reason or method listed in this Agreement, then the Subrecipient will retum to
the City all unexpended funds and will repay any funds expended on items not
considered Allowable Expenses. The Subrecipient will repay any funds under this
Section by the date notified by the City with the termination notice.

f. Close out. Regardless of the reason or method of termination of this Agreement,
the Subrecipient will remain responsible for complying with all close out
procedures required under the OMB Requirements and the Program Funding
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Requirements including but not limited to any record keeping, audit, and/or
reporting requirements.

12. Audit and Inspections. Subrecipient will keep all records related to this Agreement and
the services provided under this Agreement for the length of the term of this Agreement.
For the length of the term of this Agreement, the Subrecipient will allow the City, the
Granting Agency, federal Inspectors General, Government Accountability Office, and/or
the Comptroller of the United States to inspect all records reasonably related to this
Agreement and the activities under the Program Scope within 5 calendar days from request
in order to make audits, examinations, excerpts, and transcripts. The Subrecipient will
provide copies to the requesting party of any records requested at the Subrecipient’s
expense. Further, the Subrecipient will allow timely and reasonable access to the
Subrecipient’s personnel for the purpose of interview and discussion related to such
documents, The Subrecipient will also comply with any additional audit requirements
listed on the Program Scope, if any. If any audit reveals that Sub-grant Amount funds were
used for any items that were not Allowable Expenses, then Subrecipient will repay those
funds back to the City by the date listed by the City in the notification to the Subrecipient.

13. Liability for Funds. The Subrecipient will repay to the City any funds that the
Subrecipient accepts or disburses under this Agreement in violation of this Agreement, the
OMB Requirements, the Program Funding Requirements, or the Granting Agency
Requirements.

14. Compliance with Federal Regulations. The Subrecipient will comply with all
requirements of Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards codified under Title 2 of the Code of Federal Regulations
part 200 as may be amended, including all appendixes (“OMB Requirements”). The
Subrecipient understands that Attachment “B” is only a portion of the OMB requirements
and that the Subrecipient must refer to Title 2 of the Code of Federal Regulations part 200
for all requirements. Further, the Subrecipient understands that the City must also comply
with the OMB requirements and the City depends on the Subrecipient’s cooperation in
order to comply with such OMB requirements. As such, the Subrecipient will perform any
obligations reasonably requested by the City that are necessary to ensure that the City
complies with the OMB requirements.

a. The Subrecipient will also comply with all requirements in Attachment “C” —
Granting Agency Requirements/ESFP Humanitarian Guidance (“Granting
Agency Requirements/ESFP Humanitarian Guidance”). Subrecipient
understands that the Granting Agency may amend, supplement, or create new
requirements. The City will work with the Subrecipient to ensure that the parties
are aware of any additional or new requirements. Any new requirements by the
Granting Agency will be incorporated into this Agreement as of the date in which
the Granting Agency deems such requirements effective. Subrecipient will monitor
Granting Agency publications and website for any updates.
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b. Notwithstanding anything to the contrary, the Subrecipient understands that the
City is acting as a pass-through entity for distribution of the Program Funds. The
Subrecipient will comply with all OMB Requirements, Program Funding
Requirements, and Granting Agency Requirements that are applicable to the
grantee/recipient/Non-Federal entity/Subrecipient or equivalent under federal law,
regulations, and publications applicable to the Program Funds. Additionally, the
Subrecipient understands and will comply with all requirements of Procurement,
including but not limited to: following EFSP guidelines, federal guidelines, State
of Texas guidelines, and City Purchasing policy.

15. Monitoring. The Subrecipient will allow the City reasonable access to inspect the
Subrecipient’s Offices and facilities subject to this Agreement to ensure compliance with
local, state, and federal requirements. The City will provide the Subrecipient reasonable
notice prior to a visit. Following a visit, the City may provide the Subrecipient with a report
regarding the findings of the visit. If the City provides the Subrecipient with a report, then
the Subrecipient will correct any findings and provide a written response to the City
addressing the City’s findings. The City and the Granting Agency or the respective
designees have a right to access to monitor or request copying, mailing or electronic
transmission of Subrecipient’s records that are related to this Agreement. Monitoring
reports will include a written report to Subrecipient documenting findings and concerns
that will require a written response to the City. An acceptable response must be received
by the City within seven (7) days from the Subrecipient’s receipt of the monitoring report
or audit review letter. Failure of the Subrecipient to take all actions necessary to resolve
and close monitoring or audit findings within thirty (30) days of the monitoring report or
audit review letter shall be considered breach of this Contract. The Director may grant
additional time beyond the original due date provided by compliance staff to comply with
the terms of this Agreement. Additional time beyond the original due date can only be
granted for reasons the Director may judge to be extenuating circumstances.

16. Post Close out. As required under the OMB Requirements, the closeout of a Federal award
does not affect any of the following:

a. Theright of the Granting Agency or the City to disallow costs and recover from the
Subrecipient funds on the basis of a later audit or other review. To the extent
allowed by the OMB requirements and the Program Funding Requirements, the
Subrecipient will repay the City any funds that are determined to be disallowed
costs even if performance obligations or work has been completed.

17. Reversion of Assets. The Subrecipient will transfer to the City any funds at hand at the
time of expiration or termination of this Agreement. The Subrecipient will transfer such
funds within 10 calendar days of the expiration or termination of the Agreement.

18. Protected Health Information. If applicable by law, the subrecipient will execute a
HIPAA Business Associate Agreement, attached to this Agreement.
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19. Representations and Warranties. The Subrecipient represents and warrants that all
information submitted to the City, including the initial application for funds, is true and
correct. Further, the Subrecipient represents and warrants that the Subrecipient is in good
legal standing with the laws of the Subrecipient’s state of incorporation, the Subrecipient
is legally authorized to perform business in Texas, and the persons signing the Agreement
on behalf of the Subrecipient are authorized to sign this Agreement. If Subrecipient is doing
business under an assumed name, a copy of the “Assumed Name Certificate” filed with the
El Paso County Clerk shall be submitted to the City prior to the execution of this agreement.
The Subrecipient represents that the Subrecipient has not had any allegations or cases made
against the Subrecipient related to fraud or bribery including at a criminal, civil, or
administrative level.

20. Additional Requirements. The Attachments listed on this section and the laws and
requirements referenced in the Attachments are incorporated into this Agreement in full
and are considered to be an essential part of this Agreement. The Subrecipient will comply
with all laws referenced in the Attachments as well as all the requirements listed in the
Attachments incorporated to this Agreement. If there are any conflicts between any
Attachment and this Agreement, then the most stringent requirement governs. Further, the
parties may exercise any rights afforded under the laws referenced in the Attachments. All
laws required under the Attachments to be included as part of this Agreement are
incorporated and are considered to be part of this Agreement.

Attachment “A” - Program Scope and Budget

Attachment “B” - 2 CFR Part 200 Contract Requirements

Attachment “C” — Granting Agency Requirements/ESFP Humanitarian Guidance
Attachment “D” - Certification Regarding Lobbying

Attachment “E” — FFATA Certification Forms

o a6 o

21, Copyrights, Licenses, and Patents. If this Contract results in a copyrightable material,
the City’s approval must be obtained to copyright the work. Additionally, the City reserves
a royalty fee along with a nonexclusive and irrevocable right to reproduce, publish, or
otherwise use, and to authorize others to use the work for government. Any discovery or
invention arising out of or developed in the course of the services aided by this Agreement
shall be promptly and fully reported to the City for a determination as to whether patent
protection on such invention or discovery shall be sought and how the rights to the
invention or discovery, including rights under any patent issued thereon, shall be disposed
of and administered, in order to protect the public interest. Nothing in this Section relieves
the contractor from complying with the OMB Requirements regarding intellectual

property.

22. General Provisions.
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a. Subcontracting. Unless allowed under the Program Scope, the Subrecipient may
not subcontract any activities under this Agreement without the prior written
consent of the City.

b. No Waiver. Failure of a party to enforce any provisions of this Agreement does not
constitute a waiver. Either party may enforce any provision under this Agreement
at any time.

c. Definitions/Recitals. A defined term under this Agreement appears in bold face
print when first defined. All Recitals in this Agreement are incorporated into and
made a part of this Agreement.

d. Discrimination Prohibited. Subrecipient shall comply with all laws prohibiting
discrimination as further specified in Program Scope and the applicable local, state
and federal requirements. Subrecipient must file the assurance required under City
of El Paso Ordinance 9779, prohibiting discrimination against disabled persons.
Failure to do so in any manner which impairs the quality of performance hereunder,
or affects the administration of the funds provided hereunder, shall constitute a
breach of this Agreement. Subrecipient covenants that during the term of this
Agreement, the Subrecipient, its associates, officers, board or committee members,
and/or employees shall have no interest, direct or indirect, which will conflict in
any manner with the performance of the services under this Agreement and that
none of its paid personnel shall be employees of the City or have any contractual
relationship with the City.

e. Compliance with Laws. Subrecipient will comply with all applicable laws while
performing activities under this Agreement. Subrecipient will obtain all licenses
and pay all fees or other charges that may be required to perform the activities under
this Agreement, if applicable.

f.  Subrecipient’s Composition. Subrecipient shall notify the City in writing within
thirty (30) calendar days in the event of any change in Subrecipient’s ownership,
organization, control and management, and non-profit tax status. Subrecipient
shall, at least annually, submit to the City a list of its current membership and board
of directors with their appropriate titles. The City reserves the right to terminate
this Agreement if the composition of the Subrecipient’s organization changes in a
manner that would make the Subrecipient ineligible for funds under program
requirements.

g Independent Contractor Relationship. Nothing in this Agreement creates an
employer-employee relationship between the parties. The City is not subject to any
obligations or liabilities of the Subrecipient incurred in the performance of this
Agreement.

h. Confidentiality. The City will handie all release of information obtained under this
Agreement as required under the Texas Public Information Act. The Subrecipient
agrees to the release of this Agreement pursuant to a request made under the Texas
Public Information Act. This clause survives the completion or termination of this
Agreement.
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i. Successors and Assigns. This Agreement is binding on the City and the
Subrecipient, and the Subrecipient’s successors and assigns. Neither party may
assign, sublet, or transfer its interest or obligations in this Agreement without the
written consent of the other.

i Venue. This Agreement is entered in the City and County of El Paso, Texas. Venue
for any dispute pertaining this Agreement is in El Paso County, Texas.

k. QGoverning Law. This Agreement is governed by Texas law.

1. Captions. The captions of this Agreement are for information purposes only, and
in no way affect the substantive terms or conditions of this Agreement.

m. Severability. Should any section, paragraph or other provision of this Agreement
be found invalid, such invalidity does not affect the remaining provisions of this
Agreement.

n. Notices. The parties will send all notices required or allowed under this Agreement,
in writing and by certified mail or in person, to the addresses described in this
Section. All notices are deemed received on the date of delivery in person or 3
calendar days following the postmark date on the notice.

To the City: Office of Emergency Management
Attn:
300 N. Campbell St.
El Paso, Texas 79901

With a Copy to: City of El Paso
Attn: City Manager
300 N. Campbell St.
El Paso, Texas 79901

Subrecipient: Border Servant Corps., Inc.
Attn: Kari Lenander, Executive Director
1701 Missouri Ave.
Las Cruces, New Mexico 88001

Either party may change the address above by sending written notification to the
other party.

o. No third party beneficiaries. This Agreement is entered for the benefit of the City
and the Subrecipient only. No third party has any rights to enforce any obligations
or rights under this Agreement.

p. Governmental Function. The parties agree that the City is entering this Agreement
in the exercise of its governmental functions under the Texas Tort Claims Act. The
parties also agree that the City is entering into this Agreement as a governmental
entity performing a governmental function.

q. Entire Agreement. This Agreement constitutes the entire agreement by the parties.
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Time of the Essence. Time is of the essence with respect to the rights and
obligations of the parties as described herein.

Provision of Services. Subrecipient shall provide services as described on the
Program Scope attached to this Agreement as Attachment “A”. In the event that
Subrecipient reasonably believes that services need to pause or stop during the term
of this agreement, Subrecipient must provide notice and seek prior approval from
the City in writing at least thirty (30) calendar days in advance to pause or stop of
services along with a fully detailed plan to resume services. Failure to do so may
result in a breach of this Agreement and thus, may lead to a reduction of sub-grant
amount or termination of this Agreement if the Department Director reasonably
believes that the Subrecipient has failed to comply with the terms of this clause.

(Signatures on the following page)
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[Signature page for the City of El Paso]

APPROVED AS TO FORM:

3 M-uq,
Eric Gutierrez
Senior Assistant City Attorney

THE STATE OF TEXAS §

§
COUNTY OF EL PASO  §

CITY OF EL PASO:

Bl

Dionne Mack
City Manager

APPROVED AS TO CONTENT:

Joré Rodriguez” U [}
Office of Emergency Management

ACKNOWLEDGMENT

This instrument was acknowledged before me on this |E| day of \\\m({mw , 2024,
by Dionne Mack, as City Manager of the City of El Paso, Texas.

My commission expires:

Olg: 0\ 207240

IR A
D s cen
y, faese o QD
¥ 1315895

i
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[Signature page for Subrecipient]

SUBRECIPIENT:

sz O

Name: Kari Lenander
Title: Executive Director,
Border Servant Corps., Inc.

ACKNOWLEDGMENT

THE STATE OF New Masics §
§
COUNTY OF Nows Ana _§

This instrument was acknowledged before me on this U day of November 2024,
by Kari Lenander, as Executive Director of Border Servant Corps., Inc.

-

Notary Public, State of Py

My commission expires:

LISAM. MONTOYA
NOTARY PUBLIC
STATE OF NEW MEXICO
COMMISSION # 1121569
COMMISSION EXPIRES: 06-21-2026
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ATTACHMENT “A”
Program Scope and Budget
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Border Servant Corps
El Paso Scope of Work
November 2024

OPERATING NARRATIVE

VISTA NUEVA
Service Goals:

e Provide safe, temporary 24/7 shelter (with an overnight capacity for 150+ migrants daily),
offering essential services (meals, hygiene products, clothing, medical, travel assistance, etc.) to
meet their immediate and transiticnal needs.

e Facilitate access to legal and employment authorization resources, expediting work
authorization for eligible adults and social security cards for children.

Responsibilities:

s Intake and Registration: Conduct arrival intake for all new guests, ensuring accurate
documentation and assigning sleeping arrangements.

e Case Management: Offer case management support for migrants, helping them connect with
legal resources, travel planning, and medical services,

e Facilities Maintenance: Maintain cleanliness, safety, and operational readiness of shelter
facilities 24/7.

e Employment Authorization Clinics:

Host regular clinics with pro bono attorneys for CBP-One migrants, assisting with
paperwork to expedite employment authorization for adults to receive work permits and
children to receive social security cards in 30 days or less.

o Provide fee waivers for each application (waiving $470-520) and mail to special USCIS
mailboxes for CBP-One migrant shelters for expedited processing.

e Coordination with Local Partners: Liaise with local service providers, healthcare facilities, and
legal aid organizations to provide referrals as needed.

Staffing Needs:
e Fully bilingual team (shift supervisors, intake coordinators, case managers, and custodial staff):
55 FTE.

e Daily operations: 24/7.
Outreach and Collaboration Efforts:
e Regular coordination meetings with local government representatives, partner NGOs, and
community groups to discuss ongoing needs and resource sharing.

PORT OF ENTRY
Service Goals:
e Provides an initial reception and triage for up to 225 CBP-One migrants daily entering at the El
Paso Port of Entry.
e Facilitate smooth transitions for those needing shelter or travel assistance.
Responsibilities:
¢ Reception and Triage: Meet arriving migrants, conduct quick assessments, and direct them to
the appropriate shelter, medical facility, or travel site.



e Immediate Assistance: Distribute essential supplies such as water, snacks, blankets, and
hygiene kits.
¢ Documentation Assistance: Reviews DHS documentation and coordinates with the Office of
Field Operations for same-day documentation corrections.
e Co-Location with USCIS: Inputs biometrics (including fee waiver) for Employment
Authorization Document.
¢ Transportation Coordination: Coordinates with BSC transport services to help migrants reach
shelters or, if needed, transit hubs (airport, bus station, etc.).
Staffing and Operations:
e Fully bilingual coordinator and staff. 10 FTE.
e Daily reception: 9am-10pm (or later, as needed).
Outreach and Collaboration Efforts:
¢ Daily coordination OFQ to coordinate safe release of CBP-One migrants.

AIRPORT NAVIGATION
Service Goals:
e Assist migrants in transit through El Paso International Airport, ensuring they successfully
navigate travel logistics.
s Provide comprehensive support on both sides of TSA security to address any travel or logistical
challenges.
» Provide on-the-ground support to address language barriers and offer basic travel supplies.
Responsibilities:
« Travel Assistance: Help clients with ticketing, gate navigation, and flight re-bookings if needed.
e TSA Support: Assist migrants both before and after TSA security, with staff fully credentialed to
access all airport areas.
¢ On-Call Communication: Operate the BSC on-call phone to coordinate migrant arrivals from
any location, addressing urgent issues as they arise.
¢ Security Coordination: Collaborate with airport security to address any incidents of suspicious
behavior or unusual activity, ensuring the safety of migrants and airport personnel.
e Basic Needs Support: Provide snacks, comfort items, and information about in-airport
resources.
¢ Communication Support: Aid non-English-speaking clients in communicating with airline staff
or other cfficials.
e Shelter Coordination: If travel plans are delayed or need substantial adjustments, facilitate
transport for migrants back to the 24/7 Vista Nueva shelter to await further trave! arrangements.
Staffing and Operations:
¢ Fully bilingual coordinator and staff: 15 FTE (all staff have TSA badges to assist on both sides of
TSA).
¢ Daily reception: 3am-8pm.
Outreach and Collaboration Efforts:
¢ Routine collaboration with airport administration, TSA, and airline representatives to ensure
streamlined assistance and responsiveness to client needs.
e Monthly coordination meetings with local security personnel to discuss protocol updates and
maintain readiness for any emergency situations.



OPERATING COSTS (September 2024 El Paso Operating Expenses)
These are the actual expenses for the month of September. These costs may increase or decrease
depending on migrant flows, weather, etc.

Vista Nueva
e Staffing: $391,868
e Rent: $62,258
e Security: $52,039
e Porta Potties: $22,166
e Solid Waste: $4.171
e Ultilities: $10,861
o (Electric, Gas, Water, Sewer, Internet, Phone, Fire Alarm)
e Food: $53,029
e Medical: $4,398
e Maintenance/Janitorial: $20,747
e Office Supplies: $2,765
Port of Entry
e Staffing: $65,761
e Rent: $3,500
e Security
o Covered under Vista Nueva costs
o Utilities: $1,058

o {Electric, Gas, Internet, Phone)

Airport
o Staffing: $64,816

Administration/Overhead
e 10% administration and overhead costs $75,950

TOTAL $835,450
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ATTACHMENT “B”
2C.F.R. § 200.326 and 2 C.F.R. Part 200, Appendix II, Reguired Contract Clauses

1. Remgdies.

A. Contracts for more than the simplified acquisition threshold ($250,000)
must address administrative, contractual, or legal remedies in instances
where contractors violate or breach contract terms, and provide for such
sanctions and penalties as appropriate. See 2 C.F.R. Part 200, Appendix
II, T A. All remedies are stipulated in the Agreement.

2. Termination for Cause and Conygnignge,

A.All contracts in excess of $10,000 must address termination for cause and for
convenience by the non-Federal entity including the manner by which it will
be effected and the basis for settlement. See 2 C.F.R. Part 200, Appendix II,
B. The Termination for Cause and Convenience is in the Agreement..

3. Equal Employment Opportunity.

A. Except as otherwise provided under 41 CFR Part 60, if this Agreement meets the
definition of a “federally assisted construction contract™ under 41 CFR Part 60
1.3, then Subrecipient must comply with the following:

(1) The Subrecipient hereby agrees that it will incorporate or cause to be
incorporated into any contract for construction work, or modification thereof,
as defined in the regulations of the Secretary of Labor at 41 CFR Chapter 60,
which is paid for in whole or in part with funds obtained from the Federal
Government or borrowed on the credit of the Federal Government pursuant to
a grant, contract, loan, insurance, or guarantee, or undertaken pursuant to any
Federal program involving such grant, contract, loan, insurance, or guarantee,
the following equal opportunity clause:

a. During the performance of this contract, the contractor agrees as
follows:

i.  The contractor will not discriminate against any employee or
applicant for employment because of race, color, religion, sex,
sexual orientation, gender identity, or national origin. The
contractor will take affirmative action to ensure that applicants
are employed, and that employees are treated during
employment without regard to their race, color, religion, sex,
sexual orientation, gender identity, or national origin. Such
action shall include, but not be limited to the following:



1i.

iii,

v,

Vi.

vil.

viii.

Employment, upgrading, demotion, or transfer; recruitment or
recruitment advertising; layoff or termination; rates of pay or
other forms of compensation, and selection for training,
including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants for
employment, notices to be provided setting forth the provisions
of this nondiscrimination clause.

The contractor will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all
qualified applicants will receive consideration for employment
without regard to race, color, religion, sex, sexual orientation,
gender identity, or national origin.

The contractor will not discharge or in any other manner
discriminate against any employee or applicant for employment
because such employee or applicant has inquired about,
discussed, or disclosed the compensation of the employee or
applicant or another employee or applicant. This provision shall
not apply to instances in which an employee who has access to
the compensation information of other employees or applicants
as a part of such employee's essential job functions discloses the
compensation of such other employees or applicants to
individuals who do not otherwise have access to such
information, unless such disclosure is in response to a formal
complaint or charge, in furtherance of an investigation,
proceeding, hearing, or action, including an investigation
conducted by the employer, or is consistent with the contractor's
legal duty to furnish information.

The contractor will send to each labor union or representative of
workers with which he has a collective bargaining agreement or
other contract or understanding, a notice to be provided advising
the said labor union or workers' representatives of the
contractor's commitments under this section, and shall post
copies of the notice in conspicuous places available to
employees and applicants for employment.

The contractor will comply with all provisions of Executive
Order 11246 of September 24, 1965, and of the rules,
regulations, and relevant orders of the Secretary of Labor.

The contractor will fumish all information and reports required
by Executive Order 11246 of September 24, 1965, and by rules,
regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and
accounts by the administering agency and the Secretary of Labor
for purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

In the event of the contractor's noncompliance with the
nondiscrimination clauses of this contract or with any of the said



rules, regulations, or orders, this contract may be canceled,
terminated, or suspended in whole or in part and the contractor
may be declared ineligible for further Government contracts or
federally assisted construction contracts in accordance with
procedures authorized in Executive Order 11246 of September
24, 1965, and such other sanctions may be imposed and
remedies invoked as provided in Executive Order 11246 of
September 24, 1965, or by rule, regulation, or order of the
Secretary of Labor, or as otherwise provided by law.

ix. The contractor will include the portion of the sentence
immediately preceding paragraph (1) and the provisions of
paragraphs (1) through (8) in every subcontract or purchase
order unless exempted by rules, regulations, or orders of the
Secretary of Labor issued pursuant to section 204 of Executive
Order 11246 of September 24, 1965, so that such provisions will
be binding upon each subcontractor or vendor. The contractor
will take such action with respect to any subcontract or purchase
order as the administering agency may direct as a means of
enforcing such provisions, including sanctions for
noncompliance:

x,  Provided, however, that in the event a contractor becomes
involved in, or is threatened with, litigation with a subcontractor
or vendor as a result of such direction by the administering
agency, the contractor may request the United States to enter
into such litigation to protect the interests of the United States.

(2) The Subrecipient further agrees that it will be bound by the above equal
opportunity clause with respect to its own employment practices when it
participates in federally assisted construction work: Provided, That if the
Subrecipient so participating is a State or local government, the above equal
opportunity clause is not applicable to any agency, instrumentality or
subdivision of such government which does not participate in work on or under
the contract.

(3) The Subrecipient agrees that it will assist and cooperate actively with the
administering agency and the Secretary of Labor in obtaining the compliance
of contractors and subcontractors with the equal opportunity clause and the
rules, regulations, and relevant orders of the Secretary of Labor, that it will
furnish the administering agency and the Secretary of Labor such information
as they may require for the supervision of such compliance, and that it will
otherwise assist the administering agency in the discharge of the agency's
primary responsibility for securing compliance.

(4) The Subrecipient further agrees that it will refrain from entering into any
contract or contract modification subject to Executive Order 11246 of
September 24, 1965, with a contractor debarred from, or who has not



demonstrated eligibility for, Government contracts and federally assisted
construction contracts pursuant to the Executive Order and will carry out such
sanctions and penalties for violation of the equal opportunity clause as may be
imposed upon contractors and subcontractors by the administering agency or
the Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. In
addition, the Subrecipient agrees that if it fails or refuses to comply with these
undertakings, the City or the administering agency may take any or all of the
following actions: Cancel, terminate, or suspend in whole or in part this grant
(contract, loan, insurance, guarantee); refrain from extending any further
assistance to the Subrecipient under the program with respect to which the
failure or refund occurred untii satisfactory assurance of future compliance has
been received from such applicant; and refer the case to the Department of
Justice for appropriate legal proceedings.

4. Davis B \ct and Copeland Anti-Kickback Act

A.

If this Agreement constitutes a prime construction contract in excess of $2,000,
then Subrecipient will comply with all requirements of the Davis-Bacon Act as
supplemented by Department of Labor regulations.

In accordance with the statute, contractors must be required to pay wages to
laborers and mechanics at a rate not less than the prevailing wages specified in a
wage determination made by the Secretary of Labor. In addition, contractors must
be required to pay wages not less than once a week. The Subrecipient must place
a copy of the current prevailing wage determination issued by the Department of
Labor in each solicitation. The decision to award a contract or subcontract must be
conditioned upon the acceptance of the wage determination. The Subrecipient
must report all suspected or reported violations to the Federal awarding agency.

The Subrecipient will include in contracts required under this Section to include
a provision for compliance with the Copeland “Anti-Kickback™ Act (40 U.S.C.
3145), as supplemented by Department of Labor regulations (29 CFR Part 3,

“Contractors and Subcontractors on Public Building or Public Work Financed in
Wholc or in Part by Loans or Grants from the United States™). The Act provides
that each contractor or Subrecipient must be prohibited from inducing, by any
means, any person employed in the construction, completion, or repair of public
work, to give up any part of the compensation to which he or she is otherwise
entitled. The Subrecipient must report all suspected or reported violations to the
Federal awarding agency.



5. Contract Work Hours and Safety Standards Act.

A. If this Agreement is in excess of $100,000 and involves the employment of
mechanics or laborers, then the Subrecipient must comply with 40 U.S.C.
3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part
5).

B. Under 40 U.S.C. 3702 of the Act, each contractor must be required to compute the
wages of every mechanic and laborer on the basis of a standard work week of 40
hours. Work in excess of the standard work week is permissible provided that the
worker is compensated at a rate of not less than one and a half times the basic rate
of pay for all hours worked in excess of 40 hours in the work week.

C. The requirements of 40 U.S.C. 3704 are applicable to construction work and
provide that no laborer or mechanic must be required to work in surroundings or
under working conditions which are unsanitary, hazardous or dangerous. These
requirements do not apply to the purchases of supplies or materials or articles
ordinarily available on the open market, or contracts for transportation or
transmission of intelligence.

D. Violation; liability for unpaid wages; liquidated damages. In the event of
any violation of the clause set forth in paragraph (1) of this section the
contractor and any subcontractor responsible therefor shall be liable for the
unpaid wages. In addition, such contractor and subcontractor shall be liable
to the United States (in the case of work done under contract for the District
of Columbia or a territory, to such District or to such territory), for liquidated
damages. Such liquidated damages shall be computed with respect to each
individual laborer or mechanic, including watchmen and guards, employed in
violation of the clause set forth in paragraph (1) of this section, in the sum of
$10 for each calendar day on which such individual was required or permitted
to work in excess of the standard workweek of forty hours without payment of
the overtime wages required by the clause set forth in paragraph (1) of this
section.

E. Withholding for unpaid wages and liquidated damages. The Federal Granting
Agency or the City shall upon its own action or upon written request.of an
authorized representative of the Department of Labor withhold or cause to be
withheld, from any moneys payable on account of work performed by the
contractor or subcontractor under any such contract or any other Federal
contract with the same prime contractor, or any other federally-assisted contract
subject to the Contract Work Hours and Safety Standards Act, which is held by
the same prime contractor, such sums as may be determined to be necessary to
satisfy any liabilities of such contractor or subcontractor for unpaid wages and



liquidated damages as provided in the clause set forth in paragraph (2) of this
section.

F. Subcontracts. The contractor or subcontractor shall insert in any subcontracts
the clauses set forth in paragraph (1) through (4) of this section and also a clause
requiring the subcontractors to include these clauses in any lower tier
subcontracts. The prime contractor shall be responsible for compliance by any
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs
(1) through (4) of this section."

6.  Rights to Inventions Made Under a Contract or Agreement.

A. If this Agreement meets the definition of “funding agrcement™ under 37 CFR §
401.2 (a} and the Subrecipient wishes to enter into a contract with a small business
firm or nonprofit organization regarding the substitution of parties, assignment or
performance of experimental, developmental. or rescarch work under that “funding
agreement.” , then the Subrecipient will comply with the requirements of 37 CFR
Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small
Business Firms Under Government Grants, Contracts and Cooperative
Agreements,” and any implementing regulations issued by the awarding agency.

7. Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33
U.S.C. 1251-1387), as amended.

A. If this Agreement is in excess of $150,000 then the Subrecipient will comply with
all applicable standards, orders or regulations issued pursuant to the Clean Air Act
(42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended
(33 U.S.C. 1251-1387). Violations must be reported to the Federal awarding
agency and the Regional Office of the Environmental Protection Agency (EPA).

8. Debarment and Suspension (Executive Orders 12549 and 12689)

A. A contract award (see 2 CFR 180.220) must not be made to parties listed on the
governmentwide exclusions in the System for Award Management (SAM), in
accordance with the OMB guidelines at 2 CFR 180 that implement Executive
Orders 12549 (3 CFR part 1986 Comp., p. 189)and 12689 (3 CFR part 1989
Comp.. p. 235). “Debarment and Suspension.” SAM Exclusions contains the names
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties
declared ineligible under statutory or regulatory authority other than Executive
Order 12549.



B. The Subrecipient represents and warrants that the Subrecipient is not listed in SAM.
The Subrecipient will not enter into agreements under this Agreement with parties
listed in SAM.

9. Byrd Anti-{.obbying Amendment (31 U.S.C. 1352)

A. Subrecipient will comply with 31 U.S.C. 1352. Subrecipient will file with the City
a certification regarding lobbying.

B. Subrecipient will require Contractors to comply with 31 U.S.C. 1352. Subecipient
will require Contractors that apply or bid for an award exceeding $100,000 to file
the required certification. Each tier certifies to the tier above that it will not and has
not used Federal appropriated funds to pay any person or organization for
influencing or attempting to influence an officer or employee of any agency, a
member of Congress, officer or employee of Congress, or an employee of a member
of Congress in connection with obtaining any Federal contract, grant or any other
award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with
non-Federal funds that takes place in connection with obtaining any Federal award.
Such disclosures are forwarded from tier to tier up to the non-Federal award.

10. Procurement of recovered materials.

A. If applicable, Subrecipient will comply with 2 C.F.R. § 200.323.

B. A non—Federal entity that is a state agency or agency of a political subdivision of a
state and its contractors must comply with section 6002 of the Solid Waste Disposal
Act, as amended by the Resource Conservation and Recovery Act. The
requirements of Section 6002 include procuring only items designated in guidelines
of the Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the
highest percentage of recovered materials practicable, consistent with maintaining
a satisfactory level of competition, where the purchase price of the item exceeds
$10,000 or the value of the quantity acquired during the preceding fiscal year
exceeded $10,000; procuring solid waste management services in a manner that
maximizes energy and resource recovery;, and establishing an affirmative
procurement program for procurement of recovered materials identified in the EPA
guidelines.

11. Prohibition on certain telecommunications and video surveillance services or
equipment.

A. If applicable, subrecipient will comply with 2 C.F.R. § 200.216

B. Recipients and Subrecipients are prohibited from obligating or expending loand or
grant funds to:

(1) Procure or obtain;
(2) Extend or renew a contract to procure or obtain; or

(3) Enter into a contract {or extend or renew a contract) to procure or obtain
equipment, services or systems that uses covered telecommunications



equipment or services as a substantial or essential component of any system, or
as critical technology as part of any system. As described in Public Law 115-
232, section 889, covered telecommunications equipment is
telecommunications equipment produced by Huawei Technologies Company or
ZTE Corporation (or any subsidiary or affiliate of such entities).

(i) For the purpose of public safety, security of government
facilities, physical security surveillance of critical infrastructure,
and other national security purposes, video surveillance and
telecommunications equipment produced by Hytera
Communications Corporation, Hangzhou Hikvision Digital
Technology Company, or Dahua Technology Company (or any
subsidiary or affiliate of such entities).

(i1) Telecommunications or video surveillance services provided
by such entities or using such equipment.

(ii1) Telecommunications or video surveillance equipment or
services produced or provided by an entity that the Secretary of
Defense, in consultation with the Director of the National
Intelligence or the Director of the Federal Bureau of
Investigation, reasonably believes to be an entity owned or
controlled by, or otherwise connected to, the government of a
covered foreign country.

C. In implementing the prohibition under Public Law 115-232, section 889, subsection
(). paragraph (1), heads of executive agencies administering loan, grant, or subsidy

programs shall prioritize available funding and technical support to assist affected
businesses, institutions and organizations as is reasonably necessary for those
affected entities to transition from covered communications equipment and services,

to procure replacement equipment and services, and to ensure that communications
service to users and customers is sustained.

D. See Public Law 115-232, section 889 for additional information
E. Seealso § 200.471.

12.Domestic Preferences for Procurements.

A. If applicable. Subrecipient will comply with 2 C.F.R. § 200.322

B. As appropriate and to the extent consistent with law. the non-Federal entity should, to
the greatest extent practicable under a Federal award, provide a preference for the

purchase, acquisition, or use of goods, products, or materials produced in the United
States (including but not limited to iron, aluminum, steel, cement, and other
manufactured products). The requirements of this section must be included in all

subawards including all contracts and purchase orders for work or products under this
award.

{1) For Purposes of this section:

“Produced in the United States” means, for iron and steel products, that all
manufacturing processes, from the initial melting stage through the application
of coatings, occurred in the United States.

[3

‘Manufactured products” means items and construction materials composed in

whole or in part of non-ferrous metals such as aluminum; plastics and polymer-



based products such as polyvinyl chloride pipe; aggregates such as concrete;
glass, including optical fiber; and lumber.

13.DHS Seal, Logo, and Flags.

A. The Subrecipient shall not use the DHS seal(s), logos, crests, or
reproductions of flags or likenesses of DHS agency officials without
specific federal awarding agency pre- approval.

14. Compliance with Federal Law, Regulations, and Executive Orders.

A. This is an acknowledgement that FEMA financial assistance, CARES Funds,
or other federal funds will be used to fund the contract only. The Subrecipient
will comply will all applicable federal law, regulations, executive orders,
federal awarding agency policies, procedures, and directives."

15.No Obligation by Federal Government,

A. The Federal Government is not a party to this contract and is not subject to
any obligations or liabilities to subrecipient, contractor, or any other party
pertaining to any matter resulting from the contract.

A. The Subrecipient acknowledges that 31 U.S.C. Chap. 38 (Administrative
Remedies for False Claims and Statements) applies to the Subrecipient's actions
pertaining to this contract
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FOREWORD

The Emergency Food and Shelter Program (EFSP) National Board (hereafter, National Board) is pleased to
announce this guidance for FY 2023 humanitarian relief funding made available under the Department of Homeland
Security Appropriations Act, 2023, Section 211, for the purposes of providing shelter and other services to families
and individuals encountered by the U.S. Department of Homeland Security (DHS). Unless directed otherwise, these
funds are intended for nonprofit, faith-based, or governmental organizations that provide eligible services to families
and individuals encountered by DHS,

Categories of Service
Emergency Food and Shelter Program — Humanitarian Funding is available for eligible expenses in five categories

of service.

+ Primary - includes only food and shelter for families and individuals encountered by DHS;

¢ Secondary —includes, but is not limited to, health/medical services for families and individuals encountered by
DHS;

» Administrative - includes, but is not limited to, permanent and temporary staff overtime, and postage in support
of families and individuals encountered by DHS;

+ Equipment and Assets - includes purchases and leases, and necessary renovations to make
facilities that serve families and individuals encountered by DHS safe, sanitary, and compliant with local
codes and the Americans with Disabilities Act (ADA); and

+ Transportation — includes local and long-distance travel (e.g., taxi, bus, air, train) for families and
individuals encountered by DHS and for agency staff that may be required to assist them while

traveling.

See Eligible Services and Required Documentation for detail regarding categories of service and eligible
expenses.

Technical Assist

Pre-recorded trainings and Help Desk assistance are available to guide Local Boards (LB), State Set-Aside
Committees (SSA} acting as Local Boards, and applicant agencies through the process. The pre-recorded trainings
are available on the EFSP website, www.efsp.unitedway.org. Select Humanitanan Funding Info tab on the
homepage for access to the list. Questions related to the funding may be directed to EFSP staff at

suppfund@uww unitedway.org or 703-706-9660, option 6.




PREAMBLE

The Federal Emergency Management Agency (FEMA} has awarded to the Emergency Food and Shelter National
Board Program $350 million to help defray the costs that state and Local Recipient Organizations (LROs) (non-
profit, faith-based, and governmental) have incurred, or may incur, in providing shelter and other services to families
and individuals and who have been recently encountered by the Department of Homeland Security (DHS).

The National Board is composed of representatives from American Red Cross, Catholic Charities USA, The Jewish
Federations of North America, National Council of the Churches of Christ in the USA, The Salvation Army, United
Way Worldwide, and FEMA, with FEMA serving as the board chair. Congress chose the EFSP to disburse these
humanitarian funds for providing relief to families and individuals because of the program’s established mission in
supplementing and expanding the ongoing work of local social service organizations, both non-profit and
governmental, to provide shelter, food, and supportive services to those who are, or who are at risk of becoming,
homeless and/or hungry. The program's existing grant fund delivery structure and public-private partnership made it
a viable means for providing funds quickly to organizations providing humanitarian relief to families and individuals
encountered by DHS.

The National Board strongly encourages collaboration among nonprofit and governmental organizations
to ensure a whole community approach in assisting families and individuals encountered by DHS.

OVERVIEW

Eligible organizations providing shelter, food, transportation, basic heath and first aid (including COVID-19 testing)
and other supportive services to families and individuals encountered by DHS may apply for funding. Funding is
prioritized for those service organizations at the Southern Border (to include maritime entrances) where the greatest
emergency needs are expected to be met. Organizations outside of the Southern Border may also be eligible for
funding, if they assist families and individuals encountered by DHS by providing them extensive humanitarian
services to meet emergency need. Current or former EFSP participation is not a requisite for participation.

Only eligible nonprofit, faith-based, or government service organizations may apply for funds, To receive an award
for eligible services already provided, agencies must document their expenditures.

Any agency that did not provide services to families and individuals encountered by DHS will not be
considered to receive funds.

UPDATES TO EFSP-HUMANITARIAN GUIDANCE
Below are major updates in this version of the guidance for eligibility, key dates and additional clarifications.

» Application Deadlines: Both reimbursement applications and all HMAFR/Advance requests will be due by
April 2, 2023,

» Eligible Reimbursement Period: Per the authorizing legislation, the National Board may accept to extend
the eligible reimbursement period back to July 1, 2022. The updated guidance states that the application period
for reimbursement is March 3, 2023 — April 2, 2023 and the eligible expenditures period is January 1, 2023 —
February 28, 2023. However, the guidance allows exceptions for applicants to apply for reimbursement if they
meet all the following criteria:

o Fulfills all requirements to be an eligible EFSP-H applicant;

o Provided eligible services to individuals and families encountered by DHS for the reimbursement
period from July 1, 2022-December 31, 2022 or some part thereof;

o Did NOT receive EFSP humanitarian funding (reimbursement or HAFR funding from EFSP) for at least
one quarter of the eligible period {July 1, 2022- December 31, 2022) either as a direct LRO, a Fiscal
Agent, or a subrecipient;

o Only submits costs for reimbursement that were not funded through EFSP or other federal funding;
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= Submits a complete application with all required documentation and records,

+ HAFR/Advance Funding: This application type now has a deadline of April 2, 2023 instead of a rolling
deadline. In addition, a template for this application type was created and will be available on EFSP’s site.
Further clarification was added that applicants submitting advance funding can also include requests for
reimbursements for the period of July 1, 2022 to December 31, 2022 as long as the reimbursement portion
{July 1, 2022 - December 31, 2022} of requests meet the above criteria.

+ Maritime Eligibility: Language was updated to state Southern border instead of Southwest border throughout
document to allow maritime migrants from California, Texas, Louisiana, Mississippi, Alabama, and Florida in
addition to migrants entering through the Southern land border encountered by DHS.

« Documentation Requirements: New language has been added to clarify documentation requirements for
LROs and Fiscal Agents to maintain. “Previous audits have requested documentation containing the Alien
Identification Numbers as well as a list of individuals first and last names to verify eligibility of individuals
served.”

+ Definitions: New definitions added to glossary for following terms

o DHS Encounter - Interaction with DHS that results in a non-citizen receiving an Alien ldentification
Number.

o Southern Border - The entire southern international border of the United States (California, Arizona,
New Mexico, Texas) to include maritime borders of Texas, Louisiana, Mississippi, Alabama, and
Florida.

KEY PROGRAM DATES

On March 3, 2023, the National Board notified Local Boards (LB) and State Set-Aside Committees (SSA) acting
as Local Boards by email of the pending application periods for reimbursement for eligible expenses incurred during
the period January 1, 2023 through February 28, 2023 and Humanitarian Advance Funding Requests (HAFR).

Key dates for the humanitarian program are:
Funds Awarded to EFSP National Board: March 3, 2023
National Board Notification of Funding Availability: March 3, 2023
Eligible Reimbursement Period: 01/01/2023 - 02/28/2023*

Application Period: 03/03/2023 — 04/02/2023

* LRO/FA Submission to LB/SSA of Reimbursement Requests or HAFRs: 04/02/2023
+ LB/SSA Submission of LRO/FA Reimbursement Requests or HAFRs to NB: 04/07/2023

National Board Notification of Award to Recipient: No later than May 31, 2023

Payment to LRO/FA: Not later than 10 business days after award notification

LRO - Local Recipient Organization
FA — Fiscal Agent

LB - Local Board

SSA - State Set-Aside Committee
NB — National Board

*REIMBURSEMENT PERIOD EXCEPTIONS: Some eligible applicants may be able to apply for reimbursements
from July 1, 2022 — December 31, 2022 if they meet the criteria for exception included in the Humanitarian
Reimbursement Application Process section on Page 8.

UPDATE TO GUIDANCE: The National Board has made a significant change to its process for the review of
applications and HAFRs submitted for funding. Unlike during previous application periods, there is now a set
deadline for all applications and HAFRs to be submitted after which the Local Boards and subsequently the
National Boards will begin review of the applications and HAFRs. Local Boards and LROs will be given one
opportunity to provide missing documentation or answser questions related to application submissions. The National



Board will review and make award decisions based on the information provided to support agency application
submissions for eligible expense reimbursement. Expenses that are not completely documented will not be
reimbursed.

IMPORTANT: Failure to meet any program deadlines will cause applications for reimbursement and HAFRs to not
qualify for funding, and documentation not received in support of awarded funds may cause significant detays in the
receipt of agencies' payments.



NATIONAL BOARD EXPECTATIONS OF LOCAL BOARDS &
STATE SET-ASIDE COMMITTEES

A Local Board mirrors the composition of the National Board and is the governing body for the local EFSP in the
county or city it serves. Local Boards should broadly share information with non-profit, faith-based, and
governmental service organizations in their communities via their networks, coalitions, organizational websites, and
social media (e.g., Facebook, Instagram), as appropriate, regarding this funding opportunity. Information is intended
to reach all agencies regardless of whether they have participated in EFSP in the past. Local Boards must use every
opportunity possible to advertise the funding availability to the agencies in their community. They may advertise in a
local newspaper to notify agencies prior to the application period. If Local Boards choose to submit HAFRs for funding
consideration, agencies must be advised of the decision so that they may submit information for consideration in the
requests. Costs incurred for advertisement of the funding opportunity may be reimbursed under the Administrative
Services category.

The Local Board represents the interests of community needs and shall review applications received from service
agencies for completeness and eligibility and submit the applications for each agency to the National Board for
review and award determination.

State Set-Aside C it
The SSA Committee, which mirrors the composition of the National Board, represents state-wide interests and
functions as a Local Board for any state-wide agency application for humanitarian relief funding. Each SSA
Committees should contact the governor's office of their state to advise of the funding opportunity. SSA Committees
will review all applications received and submit them to the National Board for review and award determination. [f
S8A Committees acting as a Local Board choose to submit HAFRs for funding consideration, agencies must be
advised of the decision so that they may submit information for consideration in the requests.

NATIONAL BOARD PRIORITIES FOR AWARD DETERMINATION

Because Emergency Food and Shelter Humanitarian Relief is a competitive grant program, no application or HAFR
is guaranteed an award. Priority will be given to communities expected to have been most impacted by humanitarian
relief needs and in which the level of direct services provided by their non-profit, faith- based, and governmental
organizations to families and individuals encountered by DHS was highest. Based on the level of demand or
availability of funding, an award may be less than the full dollar amount requested, even if the full amount requested
is for eligible expenses.

In making award determinations, the National Board will use several factors to prioritize awards, including:

+ Migrant release data received from Immigration Customs Enforcement (ICE)}/Customs and
Border Protection (CBP)
Proximity to ICE and CBP facilities performing releases
Number of eligible individuals encountered by DHS served
Information that organizations provided on the direct costs incurred in serving families and individuals
encountered by DHS
+  Subject matter expertise and discretion of the National Board
Any other information and guidance that may be applicable to determining awards
+ Sufficiency of available funding

Funding is prioritized for those service organizations at the Southern Border {to include maritime
entrances) where the highest emergency needs are expected to be met. Organizations outside of the
Southern Border, that provide humanitarian services to families and individuals encountered by DHS
traveling to their destinations, may also be eligible for funding.
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National Board Review

The National Board will review and make award determination of the submitted applications for reimbursement and
HAFRs once the April 2, 2023 deadline has passed and will notify recipients of award no later than May 31, 2023.
If the National Board has any questions or concerns about the applications and HAFRs, National Board staff at
United Way Worldwide (UWW) will seek clarification and/or revisions from the Local Boards or SSA Committees
acting as Local Boards. All questions and concerns must be addressed promptly or the applications and HAFRs
may not qualify for funding. Local Boards, Fiscal Agents, SSA Committees acting as Local Boards, and LROs,

will be allowed no more than 10 business days to respond to National Board staff at UWW requests for
clarification or revisions. Any questions regarding supporting documentation submitted with applications will be

sent to the Local Board or SSA Committee acting as a Local Board, and LRO. National Board staff at United Way
Worldwide (UWW) will work with Local Boards, Fiscal Agents or SSA Committees acting as Local Boards, and LROs,
to get resolution to questions as expeditiously as possible.

The National Beard anticipates funding award notifications will be sent to Local Boards and SSA Committees acting
as Local Boards not later than 10 business days after decisions are made.

HUMANITARIAN REIMBURSEMENT APPLICATION PROCESS

Local Recipient Organizations (LROs) may apply for humanitarian relief funds to reimburse for eligible expenses
incurred from providing services to families and individuals encountered by DHS during the period January 1, 2023
through February 28, 2023 through the EFSP website, www.efsp.unitedway.org, under the Humanitarian

Funding info tab.

The National Board will notify Local Boards and SSA Committees acting as Local Boards, via email, of the application
period from March 3, 2023 to April 2, 2023. Organizations, including governmental service agencies, will apply
through their Local Board or SSA Committee acting as a Local Board. Funding requests from service organizations
will be submitted by the application portal to the Local Board or SSA Committee Acting as a Local Board for the jurisdiction
{city or county) in which the applicant agencies provide services. If an agency is seeking funds in more than one
jurisdiction, separate applications must be submitted to the Local Boards of the respective jurisdictions.
Organizations may access Local Board and SSA Committee contact information by clicking on Humanitarian
Funding Info tab on the EFSP website. After review, Local Boards and SSA Committees acting as Local Boards submit
the applications via the website to the National Board for review and award determination.

Key Dates

Eligible Reimbursement Period: 01/01/2023 - 02/28/2023 (some exceptions allowed if applicant is
qualified)

Application Period: 03/03/2023 — 04/02/2023
» LRO Submission via www.efsp.unitedway.org: 04/02/2023

¢ Local Board/State Set-Aside Committee Acting as Local Board Submission to National Board:
04/12/2023

EXCEPTION FOR LENGTHENED REIMBURSEMENT ELIGIBLE PERIOD

Select applicants may be eligible to submit for reimbursement from July 1, 2022 through December 31, 2022 if they
meet the following criteria:
¢ Fufills all requirements to be an eligible applicant,
¢ Provided eligible services to individuals and families encountered by DHS for the reimbursement period
8



from July 1, 2022 - December 31, 2022 or any part thereof;

o Did NOT receive reimbursement or HAFR funding from EFSP for at least one quarter of the eligible period
{July 1, 2022- December 31, 2022) either as a direct LRO, a Fiscal Agent, or a subrecipient;
Only submits costs for reimbursement that were not funded through other EFSP funding;
Have the required documentation and records required of LROs to be eligible for reimbursement requests
and maintain sufficient documentation for audit purposes.

To apply for the exception please provide written responses to the above criteria and documentation that proves
that the appiicant is qualified in addition to the full reimbursement application via www.efsp.unitedway.org.

Note that National Board will prioritize applicants for the reimbursement period exception who have not received
any funding for the entire eligible period and that exceptions are not guaranteed and are subject to availability of
funding.

IMPORTANT: LROs may submit applications during the Application Period for eligible expenses incurred only during
the Eligible Reimbursement Period. Expenses incurred outside of the Eligible Reimbursement Period are not
eligible for reimbursement. Applications submitted via the EFSP website during the application period of January
2, 2023 through February 17, 2023 for the period of October 1, 2022 to December 31, 2022 reimbursement funding
do not need to be resubmitted.

Local Boards and SSA Committees acting as Local Boards may submit administrative expenses incurred up to 5
calendar days after the closing of the application period for work involved in the completion and submission of the
application to the National Board.

Other Application Information
Local Recipient Organizations must be nonprofit, faith-based, or governmental and provide eligible services to

families and individuals encountered by DHS. All LROs must have a Federal Employer Identification Number (FEIN)
and a Unique Entity |dentifier (UEI) number to apply for funding. LROs that previously were issued a Data Universal
Number System (DUNS} number have been automatically assigned a UEI number. LROs that were not previously
issued a DUNS number must apply for, and have, a UEI number, as part of their application. The National Board cannot
make a subaward to a subrecipient unless and until the agency has obtained and provided the National Board a UEI
number.

Documentation

Requests for reimbursement must be supported by proof of payment (e.g., cancelled check, credit card statement,
etc.) or a receipt reflecting the purchase. Only one of these may be required. A copy of the payment to a LRO’s credit
card company is not necessary for expenditures made with the LRO’s credit card. LROs must also maintain
documentation that can be used to verify that expenditures were provided to families and individuals encountered
by DHS for potential auditing purposes.

National Board Reimbursement Application Review Process
The National Board will review all reimbursement applications upon receipt to determine eligibility. Local Boards and

SSA Committees acting as Local Boards will be notified of the National Board's award decisions and their LROs'
award amounts.

Reimbursement Payment Release
Payment disbursement to the LROs will be made not later than 5 business days of the netifications, given all required

documentation has been received by the National Board. Prior to the release of funds, LROs must submit a
completed and signed LRO Certification and, if $100,000 or more is awarded, a completed and signed Lobbying
Certification. Both certifications will be available to LROs in the application process. Direct bank deposits will be
made to the LROSs’ accounts.

Use of HAFR to Request Reimbursement

Local Recipient Organizations represented by a Fiscal Agent may apply for funding for projected eligible expenses
by submitting a Humanitarian Advanced Funding Request (HAFR) but it cannot include any expenses for which they
received reimbursement. See next section.
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HUMANITARIAN ADVANCED FUNDING REQUEST PROCESS

The National Board has implemented a funds-delivery method based on the submission of Humanitarian Advanced
Funding Requests {HAFRs) to expedite the release of funds for eligible prospective or advance costs by nonprofit,
faith-based, and governmental organizations providing shelter and other services to families and individuals
encountered by DHS.

Key Dates
Eligible Period: 01/01/2023- 12/31/2023*
Application Period: 03/03/2023 — 04/02/2023
e Fiscal Agent Submission to National Board via www.efsp.unitedway.orq: 04/02/2023

*Humanitarian Advanced Funding requests may also include requests for costs incurred between July 1, 2022
through December 31, 2022, however, applicants seeking to include reimbursement costs from this period in their
request must meet the following criteria:
+ Fulfills all requirements to be an eligible applicant;
s Provided eligible services to individuals and families encountered by DHS for the reimbursement period from
July 1, 2022-December 31, 2022 or any part thereof;
+ Did NOT receive reimbursement or HAFR funding from EFSP for at least one quarter of the eligible period
(July 1, 2022- December 31, 2022} either as a direct LRO, a Fiscal Agent, or a subrecipient;
Only submits costs for reimbursement that were not funded through other EFSP funding;

Have the required documentation and records required of LROs to be eligible for reimbursement requests
and maintain sufficient documentation for audit purposes.

To apply for the exception please provide written responses to the above criteria and documentation that proves that
the applicant is qualified in addition to the full HAFR application via www.efsp.unit org,

Note that National Board will prioritize applicants for the reimbursement period exception who have not received any
funding for the entire eligible period and that exceptions are not guaranteed and are subject to availability of funding.

What Is A Humanitarian Advanced Funding Request (HAFR)?

A HAFR is a request prepared by the Fiscal Agent seeking prospective or advanced funding from the National
Board to provide funds to local social service organizations for eligible expenses based on program guidelines. Only
Fiscal Agents may submit HAFRs to the National Board. Service providers cannot submit HAFRs directly to Local
Boards, SSA Committees acting as Local Boards, or to the National Board.

What Should be Included in a Humanitarian Advanced Funding Reguest (HAFR)?
¢ The National Board has provided a template for advance funding requests that can be used as guidance for
Fiscal Agents on the EFSP website, www.efsp.unitedway.org.
+ Please note this is simply a template and does not preclude the applicant from providing additional information.

What Are the Benefits of a Humanitarian Advanced Funding Request?

s HAFRs allow Fiscal Agents to seek funding for eligible organizations providing services collectively, in a
single request.

e The organizations benefitting from the funding do not submit requests directly to the National Board; they
provide necessary information 1o the Fiscal Agent to make a request on their behalf for anticipated
expenditures of all eligible services.

¢ HAFR requests help to expedite funding to local communities and service providers.

How Are Humanitarian Advanced Funding Requests Submitted to the National Board?
¢+ HAFRSs are submitted to the National Board via the EFSP website, www.efsp unitedway.org.

s Tosubmitthe requests to the National Board, Fiscal Agents will need to sign into the EFSP website with
their user 1D and password.

10



e  After signing in, the Fiscal Agent will select Humanitarian Funding Advanced Funding Request from the
menu on the left of the screen.
e The Fiscal Agent will enter all information to complete the request.

¢  After completing the HAFRs, Fiscal Agents must submit them via the website to the National Board for funding
consideration.

Below is additional information regarding the use of the HAFR method for award consideration of the
humanitarian relief funds.

¢ Prior EFSP participation is not a requisite.
e To participate, eligible organizations must provide, humanitarian relief to families and individuals
encountered by DHS.

The HAFR portal on www.efsp.unitedway.org will be available from March 3, 2023 until April 2, 2023 for

submission of HAFRs. Only Fiscal Agents may submit HAFRs to the National Board. The National Board
sends notices of award to Local Boards and SSA Committeaes as it reviews and approves HAFRs.

National Board HAFR Review Process

The National Board will review all HAFRs after the application deadline to determine eligibility. Fiscal Agents will
be notified of the National Board's award decisions. HAFRs must be submitted by the application deadline, April
2, 2023 to be considered by the National Board.

Fiscal agents will be informed by the National Board of the applications’ approval and the award amounts.

HAFR Payment Release

Payment disbursement for all HAFRs will be made directly to the Fiscal Agent/Fiscal Conduit (see Fiscal
Agent/Fiscal Conduit - Humanitarian Funding Responsibility section below) based upon instructions in the request
and if approved by the National Board.

FISCAL AGENT/FISCAL CONDUIT - HUMANITARIAN FUNDING
RESPONSIBILITY

Fiscal Agents may request funding via the HAFRs process for LROs in a jurisdiction. The Fiscal Agent will pay
vendors or subrecipient arganizations for services provided to families and individuals encountered by DHS at the
Southern Border. Fiscal Agents are members of the Local Board or a governmental organization. Additionally, the
Fiscal Agent must be approved by the National Board Secretariat, United Way Worldwide.

The Fiscal Agent/Fiscal Conduit is the agency responsible for the receipt of funds, disbursement of funds to recipient
agencies and vendors, documentation of funds received, verification of all subrecipients eligibility to receive funds,
and maintenance of all required documentation to ensure funds are spent on eligible uses. The Fiscal Agent/Fiscal
Conduit must meet all requirements of an LRO and be a member of the Local Board. The Fiscal Agent/Fiscal
Conduit may reimburse subrecipient organizations for expenses incurred, if requested and approved by the National
Board.

Local Boards may wish to use a Fiscal Agent/Fiscal Conduit when they desire to fund an agency that does not have
an adequate accounting system but still meets all other criteria.

The Fiscal Agent/Fiscal Conduit arrangement must be determined and arranged prior to submission of
Advanced Funding Requests (HAFRs). Fiscal Agents/Fiscal Conduits will be held accountable for
compliance with program requirements. Fiscal Agent/Fiscal Conduits must provide a list of the agencies
supported through HAFRs to the National Board staff at UWW along with their application.

Fiscal Agents and subrecipient organizations must be approved by the National Board Secretariat.

Subrecipient Requirements
Any agency supported through a Fiscal Agent/Fiscal Conduit must have its own Federal Employee Identification

Number (FEIN). (This IRS form [SS-4] may be obtained on the IRS website, Link for FEIN - www.irs.gov.) FEIN
numbers are issued by the Internal Revenue Service (IRS) at no cost.
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Agencies funded under a Fiscal Agent/Fiscal Conduit must also have or cobtain a Unique Entity Identifier (UEI)
issued by SAM.gov. (Instructions may be obtained from, Link to apply for UEI — htips://sam.gov.) The UEI number
and other relevant information must be provided to the Fiscal Agent.

ELIGIBLE APPLICANTS

Service agencies that wish to be considered for an award must:

» Be anonprofit, faith-based, or governmental entity that provided, or will provide, humanitarian relief
in the form of shelter and other direct services to families and individuals encountered by DHS at
the Southern Border.

+  Submit completed applications with required documentation.

+« Provide the agency's Unique Entity Identifier (UEI). All agencies applying for this funding
opportunity must have a UEl. UEIls are requested in, and assigned by, the System for Award
Management (SAM.gov). If an agency already had a DUNS number, the transition to the UEI has
been done automatically. For more information, visit SAM.gov or the Federal Service Desk,
FSD.gov.

* Provide the agency’s Federal Employer ldentification Number (FEIN) - All agencies applying for
this funding opportunity must have a FEIN number. FEIN numbers are issued by the Internal
Revenue Service (IRS) at no cost. Link for FEIN hitp./faww.irs.goy

+ Apply before the April 2, 2023 deadline. The application will be available via the EFSP
website, www.efsp.unitedway.org. under the Humanitarian Funding info tab.

Service agencies without a UEI or FEIN number must obtain them before submitting applications to the National
Board. Service agencies that do not have these numbers will not receive an award.

Any agency that participated in the EFSP in the past and has outstanding compliance exceptions must
resolve them prior to the release of funds. For questions about compliance status, see the Compliance
Resolution section of this document.

ELIGIBLE SERVICES AND REQUIRED DOCUMENTATION

Emergency Food and Shelter Humanitarian Relief funding is available for five service categories: Primary Services
{e.g., food, shelter), Secondary Services {e.g., health/medical services), Administrative Services (e.g., staff time,
postage), Equipment and Assets Services (e.g., necessary renovations to agency-owned facilities such as
bathrooms and showers), and Transportation Services (e.g., taxi, bus, air, train). All expenditures made by
agencies must fall within one of these categories. Primary Services will be considered for reimbursement first,
Should funds remain, Secondary Services, Administrative Services, Equipment and Assets Services, and
Transportation Services will be considered. Agencies may apply for funding in each category.

Service organizations must request bids from a minimum of 3 vendors for any contract valued at $10,000 or more,
or they must follow their own agency's procurement guidelines, whichever is the most restrictive. The lowest bid
received should be accepted to provide services.

PRIMARY SERVICES

Primary Services of food and shelter provided by nonprofit and faith-based organizations that provided food and
shelter to families and individuals encountered by DHS will be reimbursed using either the per capita rate or the per
meal rate or per diem shelter rate. All agencies may request funding for hotel/motel nights of shelter based on actual
costs. If actual costs for any type of service are requested for reimbursement, the expenditures must be documented
with proof of payment {cancelled check, credit card statement, etc.) or itemized receipt that substantiates the service
provided. Only nonprofit and faith-based organizations may use the per capita rate or per meal rate or per diem shelter
rate. Government agencies may only be reimbursed or awarded funds based on actual expenditures. Services such
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as the provision of meals for agency staff who are assisting families and individuals encountered by DHS are
ineligible, regardless of whether the agency is nonprofit, faith-based, or governmental.

Primary Services provided by nonprofit and faith-based organizations that are for eligible indirect services other
than for food and/or shelter such as cookware, utensils, facility utilities will be reimbursed based on actual
expenditures. To receive reimbursement, daily logs of individuals served, and documentation of proof of payment
(cancelled check, credit card statement, etc.} or receipts substantiating services provided, must be submitted. Please
reference Primary Services Expenditures - Government Agencies and Non-Governmental/Faith-Based Agencies
That Are Providing Indirect Services on page 14 for detail.

PER CAPITA RATE: A per capita rate will be used to allow applicant agencies to request
reimbursement for eligible expenditures to provide humanitarian relief to families and individuals
encountered by DHS, without requiring the submission of documentation (spreadsheets, proof of
payment, or receipts, etc.) with the application. The per capita rate may not cover all expenses incurred,
but the substantiating expenditure documentation with the application wiil be waived. However, it is
critical to know that all expenditures are subject to audit, regardiess of documentation submission.
Documentation must be maintained and may be requested at any time by the National Board or
program auditors.

Please read the following for more detail about the per capita rate:

s A per capita rate (i.e., per person rate) of $28.50 is allowed for each unique individual
encountered by DHS who was provided Primary Services (both food and shelter) and
Secondary Services (support items).

* Only nonprofit and faith-based organizations that provided Primary Services (both food and
shelter) and Secondary Services (support items) for each unique individual encountered by
DHS is eligible to use the per capita (per person) rate on a gne-time only basis, regardless of
the number of meals or nights of shelter provided.

» The per capita rate is inclusive of all services provided; reimbursement will be made to agencies
based on the number of unigue individuals multiplied by the rate {e.g., 100 unigue individuals
encountered by DHS x
$28.50 per capita = $2,850).

Documentation Required:

s Alog of unique individuals encountered by DHS served must be provided with the application.
Please reference the Spreadsheet Guidance on page 31 for detail.

+ Local Boards must support the request from agencies to use the per capita rate for
reimbursement. The local government may also send a letter to the Local Board stating support
for agencies asking for reimbursement using the per capita rate.

+ While supporting documentation is not required with the application, agencies must maintain
documentation that can verify that families and individuals served were eligible for funding from
this program for a period of 3 years after the application has been approved and payment
released. Previous audits have requested documentation containing the Alien Identification
Numbers as well as a list of individuals' first and last names to verify eligibility. Please reference
the Grant Agreement Articles, Financial Terms and Conditions, Retention and Custodial
Requirements for Records on page 50 for detail.

IMPORTANT: 1) If an agency provided only food or only shelter under Primary Services or only Secondary
Services (support items), the agency is not eligible to use the per capita rate. The agency must use the per
meal rate for food services, the per diem shelter rate for shelter services, or both rates. 2) Expenses made in
the Equipment and Assets Services category and Transportation Services category are not included in the per
capita rate. Agencies must apply for these expenses separately in the application. The services must be
documented based on actual costs.

PER MEAL RATE: The per meal rate allows organizations to request reimbursement for eligible food service
expenditures made to provide food or meals to families and individuals encountered by DHS, without requiring
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the submission of documentation (spreadsheets, proof of payment, or receipts) with the application. The per
meal rate may not cover all expenses incurred but having to provide substantiating expenditure documentation
with the application will be waived. However, it is critical to know that all expenditures are subject to audit,
regardless of documentation submission. Documentation must be maintained and may be requested at any time
by the National Board or program auditors.

Please read the following for more detail about the per meal rate:

*  Apermealrate of $3.00 will be used for each meal provided.

s  Only nonprofit organizations and faith-based organizations that provided food services for
families and individuals encountered by DHS are eligible to use the per meal rate.

s All food expenses will be reimbursed using the per meal rate; reimbursement will be made to
agencies based on the number of meals provided multiplied by the rate (e.g., 100 meals x
$3.00 per meal rate = $300).

Documentation Required:

s A daily log of meals served must be provided with the application. Please reference the
Spreadsheef Guidance on page 31 for detail.

¢ While supporting documentation is not required with the application, agencies must maintain
documentation that can verify that families and individuals served were eligible for funding from
this program for a period of 3 years after the application has been approved and payment
released. Previous audits have requested documentation containing the Alien Identification
Numbers as well as a list of individuals' first and last names to verify eligibility. Please reference
the Grant Agreement Articles, Financial Terms and Conditions, Retention and Custodial
Requirements for Records on page 50 for detail.

» If the log and documentation received do not support the request, the National Board reserves
the right to move the request to the per capita rate option if it is deemed more beneficial to an
agency.

IMPORTANT: Expenses in the Secondary Services, Administrative Services, Equipment and Assets
Services, and Transportation Services are not included in the per meal rate. Agencies must apply for
these expenses separately in the application. The services must be documented based on actual
costs.

PER DIEM SHELTER RATE: The per diem shelter rate will allow organizations to request
reimbursement for eligible expenditures made to provide shelter services to families and individuals
encountered by DHS, without requiring the submission of documentation {spreadsheets, proof of
payments, receipts, etc.) with the application. The per diem shelter rate may not cover all expenses
incurred, but substantiating expenditure documentation with the application will be waived. However,
it is critical to know that all expenditures are subject to audit, regardless of documentation submission,
Documentation must be maintained and may be requested at any time by the National Board or
program auditors.

Please read the following for more detail about the per diem shelter rate:

¢ Aperdiem shelter rate of $12.50 will be used for each night of shelter provided.
s Only nonprofit organizations that provided shelter services for families and individuals
encountered by DHS are eligible to use the per diem shelter rate.

s All shelter expenses will be reimbursed using the per diem shelter rate; reimbursement will be
made to agencies based on the number of shelter nights provided multiplied by the rate (e.g.,
50 shelter nights x $12.50 per diem shelter rate = $625).

Documentation Required:

¢ Adaily log of shelter nights provided must be submitted with the application. Please reference
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the Spreadsheet Guidance on page 31 for detail.

« While supporting documentation is not required with the application, agencies must maintain
documentation that can verify that families and individuals served were eligible for funding from
this program for a period of 3 years after the application has been approved and payment
released. Previous audits have requested documentation containing the Alien Identification
Numbers as well as a list of individuals’ first and |last names to verify eligibility. Please reference
the Grant Agreement Articles, Financial Terms and Conditions, Retention and Cusfodial
Requirements for Records on page 50 for detail.

* Ifthe log and documentation received do not support the request, the National Board reserves
the right to move the request to the per capita rate option if it is deemed more beneficial to an
agency.

IMPORTANT: Expenses in the Secondary Services, Administrative Services, Equipment and Assets
Services, and Transportation Services are not included in the per diem shelter rate. Agencies must
apply for these expenses separately in the application. The services must be documented based on
actual costs.

HOTEL/MOTEL ACTUAL COSTS: Agencies may request reimbursement based on actual costs for
hotel/motel nights of shelter provided for families and individuals encountered by DHS. The actual
costs include each hotel/motel night of shelter provided. Hotel/motel room costs used to provide
service may not exceed the rate set by the U.S. General Services Administration (GSA) for the
location plus necessary taxes and fees.

Hotel/motel service provided for non-COVID related shelter is limited to 5 days per individual or family,
or 30 days if the individual or family has no sponsor.

Acceptable documentation to support hotel/motel actual costs for nights of shelter provided
includes the following:
s  Daily count of persons provided nights of shelter.
¢ Spreadsheet reflecting expenses incurred. Please reference the Spreadsheet Guidance on
page 31 for detail.
¢ Receipts from vendors reflecting nights of shelter provided, date and costs (e.g., hotel
portfolio).
+  Proofs of payment to vendors for nights of shelter provided.

PRIMARY SERVICES EXPENDITURES - GOVERNMENT AGENCIES and NON-
GOVERNMENTAL/FAITH BASED AGENCIES THAT ARE PROVIDING INDIRECT SERVICES

GOVERNMENT AGENCIES: Primary Services of food, shelter and related expenses will be paid to government
agencies based on actual expenditures incurred.

Nonprofit and faith-based organizations that provided eligible indirect services (supportive services or eligible items
given by organizations that did not directly serve families and individuals encountered by DHS to other organizations
that provided the direct services). other than for food and/or shelter will be reimbursed based on actual expenditures.
To receive reimbursement, daily logs of families and individuals encountered by DHS served, and documentation
of proof of payment (cancelled check, credit card statement, etc.) or itemized receipts substantiating services
provided must be submitted.

FOOD BANKS: Food banks may request reimbursement for food and other eligible items that were indirectly provided
to support families and individuals encountered by DHS. To receive reimbursement, food banks must meet the
following criteria:

¢ Have made eligible expenditures within the allowable spending period (see Key Dates) and have
not received reimbursement for any of those expenses (e.g., agencies receiving the items did not
pay the food bank or indirect provider).

¢ Have incurred expenses that can be documented.
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s Must not have received reimbursement for the expenditures (e.g., agencies receiving the items
did not pay the indirect provider).

Food banks will be reimbursed for either direct eligible expenditures which were not reimbursed by other
organizations or by the total pounds of food provided to agencies for the indirect support of services to families and
individuals encountered by DHS. Any expenses that were covered under the maintenance fee required of member
organizations are not eligible for reimbursement. Please note the following requirements in support of
reimbursements to food banks:

+« Reimbursement for direct eligible expenditures must include receipts or proof of payment to vendors.

¢+ Reimbursement for indirect eligible expenditures without itemized receipts or proof of payment will be
made based on the pounds of eligible items provided to other organizations at a set rate to be
determined by the National Board.

¢ Agencies that provided supportive services but did not directly serve families and individuals
encountered by DHS may receive reimbursement for eligible expenditures. Purchases of eligible items
given to other organizations that provided the direct services to families and individuals encountered by
DHS may be reimbursed. Indirect providers may be reimbursed for the replacement costs of items (e.g.,
cots, blankets, hygiene kits, health/medical supplies) given to agencies that provided the direct
services, Because there is limited funding and local community agencies have been prioritized, indirect
services provided by state agencies are not eligible.

Below are eligible expenditures for Primary Services related to congregate meals or food services:

+ Foodltems

+ Food Banks (direct food/meal-supportive purchases for families and individuals encountered by DHS)

+ Food Banks (indirect support of families and individuals encountered by DHS by giving food/meal
supportive items to other agencies that provide the direct services)

¢ Contracted Meals (rate cannot exceed $15 per meal)

¢« T-shirt Bags

* Storage containers to separate bulk food purchases

+ Utensils {e.g., plates, forks, knives)

¢+ Cookware {e.g., pots, pans)

» Basic First Aid/Over-The-Counter Medication (e.g., band-aids, aspirin)

« Hygiene ltems (e.g., baby wipes, diapers, toiletries, feminine hygiene products)

+ Facility Utilities {electricity, gas, water)

+ Maintenance & Housekeeping (e.g., repair and cleaning supplies)

¢ Personal Pratective Equipment (PPE)

+ Contracted Services (e.g., security, trash pickup)

Below are eligible expenditures for Primary Services related to mass shelter services:

» Hotel/motel service provided for non-COVID related shelter is limited to 5 days per individual or family,
ar 30 days if the individual or family has no sponsor.

+ Basic First Aid/Over-The-Counter Medication (e.g., band-aids, aspirin)

+ Hygiene Items (e.g., baby wipes, diapers, toiletries, feminine hygiene products, undergarments)
¢ Cots and Beds, including pillows

+ Llinens (e.g., sheets, towels, wash cloths)

¢ Shelter Utilities (electricity, gas, water)

e Maintenance & Housekeeping (e.g., repair and cleaning supplies)

¢ Personal Protective Equipment (PPE)

¢ Contracted Services {e.g., security, laundry, trash pickup}

Documentation Required:

¢ Adaily log of the number of served meals or shelter nights provided must be submitted with the
application. Please reference the Spreadsheet Guidance on page 31 for detail.
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+ Spreadsheet reflecting expenses incurred. Please reference the Spreadsheet Guidance on page
31 for detail.

* ltemized receipts from vendors reflecting services rendered, date and costs (e.g., hotel portfolio).
e Proofs of payment to vendors for services rendered

PRIMARY SERVICES EXPENDITURES, INCLUDING PER CAPITA RATE OR PER MEAL AND
PER DIEM RATES - DOCUMENTATION RETENTION REQUIREMENTS

Required documentation must be available to support reimbursement of all expenses made with humanitarian relief
funding, including those requested using the per capita rate and the per meal and per diem rates. Documentation
must include proof of payment and itemized receipts from vendors for services provided. Agencies must provide
logs of primary services provided to families and individuals encountered by DHS and spreadsheets reflecting expenses
incurred. If a log is not created, agencies must use the forms developed by the National Board. Please reference the
Spreadsheet Guidance section an page 31 for details and sample logs.

Furthermore, agencies must maintain the documentation for a pericd of 3 years after the application has been
approved and payment reieased. Previous audits have requested documentation containing the Alien Identification
Numbers as well as a list of individuals’ first and last names to verify eligibility of those served. Please reference
Granl Articles, Financial Terms and Conditions, Retention and Custodial Requirements for Records section on page

50 for details. The Local Board or National Board may request supporting documentation from_applicant agencies
if it is necessary for application clarity. The National Board or program auditors may request supporting

documentation at any time during the 3-year retention period.

Indirect Providers’ expenses must be documented based on actual costs. The following must be provided with the
application for all Indirect Providers’ expenditures:

» Direct Expenditures:

o Daily logs of families and individuals encountered by DHS served
o Spreadsheet reflecting expenses incurred

o Receipts from vendors for purchases (if purchases were made with cash, copies of
itemized receipts must be provided)

o Proofs of payment to vendors for services

s Indirect Expenditures:
o Spreadsheet or report reflecting items provided to each benefitting organization (e.g., local
food pantry), with explanation regarding distribution

SECONDARY SERVICES

Non-profit, faith-based, and government agencies are eligible to receive funding for Secondary Services, Funding
will be based on actual expenditures. To receive funds, logs of families and individuals encountered by DHS served and
proof of payment documentation (such as an itemized receipt, cancelled check, credit card statement, etc.)
substantiating services provided must be submitted.

Below are eligible Secondary Services for reimbursement based on actual costs:
¢ Clothing
¢ Shoes/Shoelaces
» Backpacks
+ Belts

¢ Health/Medical, including Health Screenings (basic first aid, health screenings,
medical care limited to assessment and stabilization for onward travel)

+ COVID-19 testing, and limited care related to quarantining and isolation
* Mental Health
¢ Legal Aid (legal services limited to “know your rights” presentations and the
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completion of forms necessary for onward travel)
» Translation Services

SECONDARY SERVICES EXPENDITURES - REQUIRED DOCUMENTATION

Health/Medical Treatment: Agencies that request reimbursement for health/medical screenings provided to
families and individuals encountered by DHS must document ail treatment for a single individual as one expenditure.
Each expenditure must include the cost of all supplies (e.g., bandages, swabs) used to provide the treatment. The
cost of supplies to provide services must be supported with itemized receipts and proofs of payment. If the
health/medical service was provided by a third party, itemized receipts, and proofs of payment reflecting services
received must be provided. A log reflecting the number of individuals served must be included with the application.
Health/Medical treatment is limited to basic first aid, health screenings, medical care limited to assessment and
stabilization for onward travel, including ground-based ambulance transport. COVID-19 testing and limited care
related to quarantining and isclation is eligible with humanitarian relief funding.

Required documentation must be available to support all reimbursements made with humanitarian relief funding.
Documentation must include proofs of payment or itemized receipts from vendors for services provided. Agencies
must provide daily logs of families and individuals encountered by DHS served and spreadsheets reflecting
expenses incurred. Please reference the Spreadsheet Guidance section for details.

Furthermore, agencies must maintain the documentation for a period of 3 years after the application has been
approved and payment released. Previous audits have requested documentation containing the Alien |dentification
Numbers as well as a list of individuals’ first and last names to verify eligibility. Please reference Grant Articles,
Financial Terms and Conditions, Retention and Custodial Requirements for Records section on page 50 for details.
The Local Board or National Board may request supporting documentation from applicant agencies if it is necessary
for application clarity. The National Board or program auditors may request supporting documentation at any time

during the 3-year retention period.

Secondary Services expenses must be documented based on actual costs. A log of persons served must be
provided. |f a daily log is not created, agencies must use the spreadsheets developed by the National Board. Please
reference the Spreadsheet Guidance section for sample logs.

The following must be provided with the application for all Secondary Services expenditures:

Daily logs of families and individuals encountered by DHS served
Spreadsheet reflecting expenses incurred

+ |temized receipts from vendors for purchases/services provided (if purchases were made with
cash, copies of itemized receipts must be provided), or
o ltemized receipts showing purchases were rendered for health, legal, or translation services
o ltemized receipts showing services were paid

s  Proofs of payment to vendors for services rendered

¢ Mileage logs using the federal rate of 62.5 cents per mile for local transportation if receipts for
actual fuel costs are not provided. Please reference the Spreadsheet Guidance section on page
31 for a sample mileage log

ADMINISTRATIVE SERVICES

Documented administrative costs for Local Boards, SSA Committees acting as Local Boards, and service
agencies will be considered for reimbursement. Reimbursement is limited to:

+ Costs for humanitarian relief provided within the eligible timeframes (see Key Dates} to families and
individuals encountered by DHS; and

» Costs associated with administration, including advertising in a local paper, and applying for this
funding opportunity. The administrative allowance does not cover the reimbursement of program
or administrative costs of a social service agency's national organization (its state or regional
offices).
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APPLICANT AGENCY - ELIGIBLE ADMINISTRATIVE EXPENDITURES

Service agencies may seek reimbursement for administrative costs incurred. These administrative expenses must
be for humanitarian relief provided within the eligible timeframes (see Key Dates) to families and individuals
encountered by DHS. These expenses may include the following:

Staff time, contracted or otherwise, to provide services directly or to support needs of families and
individuals encountered by DHS. These may include services providing meal preparation, shelter
management, translation, casework, sanitation, maintenance, etc,

Staff time for the service agency to gather materials and prepare/complete application

Postage to send/mail documentation, as necessary, to the Local Board as part of the application
process

Expenses to purchase supplies (e.g., printing paper) to complete the application process

APPLICANT AGENCY ADMINISTRATIVE EXPENDITURES - REQUIRED DOCUMENTATION

Documentation of appropriate vendor receipts
Proofs of payment for all expenditures made

Spreadsheets documenting the administrative allowance must also be submitted. Please
reference the Spreadsheet Guidance on page 31 for more detail

Spreadsheets reflecting staff time and payroll registers to support any staff time listed on
the spreadsheets

Staff time includes core hours (e.g., straight time) and overtime, but only the percentage
of actual time expended to directly support eligible activities may be claimed

LOCAL BOARDS - ELIGIBLE ADMINISTRATIVE EXPENDITURES

Local Boards may seek reimbursement for administrative expenditures incurred within the eligible timeframes (see
Key Dates) of actual costs in administering this grant opportunity. Local Boards may seek reimbursement for
administrative expenses up to 15 days after the application close date. Allowable expenses include:

Advertisermnent of funding opportunity in local newspaper
Staff time necessary to assist service agencies in the application process

Staff time necessary to coordinate Local Board meetings to review applications received
from service agencies

Postage to send/mail documentation, as necessary, to the National Board
Expenses to purchase supplies (e.g., printing paper) to complete the application process

LOCAL BOARD ADMINISTRATIVE EXPENDITURES - REQUIRED DOCUMENTATION

Documentation of appropriate vendor receipts
Proof of payments for all expenditures made

Spreadsheets documenting administrative expenditures must also be submitted. Please reference the
Spreadsheet Guidance for more detail

Spreadsheets reflecting staff time and payroll registers to support any staff time listed in the
spreadsheets

EQUIPMENT AND ASSETS SERVICES

Leases, purchases, repairs, and modifications made within the eligible timeframes (see Key Dates) in support of
assisting families and individuals encountered by DHS may be eligible for reimbursement. Below are examples of
expenses that may be eligible for reimbursement.

Purchase of vehicle or other equipment (e.g., air conditioning unit or HYAC system) with a fair
market value of up to $5,000.00 at the time of purchase.

Purchasing multiple, identical items that are individually below $5,000.00 but exceed the cap
collectively could be considered ineligible, so seeking guidance from the EFSP Local Board,
applicant's Fiscal Agent or the National Board Secretariat is advised to ensure eligibility.
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» Repairs to facility to provide services (e.g., update bathroom/renovate kitchen) to make it safe and
sanitary or compliant with iocal codes). To ensure program eligibility, guidance should be sought
from your EFSP Local Board, Fiscal Agent, or the National Board's Secretariat before making facility
improvements.

+  Any equipment purchased will have to be justified, based on practical usage and critically necessary
to perform humanitarian relief functions. The ability to deliver services, capacity and number of staff
on-hand, are important factors,

s Equipment purchased or repairs performed when no services to families and individuals
encountered by DHS are provided or items purchased in excess of need, may not be approved for
reimbursement or considered as an eligible expense.

EQUIPMENT AND ASSETS SERVICES EXPENDITURES - REQUIRED DOCUMENTATION

Required documentation must be available to support all reimbursements made with humanitarian refief funding.
Documentation must include proof of payment and itemized receipts from vendors for services provided. Agencies
must provide daily logs of families and individuals encountered by DHS served and spreadsheets reflecting expenses
incurred. Please reference the Spreadsheet Guidance section on page 31 for details.

Furthermore, agencies must maintain the documentation for a period of 3 years after the application has been
approved and payment released. Previous audits have requested documentation containing the Alien Identification
Numbers as well as a list of individuals’ first and last names to verify eligibility. Please reference Grant Articles,
Financial Terms and Conditions, Retention and Custodial Requirements for Records section on page 50 for details.
The Local Board or National Board may request supporting documentation from applicant agencies if it is
necessary for application clarity. The National Board or program auditors may request supporting documentation
at any time during the 3-year retention period.

Equipment and Assets Services expenses must be documented based on actual costs. A daily log of persons
served must be provided. If a log is not created, agencies must use the spreadsheets developed by the National
Board. Please reference the Spreadsheet Guidance section on page 31 for sample logs. This loq is necessary to
ensure and substantiate the items in this category were procured to directly assist or support families and individuals
encountered by DHS.

The following must be provided with the application for all Equipment and Assets Services expenditures:
¢ Daily logs of families and individuals encountered by DHS served
¢ Spreadsheets reflecting expenses incurred
« |temized receipts from vendors for purchases/services provided (if purchases were made
with cash, copies of receipts must be provided)

Receipts showing repairs were paid

Receipts showing purchases were paid
+  Proofs of payment to vendors for services

TRANSPORTATION SERVICES

Non-profit, faith-based, and government agencies may seek reimbursement for transportation expenses (local and
long-distance) incurred for services provided within the eligible timeframes (see Key Dates). Reimbursement will be
based on actual expenditures or mileage traveled at the federal rate of 62.5 cents per mile. Eligible local
transportation expenses include charter bus, rideshare (e.g., Uber, Lyft}, taxi, mileage, etc. Long distance
transportation includes air, bus, or train expenses to move families and individuals encountered by DHS to another
city or state. All fares must be coach class on a commercial airline; any form of “luxury” transportation is not eligibte
{e.g., limousine services). International transportation is not eligible to provide services for families and individuals
encountered by DHS, only services provided within the United States are allowed. Expenses for long distance
transportation will be prioritized for up 30% of the population served (unless otherwise permitted by the National
Board). Local organizations should work with the sponsors of individuals and families encountered by DHS to ensure
funding is provided to enable themto reach their destination. Only coach class fares are eligible when providing long-
distance transportation. if tickets are purchased for individuals, airfare cannot exceed $700 per ticket.
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Any form of contracted transportation services must meet the program’s procurement policies. Additionally,
contracting transportation services that result in inefficient utilization will not be an eligible expense, unless
approved by the National Board. Charter bus and other forms of grouped transportation should be operating at a
minimum of 75% capacity or only a pro-rated value may be reimbursed until the expiration of Title 42 on May 11,
2023.

After the expiration of Title 42 on May 11, 2023 the program will allow greater flexibility to the travel cap of 30%
of the population served. An annguncement will be made by the National Board notifying applicants of this change
and any applicable guidance regarding the temporary expansion of travel.

CHARTERED OR CONTRACTED INTERSTATE BUS, PLANE OR OTHER VEHICLE TRAVEL

Interstate bus chartering is defined as the contracting of transportation, typically a bus, travelling from one state to
another state. While this resource has the potential to be used effectively, interstate bus chartering can present
severe humanitarian challenges for families and individuals encountered by DHS if implemented improperly and
may resuit in transport to other states with no information or support, severe medical challenges, or misinformation
about available resources at their destination. The chartering of aircraft, watercraft or other vehicle not specifically
stated in this guidance is ineligible.

For interstate bus chartering to be considered an eligible expense:
« Coordination and acknowledged communication (per charter / trip} with a receiving

jurisdiction or organization must be documented

o Coordination includes, but is not limited to, a minimum of 48-hour (distance
permitting) notice before arrival

o An identified arrival time and location (that is suitable to the
receiving jurisdiction)

o A manifest of passengers that include their demographic and
family composition

o Theidentification of any critical unmet needs

If an individual encountered by DHS presents themselves or is observed to have acute or severe medical issues,
those must be addressed before engaging in long-distance travel or the associated charter will be considered
ineligible. Procurement of the transportation contract must be compliant with this FY 2023 Humanitarian Relief
Funding Guidance, which includes policies related to contract procurement, transport utilization, and long-distance
travel sponsorship.

EFSP-funded agencies that facilitate travel for families and individuals encountered by DHS or refer individuals to
interstate- chartered transportation (even if the transportation is funded by a third party) are also responsible for
ensuring that coordination is conducted and individual data is shared with the receiving jurisdiction or risk EFSP
ineligibility. The coordination of interstate busing (or other vehicle) that consists primarily of families and individuals
encountered by DHS, whether contracted as a whole or ticketed individually, will be subject to this policy, including
if it appears that there is any intention to obfuscate or bypass this policy.

To receive reimbursement, daily logs of families and individuals encountered by DHS served and proofs of payment
documentation (such as an itemized receipt, cancelled check, credit card statement, etc.) substantiating services
provided must be submitted along with spreadsheets reflecting expenses incurred. The required documentation
must support all expenses made with humanitarian relief funding and include proofs of payment or itemized receipts
from vendors for services provided. Please reference the Spreadsheet Guidance section on page 31 for details.

Furthermore, agencies must maintain the documentation for a period of 3 years after the application has been
approved and payment released. Please reference Grant Articles, Financial Terms and Conditions, Retention and
Custodial Requirements for Records section on page 50 for details. The Local Board or National Board may request

supporting documentation from applicant agencies if it is necessary for clarity. The National Board or program
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auditors may request supporting documentation at any time during the 3-year retention period.

The following must be provided with the request for all Trangportation Services expenditures:

Daily logs of families and individuals encountered by DHS served

Spreadsheets reflecting expenses incurred

Contracts from vendors for all contracted services

Itemized receipts from vendors for purchases/services provided (if purchases were

made with cash, copies of receipts must be provided)

Receipts showing purchases were paid

Proofs of payment to vendors for services

Mileage log reflecting travel at the federal rate of 62.5 cents per mile for local transportation
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Below are eligible reimbursements for Transportation Services:

Local Transportation (including contracted services, vehicle rental. gas, insurance, drivers) for direct and
indirect services that support needs of families and individuals encountered by DHS

Mileage reimbursement using the federal rate of 62.5 cents per mile for local

transportation maybe used, in lieu of actual fuel costs

Long-Distance Transportation Costs (transportation costs to move families and

individuals encountered by DHS to another city or state)

o Bustickets

o Airline tickets

o Train tickets

Parking {e.g.. local street, airport)

PAYMENT METHOD

Payment for all eligible program expenses must have been made direclly to the vendor by the service agency, or the
Fiscal Agent on behalf of the service agency, with an approved method of payment. Approved service agency
payment methods are:

Check

Debit card

Credit card - vendor issued (e.g., Sam's Club, other store vendor issued credit card)

Credit card - third party (i.e., American Express, Visa)

Electronic payment from bank account

Cash payments made by, or on behalf of, the agency with accompanying receipt {(may be subject to
additional review by the Nationa! Board}

Proofs of payment made directly to the vendors must be provided.

Service agencies may not act as a vendor for themselves or other agencies. Purchases may not be made from or
payments made to other agencies except for the shared maintenance fee of food banks or reimbursement from the
Fiscal Agents.

INELIGIBLE SERVICES

Services/expenditures that are not eligible for Emergency Food and Shelter Humanitarian Relief funding include,
but are not limited to, the following:

Humanitarian relief provided to families and individuals encountered by DHS but provided

outside of an eligible timeframe. Services are intended to assist families and individuals with

their initiat emergency needs upon entering the United States.

Expenditures incurred outside of the eligible spending periods (see Key Dates}.

Contracts for services improperly procured, e.g., not in alignment with program guidance or not

authorized by the Local Board and National Board.

Expenditures made cutside of the United States. 23

Services provided to families and individuals outside of the United States.

Fraudutent applications/expenditures. Any fraudulent application or expenditure will be reported to the DHS
Office of the Inspector General {OIG) for further action.
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REPORTING

As part of the application process for reimbursement of eligible expenses, funded agencies will be required to
complete and submit a Humanitarian Relief Funding Reimbursement Report reflecting expenditures made within
the eligible timeframe with the application. Agencies may be required to submit copies of spreadsheets and
supporting documentation (procfs of payment or receipts) of eligible expenditures to the Local Board. Please
reference the Eligible Services and Required Documentation section on page 11. The Local Board will forward all
documentation, as necessary, of all applying agencies to the National Board for consideration with their application.
Prior to the release of funds, all required information must be filed with the National Board for all agencies. No
agency that has not submitted the required information by the established deadlines will receive funds.

Daily log documentation, if necessary, and the Humanitarian Relief Funding Reimbursement Report must be
submitted with the application. Please see the Required Forms section on page 27 for forms that will be used by

applicant agencies.

Fiscal Agents must report their expenditures quarterly and their long-distance travel data monthly through
the EFSP website.

COMPLIANCE RESOLUTION

Local Recipient Organizations (LROs) and state facility recipients must ensure they do not have any compliance
exceptions with the National Board. All outstanding compliance exceptions must be resolved before payment will
be released to agencies.

If an awarded agency has any outstanding compliance exceptions from previous EFSP participation, they
will be required to resolve those exceptions before funds will be released.

For any questions about compliance resolution, please contact the:

¢ Local Board for assistance;

¢« EFSP website, www.efsp.unitedway.org (existing LROs will need to log in with their user
ID and password. After signing in, select Reports from the menu on the left side of the
page, then select Compliance from the dropdown menu and the correct spending cycle or
phase.); or

¢ National Board staff at suppfund@uww.unitedway.org or 703.706.9660, option 6.

PAYMENT RELEASE

After the National Board makes its funding decisions, Local Boards and SSA Committees acting as Local Boards will
be notified of each LRO award amount. A direct payment will be made to each LRO or to its Fiscal Agent approved
to receive a funding award. To prevent delay, any LRO selected to receive funds that has participated in the EFSP
in the past should ensure their bank information is accurate/updated to receive a direct deposit.
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GLOSSARY

Application Period — The period during which applications must be submitted for the award of humanitarian relief
funding to reimburse or provide funding to service agencies for expenditures incurred while providing humanitarian
relief to families and individuals encountered by DHS.

Award - The dollar amount granted to an individual LRO by the National Board.
DHS Encounter — Interaction with DHS that results in a non-citizen receiving an Alien Identification Number.

Documentation — Proofs of payment, invoices/receipts, per diem and per meal logs, vouchers, letters of support
from Local Board or local government representative as needed, mileage logs, etc. to support expenditures.

DocuSign — An e-signature and workflow solution. All applications, Local Board Plans, LRO Certifications, and
Lobbying Certifications must be electronically signed using DocuSign,

Eligible Costs — E xpenditures that the National Board determines to be allowable in accordance with this
guidance and any other humanitarian relief funding guidelines.

Fiscatl Agent/Fiscal Conduit — An agency responsible for the receipt of funds, disbursement of funds te vendors,
documentation of funds received and maintenance of documentation on behalf of one or more subrecipient
organizations. The Fiscal Agent/Fiscal Conduit must meet all requirements of an LRO.

Humanitarian Advanced Funding Request — A request prepared by a Fiscal Agents or local government
agencies seeking funding from the National Board to reimburse or provide funds to local service organizations for
eligible expenses based on program guidelines.

Indirect Providers — An organization that contributed indirectly to a collaborative effort to provide services.

Ineligible Costs — Expenditures that the National Board determines to be unallowable in accordance with this
guidance and any other humanitarian relief funding guidelines.

Jurisdiction — City, county or combination receiving funds through EFSP.

Local Recipient Organization (LRO} — Any local non-profit, faith-based, or governmental entity that has been
awarded EFSP funds, regardless of current or former EFSP participation.

LRO ID Number - The unique 9-digit number that identifies each LRO within a jurisdiction after they are approved by EFSP
to receive funding.

Local Board — A Local Board mirrors the composition of the National Board. The Local Board is the governing body
for the local EFSP in the county or city it serves. The Local Board represents the interests of community needs and
shall review applications received from LROs to determine eligibility, work with applicant agencies to ensure
completeness of applications, and submit the applications for the agencies to the National Board. A directory

of Local Boards can be found under the Humanitarian Funding Info tab at www.efspunitedway.org.
Local Board ID Number — The unique 6-digit number assigned by EFSP that identifies each Local Board.

Mass Feeding {(Congregate Meals) - A facility that prepares and serves congregate meals for clients in a program
operated by an LRO.

Mass Shelter — A facility that has the capacity to provide accommodations for at least 5 clients per night at a single
site operated by an LRO.

National Beard — The governing body responsible for the administration of the EFSP, composed of representatives
of American Red Cross, Catholic Charities USA, The Jewish Federations of North America, National Council of the
Churches of Christ in the USA, The Salvation Army, United Way Worldwide, and the Federal Emergency
Management Agency (FEMA), which chairs the Board.

Per Capita Rate — The rate that determines the dollar amount that may be awarded to each agency based on the
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number of unique individuals served, on a one-time only basis, by nonprofit and faith-based agencies that provided
food, shelter, and secondary services.

Per Diem Shelter Rate — The rate that determines the dollar amount that may be awarded to each agency based
on the number of shelter nights provided by nonprofit and faith-based agencies.

Per Meal Rate — The rate that determines the dollar amount that may be awarded to each agency based on the
number of meals provided by nonprofit and faith-based agencies.

Proof of Payment - Documentation of expenses paid, including cancelled check, bank statement or credit card
statement.

Southern Border - The entire southern international border of the United States (California, Arizona, New
Mexico, Texas) to include maritime borders of Texas, Louisiana, Mississippi, Alabama, and Florida.

State Set-Aside (SSA) Committee — A committee that represents state-wide interests under the EFSP for
humanitarian relief funding. SSA Commitiees mirror the composition of the National Board member agencies and
function as Local Boards for any state-wide service agency application for funding under humanitarian relief funding.
A directory of SSA Committees can be found at Humanitarian Funding Info.
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2023 EFSP HUMANITARIAN RELIEF FUNDING APPLICATION

EMERGENCY FOOD AND SHELTER PROGRAM LOCAL PROVIDER APPLICATION
FORFY 2023 HUMANITARIAN RELIEF FUNDING

SAMPLE

This application must be completed in its entirety. Any missing information may cause an application to be disqualified. The funds
may only be used to reimburse for food and shelter services provided in the eligible timeframe (see the updated FY 2023
Humanitarian Relief Funding Guidance) for families and individuals encountered by the U.S. Department of Homeland Security
(DHS). Daily logs are required to be submitted to the applicable Local Board along with this application. Documentation {proofs
of payment, e.g., canceled check, agency debit or credit card and receiptsfinvoices) or expenditure spreadsheets may also be
required with this application.

DEADLINE FOR SUBMISSION OF APPLICATION: Sunday, April 2, 2023

This application will be submitted to the Local Board point of contact.

No application received after the deadline will be considered for an award.

JURISDICTION ID AND NAME: Sample County (0977000)
LRO ID AND NAME: Sample Applicant Agency
REQUEST AMOUNT: $50,000.00

APPLICANT INFORMATION

Point of Contact Information (Name/Title/Phone/Fax/Email):
Name/Title: John S. Tester, Chief Executive Officer

Applicant Phone/Fax/Email:

Phone: 555-555-5555 Fax: 555-555-5555 Email: jstester.org

Applicant’s Physical Address: 123 Sample Street, Sample City, DC 12432
Congressional District Where Applicant is Physically Located: 04th District (house.gov)
Applicant’s Mailing Address: 123 Sample Street, Sample City, DC 12432

Applicant’s Federal Employer Identification Number (FEIN): 123456789

Applicant’s Unique Entity Identifier (UEI) Number; 987654321ABC

Agency’s Website: testhelpagency.org

Is the applicant debarred or suspended from receiving funds or deing business with the Federal government?
Please check appropriately.

] ves O ~o

{An applicant debarred or suspended from receiving federal funds, may not apply for this funding opportunity.)
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FUNDING REQUEST

Total Eligible Unduplicated/Unique Migrant Clients Served (best of knowledge):

Total Amount of Reimbursement Funds Requested (must be itemized below): §

Period When Services Were Provided: Begin Date: End Date:

PER CAPITA RATE: All expenses will be reimbursed at the per capita rate of $28.50 per person on a one-time only
basis. Please include the daily log of unique individuals served with this application.

Total Number of Unique individuals Served: Request Amount:

PER MEAL/PER DIEM RATES: All food expenses will be reimbursed at the per meal rate of $3.00 per meal and all mass
shelter expenses will be reimbursed at the per diem shelter rate of $12.50 per night of shelter. Please include the daily meal
log of meals provided and daily shelter log of shelter nights provided to migrants with this application.

Total Number of Meals Served: Request Amount: $

Total Shelter Nights Provided: Request Amount: §

If hotel/motel shelter nights were provided and your organization requests reimbursement based on actual costs, please
indicate below. Daily logs, spreadsheets, proofs of payment or receipts must be provided with this application to
support these services.

Hotel/Motel Nights of Shelter Provided (for migrants): Request Amount: §

Number of individuals served:

PRIMARY ELIGIBLE REIMBURSEMENTS: All Primary Services expenses will be reimbursed based on actual costs, please indicate
below. Daily log, spreadsheet, and proofs of payment or receipts must be provided with this application for these services,

FOOD AND SHELTER:

e FOOD (served/congregate meals or bags/boxes of groceries) TOTAL REQUEST: $
Total Number of Clients Served in Food Services:
Total Meals Served:
ITEMIZED ELIGIBLE REIMBURSEMENTS $:

Total Amount for Served/Congregate Meals: §,

Total Amount for Bags/Boxes of Foods: §,
Food Bank - Cost of Food Purchased: §,

Food Bank as Indirect Provider:

Maintenance Fee: § Cost of Food: §
Total Pounds of Food Given to Other Agencies:

Total Amount for Food Storage Containers, Cookware, Utensils, T-Shirt Bags: $,
Basic First Aid/ Over-The-Counter Medication (e.g., band-aids, aspirin}: $

Hygiene 1tems (e.g., baby wipes, diapers, toiletries, undergarments): $

Facility Utilities (electricity, gas, water): §,

Maintenance & Housekeeping (e.g., repair and cleaning supplies): $

Contracted Services (e.g., security, laundry, trash pickup): $

Personal Protective Equipment (PPE): §,
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SHELTER (mass/local shelter facilities or motels)

Total shelter Nights (duplicated): ___________ TOTAL REQUEST: §
Total Clients Unduplicated Served in Shelter:

Avg Length of Stay Before Departing:

ITEMIZED ELIGIBLE REIMBURSEMENTS §$:

Basic First Aid/ Over-The-Counter Medication (e.g., band-aids, aspirin): $

Hygiene items (baby wipes, diapers, toiletries, undergarments): §

Cots and Beds, including pillows: §

Linens (e.g., sheets, towels, wash cloths, etc.) $

Shelter Utilities (electricity, gas, water): §

Maintenance & Housekeeping (e.g., repair and cleaning supplies): $

Contracted Services (i.e., security, laundry, trash pickup): $

Personal Protective Equipment (PPE): §,

Hotel/Motel Stay (for migrants): $ Number of Individuals Served:
-

SECONDARY ELIGIBLE REIMBURSEMENTS (based on funding availability): All Secondary Services expenses will be reimbursed
based on actual costs. Please fill in the information below. Daily log, spreadsheets, and proofs of payment or receipts must be provided
with this application for these services.

Total Clients Receiving the Following Services: TOTAL REQUEST: $

ITEMIZED ELIGIBLE REIMBURSEMENTS $:

Health/Medical, including Health Screenings: $
COVID-19 Testing: $

Associated Care for guarantining and Isolation: $
Mental Heaith $
Legal Aid: §

Translation Services: $

Clothing, Shoes/Shoelaces, Belts: §,
B

TRANSPORTATION (based on funding availability): All Transportation Services expenses will be reimbursed based oa actual costs
or mileage rate, Please fill in the information below. Daily logs, spreadsheets and proofs of payment or receipts must be provided with
this application for these services.

ITEMIZED ELIGIBLE REIMBURSEMENTS §:

Local Transportation (including contracted and/or vehicle rental, gas, insurance, drivers): $

Long-Distance Transportation to Sponsors (bus tickets, airlize tickets, and train tickets): $

Number of Migrants Received Long Distance Services:

Mileage using the Federal rate of 62.5 cents per mile for local transportation, in lieu of actual fuel

costs Total Miles Traveled $

Parking (e.g., local street, airport): §. Contracted Services (e.g., charter bus): §,

EQUIPMENT AND ASSETS (based on funding availability):

Equipment and Assets Costs: §

ADMINISTRATIVE REIMBURSEMENTS (based on funding availability):
Administrative Costs: §,
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R MR
® Please use this space to provide any comments that may be beneficial to support your organization’s request for
reimbursement of expenditures made in this application.

I hereby certify that the information provided in this application and all supporting documentation complies with all
requirements for an award. Qur agency understands that all parties will be held accountable for complying with the
provisions of the grant as well as full compliance with applicable requirements of all other Federal laws, Executive Orders,
regulations, and policies governing these emergency supplemental funds. All appropriate staff and volunteers have been
informed of the requirements for these funds. The Local Board has been provided, and we have retained, a copy of this
application for our records.

I certify that the information provided in this application and all supporting documentation that will be submitted to the

Local Board for consideration of a grant/award under the U.S. Department of Homeland Security’s Federal Emergency
Management Agency's Emergency Food and Shelter Program is accurate,

Authorized Official Name and Title of the Agency:

Signature: Date:
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FY 2023 HUMANITARIAN RELIEF FUNDING REIMBURSEMENT REPORT

0123-00 Sample Jurisdiction
0123-00-001

Jane J. Doe

Sample Agency

123 Sample Street

Sample City, State 12304

This Humanitarian Relief Funding Reimbursemant Report must be completed te report on the funds your agency spent to provide humanitarian relief to
families and individuals encountered by the U.S. Department of Homeland Security {DHS). This information is required prior to the release of funds to reimburse
your agency for any expenditures made. Please be sure to complete the form in its entirety.

In addition to completing and submitting this report, your agency will need to provide daily logs. Also, as necessary, spreadsheets, and documentation
{proofs of payment or receipts) must be submitted in supporl of expenditures reported for provided assistance. Your request for reimbursement cannot be
submitted if this report and required daily logs, spreadsheets, and other documentation, as necessary, are not included.

After the required information has been submitted to the Emergency Food and Shelter Program (EFSP) National Board, it will be reviewed as expeditiously as
possible so that payment may be released to your agency. if awarded funds. If you have any questions regarding this report, or the required information that
must accompany it, please reference the Humanitarian Relief Funding Guidance or pre-recorded presentation on the EFSP website, Humanitarian
Funding Information. You may also contact EFSP staff at suppfund@uww.unitedway.org or 703.706.9660, option 6.

——RBREPORT ON THE AMOUNT SPENT BY YOUR AGENCY

Amount

Primary Services, Per Capita Rate

Primary Services, Per Meal Rate

Primary Services, Per Diem Sheiter Rate

Congregate Meals
Bags/Boxes of Food
Food Bank - Cost of Food Purchased
Food Bank - Indirect Provider (food by poundage)
Basic First Aid/Over the Counter (OTC) Medications
Food Storage Containers/Cookware/Utensils/T-Shirt bags
Hygiene ltems
Cots and Beds
Linen
AgencyiFacility Utilities
Local Transportation
Mileage at Federal rate of 62.5 cents per mile
Parking (local street, airport)
Maintenance/Housekeeping
Personal Protective Equipment
{PPE)
Clothing, Shoes/Shoelaces
Contracted Services
Equipment and Assets Services
Hotel/Motet Stay
Long Distance Transportation
Health/MedIcal, including Health Screenings

COVID-19 Testing
COVID-19 Associated Medical Care During

Quarantinelisolation
AA. Mental Health
AB. Legal Aid
AC. Translation Services
AD. Administrative Services
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Total Reported: $

| hereby certify that the information provided in this report and all supporting documentation complies with all funding requirements. Our agency understands
that all parties will be held accountable for complying with the provisions of the grant as well as full compliance with applicable requirements of all other Federal
laws, Executive Orders, regulations, and policies governing these emergency supplemental funds. All appropriate staff and volunteers have been informed
of EFSP requirements for these funds. The Local Board has been provided, and we have retained, a copy of this report for our records.

| certify that the information provided in this report and all required legs, spreadsheets and other supporting documentation, as necessary, that will be submitted
to the Local Board for consideration of a grantfaward under the U.S. Department of Homeland Security's Federal Emergency Management Agency's Emergency
Food and Shelter Program is accurate.

Signature/Title of Agency Official: Date:
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CERTIFICATIONS:
Local Recipient Organization Certification

EMERGENCY FOOD AND SHELTER NATIONAL BOARD PROGRAM
 HUMANITARIAN RELIEF FY23 LOCAL RECIPIENT ORGANIZATION CERTIFICATION

By signing this Local Recipient Organization (LRO) Certification Form, our agency certifies we have read and understand the
Emergency Food and Shelter Program (EFSP) Humanitarian Relief Funding Guidance, including the Grant Agreement Articles,
Financial Terms and Conditions, and Other Terms and Conditions as well as the Eligible and Ineligible Costs and Documentation
sections and agree to comply with alf program requirements. Our agency understands that all parties will be held accountable for
complying with the provisions of the grant as well as fill compliance with applicable requirements of all other Federal laws,
Exccutive Orders, regulations, and policies governing this program including those not specifically stated in the Manual. Alf
appropriate staff and volunteers have been informed of EFSP requirements, We have retained a copy of this form for our records.

1 certify that my public or private agency:

Has the capability to provide emergency food and/or shelter services,

Will use funds to supplement/extend existing eesources and not to substitute or reimburse ongoing programs and services.
Is nonprofit or an agency of government.

Will not use EFSP funds as a cost-match for ather Federal funds or programs.

Has an accounung systern and will pay all \cndurs by an approved methnd of payment.

funds and follow O T mformed Guidance if receiving $750 000 ormerein | | funding,
Has not received an advcrse or no opinion audit.

1s not debarred or suspended from receiving Federal funds.
Has provided a Federal Employer ldentification Number (FEIN) wo EFSP.
Has provided a Unique Entity Identification (UEI) number and required associated information to EFSP. UE] numbers are requested in, and
assignied by, the System for Award Management (SAM.gov).
®  Practices non-discrimination (agencies with a religious affiliation, will not refuse service t an applicant based on rebgion, nor engage in religious
proselytizing or religious counseling in any program receiving Federal funds).
Will not charge a fee to clients for EFSP funded services.
Has a voluntary board if private, not-for-profit.
¢ Will provide alt required reports to the Local Board in a timely manner; (i.e., Final Repors).
¢ Wil expend monies only on eligible costs and keep complete documentation {copies of canceled LRO checks -- front and back, other proofs of
payment, invoices, receipts, etc.) on all expenditures for a minimum of three years after end-of-program date, and for compliance issues until
resolved.

* B

Will spend all funds and close-out the program by the end-of-program date and return any unused funds to the Nadonal Board.

Will provide complete, accurate documentation of expenses, if requested, following the end-of program date.

Has no known EFFSP compliance exceptions in this or any other jurisdiction.

Will not use FFSP funding for any lobbying acuvities and if receiving $100,000 or more, will provide the “Cernification Regarding Lobbying” and,
if applicable, will complete Standard Form TLL, “Disclosure Fotm to Report Lobbying™, 10 accordance with its instructions.

*  Will not and will ensure its employees, volunteers or other individuals associated with the program will not engage in any trafficking of persons
durtnyg the period this award is in effect.

¢ Will not and will ensure its employees, volunteers or other individuals associated with the program will not use EFSP funds to support access o
classified national security information.

PLEASE ENSURE THIS INFORMATION IS ACCURATE BEFORE SIGNING.

LRO ID #: {Insert]

FEIN #: [Insert]

UEI#: [Insert]

LRO Legal Name: [Insert]

Address: [Insert Street, City, State Zip Code]
Phone #: [Inserr)

Fax #: [Insery]

Email: [Insert]

LRO Contact: [Insert]

Signature: Date: {Insert




Certification Regarding Lobbying

EMERGENCY FOOD AND SHELTER NATIONAL BOARD PROGRAM
HUMANITARIAN RELIEF FY23 CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, L oans and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid by or on the behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of Congtess,
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of
any cooperative agreement, and the extension, contribution, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

2. Ifany funds other than Federal appropnated funds have been paid or will be paid to any person for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee
of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, lean, or
cooperative agreement, the undersigned shall complete and submit Standard Form LLL, “Disclosure Form to
Report Lobbying,” in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for all
sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative
agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transacton was made or
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by Title
31 U.S.C. §1352. Any person wheo fails to file the required certification shall be subject to a civil penalty of not less than
§10,000 and not more than $100,000 for each such failure,

This form must be completed in its entirety. Please do not alter this form; any questions regarding the form
should be directed to EFSP staff.

LRO Name LRO ID Number (9 digits)

Representative Name

Representative Signature Date (month/day/year)

NOTE: Standard Form LLL and instructions are available at www.grants.gov
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Humanitarian Relief Funding Spreadsheet Guidance

Spreadsheets provide an overview of how the Humanitarian Relief funds were spent and serve as a checklist with
which documentation can be compared. A separate spreadsheet is required for Secondary, Administrative, Equipment
and Assets, and Transportation services categories and must be submitted with applicant agencies’ applications.
Agencies that choose to document hotel/motel expenditures based on actual costs will have to provide a spreadsheet.
Note within the spreadsheets, a description column is provided for agencies to clarify items that are not detailed on
receipts. Daily logs are also required to account for the number of meals and nights of shelter provided for families and
individuals encountered by DHS.

Spreadsheets and daily logs alone are not enough. Copies of supporting documentation (proofs of payment or receipts)
of eligible expenditures must also be submitted to the Local Board.

s If spreadsheets and daily logs are not completed accurately, it will result in the possibility of delay or disqualification
to receive funds. Blank spaces are not acceptable, except the description column if not needed. The description
column was added to the spreadsheets so that any item on a receipt that is not identified may be noted. N/A is
allowed only for the Invoice/Receipt Number column.

¢ All spreadsheets and daily logs must include:

o Jurisdiction Name and 8-digit Local Board ID
o LRO Name and 9-digit LRO ID
o LRO Address

Required Elements for Spreadsheets (sample spreadsheets are avazilable on the EFSP website at Humanitarian
Funding Info)

1. Payment/Check Number: preprinted number on check, used to pay vendors for service; if an agency's credit/debit
card is used, indicate credit card or debit card in the spreadsheet (do not include the card number); for electronic
transactions, indicate EFT. The approved payment methods are LRO checks, LRO debit card, LRO credit card,
cash, and electronic payments from LRO bank accounts. All spreadsheets must be sorted by the payment/check
number.

2. Payment/Check Date (MM/DD/YY): date the payment/check is issued (date printed on the check) to pay vendors;
if an agency's credit/debit card or cash is used, indicate the date of the purchase (invoice/receipt).

3. Invoice/Receipt Date (MM/DD/YY): date the vendor prints on the invoice or receipt; invoice/freceipt date must be
dated within eligible timeframes (see Key Dates).

4. Invoice/Receipt Number: preprinted number on the invoice/receipt from vendors; if there is no invoice
number, indicate not applicable (N/A) on the spreadsheet.

5. Description Column: This column should be used to provide a description of an item purchased if it is not clearly
identified on the receipt.

6. Vendor Name: company or individual that provided services for agency or migrants.

7. Total Check/Payment Amount: cost paid to vendors for services provided for agency or migrants; total face amount
of check/payment is required. When multiple invoices were paid by one check, all invoices must be listed as
separate line items; check information should he repeated as needed.

8. Invoice/Receipt Amount: total cost of purchase.

9. EFSP Portion of Invoice Amount: portion of the purchase paid with EF SP funds; the EF SP portion should notexceed
the total check/payment amount and invoice amount. The column must be totaled on each page if multiple pages
are required for the category. The total amount must be provided for the category on the last page if multiple pages
are required.




Required Elements for Administrative Expenditures Spreadsheets — Payrolt

1. Employee Name: Name of employee(s) who provided direct services, and name of employee(s) who
administered/prepared/completed the funding request process after the period of services for migrants.

2. Payroil Date (MM/DD/YY): The date that compensation was paid to employees (date printed on the payroll
register).
Percentage: Percentage of time charged to EFSP.

4.  Payrofl Amount: Amount printed on the payroli register.

5. EFSP Portion of Payroll Amount: The payroll amount charged to EFSP. The EFSP portion of the payroll amount
should equal to multiplying the payroll amount by the percentage of time charged to EFSP.
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Example of Primary Expenditures Spreadsheet for Hotel/Motel Shelter

Emergency Food and Shelter Program
FY 2023 Humanitarian Relief Funding

Jurisdiction ID oy Spreadsheets and daily logs must be submitted
AN 0123-00 Sample Jurisdiction electronically in the application process on the EFSP
website. Spreadsheets alone are not enough. Copies of
LROIDand i i
0123-00-001 Sample Agency supporting documentation (proofs of payment or
Name receipts) of eligible expenditures must be submitted to
the Local Board. Documentation may also be sent
LRO Address . - . ) — h .
- 123 Sample Street, City, State, Zip electronically in the application process if volume is not
City/State/Zip
too large.
PRIMARY ELIGIBLE REIMBURSEMENTS SPREADSHEET - HOTEL/MOTEL SHELTER NIGHTS
Payment Paymentf Invoice/ Invoice/Receipt Vendor Name Description {describe item Invoice/ Total EFSP Portion of
fCheck Check Date Receipt Date Number (if no purchased, if not identified Receipt Check Invoice
Number (MDD YY) {MM/DD/fYY) number, on receipt Amount Amount Amount
enter NfA)
87364 3/15/23 3/12/23 842086 VELS Motel 250.00 250.00 250.00
CC':‘:;‘ 1/01/23 1/01/23 789134 e L 50.00 50.00 50.00
Total 300.00

Sample Spreadsheets and Guidance are available on EFSP website under the Humanitarian Funding Info tab.

Example of Secondary Expenditures Spreadsheet for Supportive Services

Emergency Food and Shelter Program
FY 2023 Humanitarian Relief Funding

Jurisdiction ID | Spreadsheets and daily logs must be submitted
and Name 0123-00 Sample Jurisdiction electronically in the application process on the EFSP
website. Spreadsheets alone are not enough. Copies of
LRO ID and i d i fs of
0123-00-001 Sample Agency supporting documentation (proofs of payment or
Name receipts) of eligible expenditures must be submitted to
the Local Board. Documentation may also be sent
LRO Address . . . - - ; .
123 Sample Street, City, State, Zip electronically in the application process if volume is not
City/State/Zip
too large.
SECONDARY ELIGIBLE REIMBURSEMENTS SPREADSHEET
Payment Payment/ Invoice/ Invoice/Receipt Vendor Name Description {describe item Invoice/ Total EFSP Portion of
fCheck Check Date Receipt Date Number {If no purchased, if not identified on Receipt Check Invoice
Number {MM/OD/YY) (MM/DD/YY) number, receipt Amount Amount Amount
enter NfA)
12395 02/26/23 01/15/23 6501 Community Drugstore COVID-19 Tests 250.00 250.00 250.00
chtr’g 03/10/23 03/10/23 1555505 Legal Services Corporation 50.00 50.00 50.00
Sample Translation
EFT 03/25/23 03/25/23 CHS54321-20 Company 200.00 200.00 200.00
Cash 03/10/23 03/10/23 5430-09 Local Grocery Mart 53.00 53.00 $50.00
Total 550.00

Sample Spreadsheets and Guidance are available on EFSP website under the Humanitarian Funding Info tab.
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Example of Administrative Expenditures Spreadsheet — Direct Costs

Emergency Food and Shelter Program
FY 2023 Humanitarian Relief Funding

Jurisdiction IDand ol o Spreadsheets and daily logs must be submitted
Name 0123-00 Sample jurisdiction electronically in the application process on the EFSP
website. Spreadsheets alone are not enough. Copies of
LRO ID and Name 0123-00-001 Sample Agency supporting documentation (proofs of payment or
receipts) of eligible expenditures must be submitted to
LRO Address the Local Board. Documentation may also be sent
City/State/Zip 123 Sample Street, City, State Zip electronically in the application process if volume is not
too large.
ADMINISTRATION EXPENDITURES - DIRECT COST
Payrnent/ Payment/ Invoice/Receipt Invoice/Recelpt Vendor Name Description {describeitem Invoice/ Total EFSP
Check Check Date Date Number {If no purchased, if not identified Receipt Check Portion of
Number | (MM/DD/YY) {MM/DD/YY) number, enter on receipt Amount | Amount Invoice
N/A) Amount
12315 02/15/23 02/15/23 12-7788935 USPS Postage 50.00 50.00 50.00
Total 50.00
Sample Spreadsheets are available on EFSP website under the Humanitarian Funding Info tab.
Example of Administrative Expenditures Spreadsheet — Payroll
Emergency Food and Shelter Program
FY 2023 Humanitarian Relief Funding
Jurisdiction IDand — Spreadsheets and daily logs must be submitted
Name 0123-00 Sample Jurisdiction electronically in the application process on the EFSP website.

LRO ID and Name

0123-00-001 Sample Agency

LRO Address
City/State/Zip

123 Sample Street, City, State Zip

Spreadsheets alone are not enough. Payroll Registers must
be provided. if required, copies of supporting documentation
{proofs of payment or receipts) of eligible expenditures must
alse be submitted to the Local Board. Documentation may
also be sent electronically in the application process if
volume is not too large.

ADMINISTRATION EXPENDITURES - PAYROLL

Employee Name Payroll Date (MM/DD/YY) Percentage Payroll Amount s Po;t::uc:tPayroll
Smith, Tester 2/28/23 25.00% $1,500.00 $375.00
Smith, Tester 3/15/23 30.00% $1,500.00 $450.00
Smith, Tester 3/31/23 20.00% $1,500.00 $300.00

Total 1,125.00

Sample Spreadsheets are available on EF5P website under the Humanitarian Funding Info tab.
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Example of Transportation Spreadsheet

Emergency Food and Shelter Program
FY 2023 Humanitarian Relief Funding

Jurisdiction ID e
and Name 0123-00 Sample Jurisdiction
LROID and ]

Name 0123-00-001 Sample Agency
LRO Address 123 Sample Street, City, State

Spreadsheets and daily logs must be submitted electronically in
the application process on the EFSP website. Spreadsheets alone
are not enough. Copies of supporting documentation {proofs of
payment or receipts} of eligible expenditures must be submitted
to the Local Board. Documentation may alsoc be sent
electronically in the application process if volume is not too
large.

TRANSPORTATION SERVICES ELIGIBLE REIMBURSEMENT SPREADSHEET

Payment/ Payment/Check involce/Receipt Involce/Recaipt Vendar Name Description {describe Invoice/ Total EFSP
Check Date Date Number (If no item purchased, if not Receipt Check Portion of
Number {MM/DD/YY) {Mm/oD/YY) number, enter Identified on receipt Amount Amount Involee
N/A) Amount
1358 02/18/23 02/15/23 SW123.23 Charter Bus Depot 1,20000 | 1,200.00 1,200.00
cg‘:: 03/20/23 03/20/23 6543-21 USA Airlines Airfare for 4 migrants 1,00000 | 1,000.00 1,000.00
Credit Card 05/03/2023 05/03/2023 9900-1 Bus tickets 10 migrants 625.00 625.00 625.00
Total 2,825.00

Sample Spreadsheets are available on the EFSP website under the Humanitarian Funding Info tab.

Example of Equipment and Assets Expenditures Spreadsheet

Emergency Food and Shelter Program
FY 2023 Humanitarian Relief Funding

Jurisdiction ID Wt Spreadsheets and daily logs must be submitted electronically in
T T 0123-00 Sample Jurisdiction the application process on the EFSP website. Spreadsheets alone
LROID and are not enough. Copies of supporting documentation (proofs of

Thyae 0123-00-001 Sample Agency payment or receipts) of eligible expenditures must be submitted
to the Local Board. Documentation may also be sent
LRO Address 123 Sample Street, City, State electronically in the application process if volume is not too
City/State/Zip Zip large.
EQUIPMENT AND ASSETS ELIGIBLE REIMBURSEMENT SPREADSHEET
Payment/ Payment/Check Invoice/Receipt Invoice/Receipt Vendor Name Description {describe Invoice/ Total EFSP
Check Date Date Number {If no item purchased, if not Receipt Check Portionof
Number {MM/DD/YY) {MM/DD{YY) number, enter identified on receipt Amount Amount Involce
N/a) Amount
12318 02/17/23 02/16/23 N/A Handy Repairs Refrigerator Repair 250.00 250.00 250.00
cé:‘r’: 03/20/23 03/20/23 6543-21 Appliance Depot 650.00 650.00 300.00
Total 550.00

Sample Spreadsheets are available on the EFSP website under the Humanitarian Funding Info tah.
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Required Elements for Per Capita Rate Log (sample logs are available on the EFSP website under the Humanitarian Funding
Info tab)

1. Date (MM/DD/YY): date that agency provided service (food, shelter, and other supportive services) to
migrants. The log must be sorted in date order and show a daily count. Date must be within the eligible
timeframes {see Key Dates).

2. Number of Unigue Migrants Served: number of unduplicated migrants served

3. Total Number of Unduplicated Migrants Served: total number of unique migrant clients served.

EXAMPLE OF PER CAPITA LOG

FY 2023 Humanitarian Relief Funding
Per Capita Schedule

(Reimbursement will be made at the rate of $28.50 per unique migrant for food, shelter and other
supportive services provided)

:::::'Ction ID (6 digits) and 0123-00 Sample Jurisdiction
LROID {9 digits) and Name 0123-00-001 Sample Agency
;fz:,t;ei:t AgQrE Y. 123 Sample Street, City, State 2ip
Date (MM/DD/YY) Number of Unique Migrants Served
01/21/23 S0
01/23/23 25
01/25/23 100
02/28/23 35
03/31/23 150

Total Migrants Served: 360

Total Reimbursement Request: $10,260.00
The per capita log must show a count of unique migrants. Sample per capita log is available on the EFSP website under the
Humanitarian Funding Info Tab. Per capita logs must be submitted electranically in the application process on the EFSP website

for agencies using the per capita rate. Written support from the Loca! Board must be provided with the per capita log. A local
government representative may provide written support, if necessary.
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Required Elements for Daily Per Meal Log (sample daily logs are available on the EFSP website under the Humanitarian
Funding Info tab)

1. Date (MM/DD/YY): date that agency provided service (e.g., food) to migrants. The daily logs must be sorted in
date order and show a daily count. Date must be within eligible timeframes (see Key Dates).

2. Number of Meals served: number of meals served to migrants. For agencies that provided bags/boxes of food
items, provide the best estimate of number of meals included in the bags/boxes.

3. Total Number of Meals Served: total number of meals served

EXAMPLE OF PER MEAL LOG

Emergency Food and Shelter Program
FY 2023 Humanitarian Relief Funding
Daily Per Meal Log
(Reimbursement will be made at the rate of $3.00 per meal)
Jurisdiction 1D (6 digits) and Name 0123-00 Sample Jurisdiction

LROID (9 digits) and Name 0123-00-001 Sample Agency

LRO Street Address, City, State, Zip | 123 Sample Street, City, State Zip

Date (MM/DD/YY) Number of Meals Served
B 01/12/23 100
01/16/23 150 _
02/17/23 125
) 02/20/23 - 100
02/25/23 _ _ 50

Total Meals Provided: 525
Total Reimbursement Request: $1,575.00

The per meal log must show a daily count. Sampfe per meal log and guidance are available on the EFSP website under the
Humanitarian Funding Info tab. The per meal log must be submitted electronically in the application process on the EFSP website
for agencies using the per meal rate.
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Required Elements for Daily Per Diem Shelter Log (sample daily logs are available on the EFSP website under the

Humanitarian Funding Info tab)

1. Date (MM/DD/YY): date that agency provided shelter to migrants. The logs must be sorted in date order and
show a daily count. Date must be from within the eligible timeframes (see Key Dates).

2. Number of Migrants Sheltered: number of migrants sheltered per day

3. Total Number of Shelter Days Provided: total number of shelter days provided

E

XAMPLE OF DAILY SHELTER LOG

Emergency Food and Shelter Program

FY 2023 Humanitarian Relief Funding
Daily Per Diem Log

(Reimbursement will be made at the rate of $12.50 per individual served)

Jurisdiction ID (6 digits} and Name

(0123-00 Sample Jurisdiction

LROID {9 digits} and Name

0123-00-001 Sample Agency

LRO Street Address, City, State, Zip

123 Sample Street, City, State Zip

Date (MM/DD/YY) | Number of Migrants Sheltered
1/23/23 [ 5o
1/30/23 g 30
2/4/23 25
2/13/23 50 i
2/23/23 10

B R &

o [ —

Total Shelter Days: 165
Total Reimbursement Request: $2,062.50

The per diem shelter log must show a daily count. Sample per diem shelter log is available on the EFSP website under
the Humanitarian Funding Info tab. The per diem shelter log must be submitted electronically in the application process on

the EFSP website for agencies using t

he per diem shelter rate.

43



Required Elements for Mileage Log (sample mileage log is available on the EFSP website under the Humanitarian
Funding Info tab)

1. Date (MM/DD/YY): date that agency provided transportation service for migrants. Date must be within the

eligible timeframes (see Key Dates).
2. Trip Detail: mileage log must be sorted in date order and show the departure, destination, and purpose of

the trip.
3. Number of Mifes Traveled: number of miles traveled per trip.

EXAMPLE OF MILEAGE LOG

Emergency Food and Shelter Program
FY 2023 Humanitarian Relief Funding
Mileage Log
(Reimbursement will be made at the rate of 62.5 cents per mile traveled)

Jurisdiction 1D (6 digits) and Name 0123-00 Sampie jurisdiction
LROID {9 digits) and Name 0123-00-001 Sample Agency
LRO Street Address, City, State, Zip 123 Sample Street, City, State Zip
Number of
Date (MM/DD/YY) Departure, Destination, Purpose of Trip Miles
{roundtrip) Traveled
02/12/23 Travel from agency to airport to take migrants 25
and return
02/15/23 Travel from agency to bus station to take 15
migrants
03/12/23 Travel from agency to grocery store 5

Total Miles: 45
Total Reimbursement Request: $28.13
Mileage logs must be submitted electronically in the application process on the EFSP website. They must show the date,

departure, destination, purpose, and number of miles traveled for each trip. Sample mileage log and guidance are available
on the EFSP website under the Humanitarian Funding Info tab.



Required Elements for Daily Meal Log and Daily Shelter Log {sample daily logs are available on the EFSP website under
the Humanitarian Funding Info tab.)

1. Date (MM/DD/YY): date that agency provided service (food, shelter, and other services) to migrants. The daily
logs must be sorted in date order and show a daily count. Date must be within the eligible timeframes (see Key
Dates).

2. Number of Meals served: number of meals served to migrants. For agencies that provided bags/boxes of food items,
provide the best estimate of number of meals included in the bag/box.

3. Number of Migrants Served: number of migrants served per day.

4. Total Number of Unduplicated Migrants Served: total number of unique migrant clients served.

Example of Daily Meal Log

Emergency Food and Shelter Program
FY 2023 Humanitarian Relief Funding

DAILY MEAL LOG

Jurisdiction 1D {6 digits) and Name  |0123-00 Sample Jurisdiction

LRO ID {9 digits) and Name 0123-00-001 Sample Agency

LRO Street Address. 123 Ssample Street, Sample City, State Zip

Date (MM/DD/YY) Number of Meals Served Number of Migrants Served
0201123 L 50
02/02/23 70 35
02/03/23 a0 10
0204723 90 45

Total Number Sarved 240 170
Total Numbaer of Unduplicated 150
Migrants Served

Daity meal log must show a daify count. Sample daily logs and guidance are available on EFSP website at
Supplemental Funding information, Spreadsheets and daily logs must be submitted electronically in the
application process an EFSP website, Spreadsheets and dally logs alone are not sufficlent. Coples of
supporting documentation (proof of payment and recelpts/invoices) of eligible expenditures must be
submitted te the Local Board. Documentation may alse be sent electronically in the application process, if
volume Is not too large.

Example of Daily Shelter Log

Emergency Food and Shelter Program
FY 2023 Humanitarian Relief Funding

DAILY SHELTER LOG
Jurisdiction ID (6 digits) and Name 0123-00 Sample Jurisdiction
LRO ID (9 digits) and Name 0123.00-001 Sample Agency
LRO Street Address. 123 Sample Street, Sample City, State Zip

| Date [MM/OD/vY) — Number of Migrants Served ]
0201123 s ]
02i02/23 L e g |

02103723 24
02/04/23 25 |
Total Number Served 98 |
Tatsl Numbaer of Unduplicated Migrants & 1
Served |

Daily shelter log must show a dalty count. Sample daily logs and guidance are available on EFSP website at
Supplemental Funding Informatlon. Spreadsheets and daify logs must be submitted electronically in the
application process on EFSP website, Spreadsheets and daily logs alone are not sufficient. Copies of supporting
documentation {proof of payment and receipts/finvoices) of eligible expenditures must be submitted to the
Local Board. Documentation may also be sent electronically in the application process, if volume is not too
large.
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HELP DESK TECHNICAL ASSISTANCE

Supportive materials have been provided to assist with the application and implementation of these funds including,
but not limited to, this FY 2023 Humanitarian Relief Funding Guidance, Spreadsheet Templates, and Key Program
Dates. The National Board has produced a pre-recorded training to assist with the application process and
administration of the funds. All training and guidance materials are available on the EFSP website under the
Humanitarian Funding info tab.

Potential applicants may seek assistance about the FY 2023 humanitarian relief funding by contacting the:

Local Board

SSA Committee (for state-wide agencies)

EFSP website by clicking Humanitarian Funding Info

National Board staff at suppfund@uww.unitedway.org or 703.706.9660, option &
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GRANT AGREEMENT ARTICLES, FINANCIAL TERMS AND CONDITIONS
AND OTHER TERMS AND CONDITIONS

The humanitarian relief funding received in FY23 (Phase HR23; “HR” stands for Humanitarian Relief and “23"
stands for Fiscal Year 2023) is a restricted federal grant. All federal grants have terms and conditions that apply
to ALL parties participating in the grant. For the Phase HR23, all parties mean the National Board, which is
considered the Recipient, State Set-Aside Committees (SSAs), Local Boards, and Local Recipient Organizations
(LROs) which are considered the Sub-Recipients. This section of the FY 2023 Humanitarian Relief Funding
Guidance (HRFG) provides guidance related to the Grant Agreement Adicles, Financial Terms and Conditions,
and Other Terms and Conditions of the grant. The Phase HR23 Certification Forms for all parties contain
statements that incorporate the Grant Agreement Articles, Financial Terms and Conditions, and Other Terms
and Conditions. All parties must ensure their understanding of this section of the FY 2023 Humanitarian Relief
Funding Guidance (HRFG) and the statements on the Ceriification Forms heing signed, as they are agreeing to
specific program requirements mandated by the Federal government, including those that may not appear to
apply to the types of programs and activities eligible under the Phase HR23. While some of the articles do not
appear fo be consistent with the types of programs and activities funded under the Phase HR23, and some
address recipients but not sub-recipients, all Grant Agreement Articles, Financial Terms and Conditions, and
Other Terms and Conditions must be passed on to all panticipating parties. All parties will be held accountable
for complying with the provisions of the grant as well as full compliance with applicable requirements
of afl other Federal laws, Executive Orders, regulations, and policies governing this program including
those not specifically stated in this HRFG.

Participating SSAs and Local Boards have responsibility for ensuring compliance in their selection of service
agencies for funding and adhering to all Phase HR23 requirements, including the Grant Agreement Articles,
Financial Terms and Conditions, and Other Terms and Conditions. SSAs, Local Boards, and LROs should
familiarize themselves with all specific citations noted in the Guidance.

Article | - DHS Standard Terms and Conditions Generally

The Fiscal Year (FY) 2023 DHS Standard Terms and Conditions apply to all new federal financial assistance awards
funded in FY 2023. These terms and conditions flow down to subrecipients unless an award term or condition specifically
indicates otherwise. The United States has the right to seek judicial enforcement of these obligations.

Alllegislation and digital resources are referenced with no digital links. The FY 2023 DHS Standard Terms and Conditions
will be housed on dhs.gov at www.dhs.gov/publication/fy 15-dhs-standard-terms-and-conditions.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs.

Article ll - Assurances, Administrative Requirements, Cost Principles, Representations and Certifications

I. DHS financial assistance recipients must complete either the Office of Management and Budget (OMB) Standard
Form 424B Assurances - Non-Construction Programs, or OMB Standard Form 424D Assurances - Construction
Programs, as applicable. Certain assurances in these documents may not be applicable to your program, and the DHS
financial assistance office (DHS FAQO) may require applicants to certify additional assurances. Applicants are required
to fill out the assurances as instructed by the awarding agency.

Il. DHS financial assistance recipients are required to follow the applicable provisions of the Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards located at Title 2, Code of Federal
Regulations (C.F.R.} Part 200 and adopted by DHS at 2 C.F.R. Part 3002.

Ill. By accepting this agreement, recipients, and their executives, as defined in 2 C.F.R. section 170.315, certify that
their policies are in accordance with OMB's guidance located at 2 C.F.R. Part 200, all applicable federal laws, and
relevant Executive guidance.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. The statement
contained in the Certification Forms — “Will expend monies only on eligible costs” - as well as those regarding accounting
systems, audits, and other financial matters and the Financial Terms and Conditions and the Eligible Expenditures.

Article Hl - General Acknowledgements and Assurances
All recipients, subrecipients, successors, transferees, and assignees must acknowledge and agree to comply with
applicable provisions governing DHS access to records, accounts, documents, information, facilities, and staff.
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I. Recipients must cooperate with any DHS compliance reviews or compliance investigations conducted by DHS.

Il. Recipients must give DHS access to examine and copy records, accounts, and other decuments and sources of
information related to the federal financial assistance award and permit access to facilities or personnel.

Ill. Recipients must submit timely, complete, and accurate reports to the appropriate DHS officials and maintain
appropriate backup documentation to support the reporis.

V. Recipients must comply with all other special reporting, data collection, and evaluation requirements, as prescribed
by law, or detailed in program guidance.

V. Recipients (as defined in 2 C.F.R. Part 200 and including recipients acting as pass-through entities) of federal
financial assistance from DHS or one of its awarding component agencies must complete the DHS Civil Rights
Evaluation Tool within thirty (30) days of receipt of the Notice of Award for the first award under which this term applies.
Recipients of multiple awards of DHS financial assistance should only submit one completed tool for their erganization,
not per award.

After the initial submission, recipients are required to complete the tool once every two (2) years if they have an active
award, not every time an award is made. Recipients should submit the completed tool, including supporting materials,
to CivilRightsEvaluation@hq.dhs.gov. This tool clarifies the civil rights obligations and related reporting requirements
contained in the DHS Standard Terms and Conditions. Subrecipients are not required to complete and submit this tool
to DHS. The evaluation tool can be found at hitps:/iwww.dhs.gov/publication/dhs-civil-rights-evaluation-toot. DHS Civil
Rights Evaluation Tool | Homeland Security

The DHS Office for Civil Rights and Civil Liberties will consider, in its discretion, granting an extension if the recipient
identifies steps and a timeline for completing the tool. Recipients should request extensions by emailing the request to

CivilRightsEvaluation@hqg.dhs.qgov prior to expiration of the 30-day deadline.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. For the purposes
described in this article, State Set-Aside Committees, Local Boards and LROs must make sure that they comply with
the Acknowledgement of Federal Funding from DHS. Completion of the Civil Rights Evaluation Tool applies to the
National Board.

Article IV - Acknowledgment of Federal Funding from DHS

Recipients must acknowledge their use of federal funding when issuing statements, press release, requests for
proposal, bid invitations, and other documents describing projects or programs funded in whole or in part with federal
funds.

HR23 Applicabilify: This article applies to all State Set-Aside Committees, Local Boards and LROs.

Article V - Activities Conducted Abroad
Recipients must ensure that project activities performed outside the United States are coordinated as necessary with
appropriate government authorities and that appropriate licenses, permits, or approvals are obtained.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded, the article still applies. The statement contained in the Certification Forms — “Will expend monies only
on eligible costs” speak to this Grant Agreement Aricle.

Article VIl - Age Discrimination Act of 1975

Recipients must comply with the requirements of the Age Discrimination Act of 1975, Pub. L. No. 84-135 (1975) (codified
as amended at Title 42, U.S. Code, section 6101 et seq.), which prohibits discrimination on the basis of age in any
program or activity receiving federal financial assistance.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. The statement
contained in the Cedification Forms — "Practices non-discrimination [those agencies with a religious affiliation must
agree not to refuse service to an applicant based on religion, nor engage in religious proselytizing or religious counseling
with Federal funds]” speak to this Grant Agreement Article.

Article Vil - Americans with Disabilities Act of 1990
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Recipients must comply with the requirements of Titles |, Il, and Il of the Americans with Disabilities Act, Pub. L. No.
101-336 (1990} (codified as amended at 42 U.S.C. sections 12101- 12213), which prohibits recipients from
discriminating on the basis of disability in the operation of public entities, public and private transportation systems,
places of public accommodation, and certain testing entities.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. The statement
contained in the Certification Forms — “Practices non-discrimination [those agencies with a religious affiliation must
agree not to refuse service to an applicant based on religion, nor engage in religious proselytizing or religious counseling
with Federal funds] speak to this Grant Agreement Article.

Article VIl - Best Practices for Collection and Use of Personally Identifiable Information

Recipients who collect personally identifiable information (PIl) are required to have a publicly available privacy policy
that describes standards on the usage and maintenance of the Pil they collect. DHS defines Pll as any information that
permits the identity of an individual to be directly or indirectly inferred, including any information that is linked or linkable
to that individual. Recipients may also find the DHS Privacy Impact Assessments: Privacy Guidance and Privacy
Template as useful resources respectively.

HR23 Applicability: This applies to all State Set-Aside Committees, Local Boards and LROs. To meet the
documentation requirements in certain program categories, it is necessary to obtain, retain, and provide, if requested,
PlIl for clients served with funding. ltems that should not be submitted to EFSP as documentation include, but are not
limited, to driver's licenses, Social Security Numbers or cards, pay stubs, etc.

Article IX - Civil Rights Act of 1964 - Title VI

Recipients must comply with the requirements of Title Vi of the Civil Rights Act of 1964 (codified as amended at 42
U.5.C. section 2000d et seq.), which provides that no person in the United States will, on the grounds of race, color, or
national origin, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any
program or activity receiving federal financial assistance. DHS implementing regulations for the Act are found at 6
C.F.R.Part21 and 44 C.F.R. Part 7.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. The statement
contained in the Certification Forms — “Practices non-discrimination [those agencies with a religious affiliation must
agree not to refuse service to an applicant based on religion, nor engage in religious praselytizing or religious counseling
with Federal funds]” speak to this Grant Agreement Article.

Article X - Civil Rights Act of 1968

Recipients must comply with Title VIII of the Civil Rights Act of 1968, Pub. L. 90-284, as amended through Pub. L. 113-
4, which prohibits recipients from discriminating in the sale, rental, financing, and advertising of dwellings, or in the
provision of services in connection therewith, on the basis of race, color, national origin, religion, disability, familial status,
and sex (see 42 U.S.C. section 3601 et seq.), as implemented by the U.S. Department of Housing and Urban
Development at 24 C.F.R. Part 100. The prohibition on disability discrimination includes the requirement that new
multifamily housing with four or more dwelling units - i.e., the public and common use areas and individual apartment
units (all units in buildings with elevators and ground-floor units in buildings without elevators) - be designed and
constructed with certain accessible features. (See 24 C.F.R. Part 100, SubpartD.)

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. The statement
contained in the Certification Forms — “Practices non-discrimination [those agencies with a religious affiliation must
agree not to refuse service to an applicant based on religion, nor engage in religious proselytizing or religious counseling
with Federal funds]” speak to this Grant Agreement Article.

Article X! - Copyright

Recipients must affix the applicable copyright notices of 17 U.5.C. sections 401 or 402 and an acknowledgement of
U.S. Government sponsorship (including the award number) to any work first produced under federal financial
assistance awards.

HR23 Applicability: This article applies to all State Set-Aside Commiittees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded, the article still applies. There are no allowable activities that can be funded regarding materials that would
be copyrighted with the funds. Any necessary materials for use would not generally be copyrighted. The statement
contained in the Certification Forms — “Will expend monies only on eligible costs” speak to this Grant Agreement Article.

Article Xl - Debarment and Suspension
Recipients are subject to the non-procurement debarment and suspension regulations implementing Executive Orders
(E.O.) 12549 and 12689, which are at 2 C.F.R. Part 180 as adopted by DHS at 2 C.F.R. Part 3002. These regulations
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restrict federal financial assistance awards, subawards, and contracts with certain parties that are debarred, suspended,
or otherwise exciuded from or ineligible for participation in federal assistance programs or activities.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. The statement
contained in the Certification Forms —*Is not debarred or suspended from receiving Federal funds” — and the Financial
Terms and Conditions sections speak to this requirement.

Article Xlll - Drug-Free Workplace Regulations

Recipients must comply with drug-free workplace requirements in Subpart B (or Subpart C, if the recipient is an
individual) of 2 C.F.R. Part 3001, which adopts the Government-wide implementation (2 C.F.R. Part 182} of Sec. 5152-
5158 of the Drug-Free Workplace Act of 1988 (41 U.S.C. sections §101-8106).

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs.

Article XIV - Duplication of Benefits

Any cost allocable to a particular federal financial assistance award provided for in 2 C.F.R. Part 200, Subpart E may
not be charged to other federal financial assistance awards to overcome fund deficiencies; to avoid restrictions imposed
by federal statutes, regulations, or federal financial assistance award terms and conditions; or for other reasons.
However, these prohibitions would not preclude recipients from shifting costs that are allowable under two or more
awards in accordance with existing federal statutes, regulations, or the federal financial assistance award terms and
conditions may not be charged to other federal financial assistance awards to overcome fund deficiencies, to avoid
restrictions imposed by federal statutes, regulations, or federal financial assistance award terms and conditions; or for
other reasons.

HR23 Applicability: This applies to all State Set-Aside Committees, Local Boards and LROs. Expenditures paid with
funding cannot be charged to other awards/grants. See statement contained in the Certification Forms = "Will expend
monies only on EFSP eligible costs”.

Article XV - Education Amendments of 1972 (Equal Opportunity in Education Act) - Title IX

Recipients must comply with the requirements of Title 1X of the Education Amendments of 1972, Pub. L. 82-318 (1972)
{codified as amended at 20 U.S.C. section 1681 et seq.), which provide that no person in the United States will, on the
basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any
educational program or activity receiving federal financial assistance. DHS implementing regulations are codified at 6
C.F.R. Part 17 and 44 C.F.R. Part 19.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded, the article still applies. The statement contained in the Cerlification Forms — “Practices non-
discrimination [those agencies with a religious affiliation must agree not to refuse service to an applicant based on
religion, nor engage in religious proselytizing or religious counseling with Federal funds]” speak to this Grant Agreement
Article.

Article XVI - E.Q. 14074 — Advancing Effective, Accountable Policing and Criminal Justice Practices to Enhance
Public Trust and Public Safety

Recipient State, Tribal, local or territorial law enforcement agencies must comply with the requirements of section 12(c)
of E.O. 14074, Recipient State, Tribal, local, or territorial law enforcement agencies are also encouraged to adopt and
enforce policies consistent with E.O. 14074 to support safe and effective policing.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded by EFSP, the article still applies.

Article XVIl - Energy Policy and Conservation Act

Recipients must comply with the requirements of the Energy Policy and Conservation Act, Pub. L. 94- 163 (1975)
{codified as amended at 42 U.S.C. section 6201 et seq.), which contain policies relating to energy efficiency that are
defined in the state energy conservation plan issued in compliance with this Act.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. With the exception
of supplies and equipment purchases to address emergency rehabilitation costs/building code citations for mass shelter
and mass feeding sites, there are no other allowable activities that can be funded with the funds. See the statement in
the Certification Forms — “Will expend monies only on eligible costs”.

Article XVill - False Claims Act and Program Fraud Civil Remedies
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Recipients must comply with the requirements of the False Claims Act, 31 U.S.C. sections 3729- 3733, which prohibit
the submission of false or fraudulent claims for payment to the Federal Government. (See 31 U.S.C. sections 3801-
3812, which details the administrative remedies for false claims and statements made.)

HR23 Applicability: This applies to all State Set-Aside Committees, Local Boards and LROs. Generally, this act
provides for criminal penalties if false claims are filed.

Acrticle XIX - Federal Debt Status
All recipients are required to be non-delinquent in their repayment of any federal debt. Examples of relevant debt include
delinquent payroll and other taxes, audit disallowances, and benefit overpayments. (See OMB Circular A-129.)

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs.

Article XX - Federal Leadership on Reducing Text Messaging while Driving

Recipients are encouraged to adopt and enforce policies that ban text messaging while driving as described in E.O.
13513, including conducting initiatives described in Section 3(a) of the Crder when on official government business or
when performing any work for or on behalf of the Federal Government.

HR23 Applicability: This article applies to the EFSP National Board as the recipient, all State Set-Aside Committees,
Local Boards and LROs as subrecipients of funds.

Article XXI - Fly America Act of 1974

Recipients must comply with Preference for U.S. Flag Air Carriers (air carriers holding certificates under 49 U.S.C.) for
international air transportation of people and property to the extent that such service is available, in accordance with the
International Air Transportation Fair Competitive Practices Act of 1974, 49 U.S.C. section 40118, and the interpretative
guidelines issued by the Comptroller General of the United States in the March 31, 1981, amendment to Comptroller
General Decision B-138942

HR23 Applicability: This arlicle applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded, the article still applies. Domestic air travel for EFSP purposes may be allowable. However, international
air transportation of people and property are not allowable activities that can be funded. The statement contained in the
Certification Forms — "Will expend monies only on eligible costs” — speak to this Grant Agreement Arlicle.

Article XXIl - Hotel and Motel Fire Safety Act of 1990

Recipients must ensure that all conference, meeting, convention, or training space funded in whole or in part with federal
funds complies with the fire prevention and control guidelines of Section 6 of the Hotel and Motel Fire Safety Act of
1990, 15 U.S.C. section 2225a.

HR32 Applicability: This applies to all State Set-Aside Committees, Local Boards and LROs. Should SSAs, Local
Boards, or LROs conduct conferences, meetings, or trainings for EFSP purposes, they must comply with this
requirement.

Article XXill - John S. McCain National Defense Authorization Act of Fiscal Year 2019

Recipients, subrecipients, and their contractors and subcontractors are subject to the prohibitions described in section
889 of the John S. McCain National Defense Authorization Act for Fiscal Year 2019, Pub. L. No. 115-232 (2018) and 2
C.F.R. sections 200.216, 200.327, 200.471, and Appendix |l to 2 C.F.R. Part 200. Beginning August 13, 2020, the
statute - as it applies to DHS recipients, subrecipients, and their contractors and subcontractors - prohibits obligating or
expending federal award funds on certain telecommunications and video surveillance products and contracting with
certain entities for national security reasons.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded by EFSP, the article still applies. The statement contained in the Certification Form -~ “Will expend
monies only on EFSP eligible costs” speaks to this Grant Agreement Article.

Article XXIV - Limited English Proficiency (Civil Rights Act of 1964, Title VI)

Recipients must comply with Title VI of the Civif Rights Act of 1964, (42 U.S.C. section 2000d ef seq.) prohibition against
discrimination on the basis of national origin, which requires that recipients of federal financial assistance take
reasonable steps to provide meaningful access to persons with limited English proficiency (LEP) to their programs and
services. For additional assistance and information regarding language access obligations, please refer to the DHS
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Recipient Guidance: https://iwww.dhs.gov/guidance- published-help-department-supported-organizations-provide-
meaningful-access-people-limited
and additional resources on http:/iwww lep.qov.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. The statement
contained in the Certification Forms — “Practices non-discrimination [those agencies with a religious affiliation must
agree not to refuse service to an applicant based on religion, nor engage in religious proselytizing or religious counseling
with Federal funds]” speak to this Grant Agreement Article.

Article XXV - Lobbying Prohibitions

Recipients must comply with 31 U.S.C. section 1352, which provides that none of the funds provided under a federal
financial assistance award may be expended by the recipient to pay any person to influence, or attempt to influence an
officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with any federal action related to a federal award or contract, including any
extension, continuation, renewal, amendment, or modification.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. The statement
contained in the Certification Forms = “Will not use EFSP funding for any lobbying activities and if receiving $100,000,
or more, will provide the “Certification Regarding Lobbying” and, if applicable, will complete Standard Form LLL,
*Disclosure Form to Report Lobbying”, — in advance with its instructions — speak to this Grant Agreement Article. The
“Lobbying Prohibition and Reporting Requirements” section speak to this Grant Agreement Article.

Articte XXVI - National Environmental Policy Act

Recipients must comply with the requirements of the National Environmental Policy Act of 1969, (NEPA) Pub. L. 91-
190 (1970) (codified as amended at 42 U.S.C. section 4321 et seq.) and the Council on Environmental Quality (CEQ)
Regulations for Implementing the Procedural Provisions of NEPA, which require recipients to use all practicable means
within their authority, and consistent with other essential considerations of national policy, to create and maintain
conditions under which people and nature can exist in productive harmony and fulfill the social, economic, and other
needs of present and future generations of Americans.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded by EFSP, the article still applies.

Article XXVII - Nondiscrimination in Matters Pertaining to Faith-Based Organizations

It is DHS policy to ensure the equal treatment of faith-based organizations in social service programs administered or
supported by DHS or its component agencies, enabling those organizations to participate in providing important social
services to beneficiaries. Recipients must comply with the equal treatment policies and requirements contained in 6
C.F.R. Part 19 and other applicable statues, regulations, and guidance governing the participations of faith-based
organizations in individual DHS programs.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. EFSP guidelines
prohibit discrimination based on age, race, sex, religion, national origin, disability, economic status, or sexual orientation.

Article XXVIIl - Non-Supplanting Requirement

Recipients receiving federal financial assistance awards made under programs that prohibit supplanting by law must
ensure that federal funds do not replace (supplant) funds that have been budgeted for the same purpose through non-
federal sources.

HR23 Applicability: This applies to all State Set-Aside Committees, Local Boards and LROs. EFSP is not intended to
make up for budget shortfalls or to be considered a line item in an annual budget. EFSP funds cannot replace (supplam)
funds that have been budgeted for the same purpose through non-federal sources.

Article XXIX - Notice of Funding Opportunity Requirements

All the instructions, guidance, limitations, and other conditions set forth in the Notice of Funding Opportunity (NOFQ) for
this program are incorporated here by reference in the award terms and conditions. All recipients must comply with any
such requirements set forth in the program NOFQ.

HR23 Applicability. The requirements stated in this article applies to the recipient, the EFSP National Board. The
NOFQ and guidance is made available to the National Board via the ND Grants System. All terms and conditions of the
award are agreed to when the National Board accepts the award in the ND Grants System.

Article XO)UX - Patents and Intellectual Property Rights
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Recipients are subject to the Bayh-Dole Act, 35 U.S.C. section 200 et seq, unless otherwise provided by law. Recipients
are subject to the specific requirements governing the development, reporting, and disposition of rights to inventions
and patents resulting from federal financial assistance awards located at 37 C.F.R. Part 401 and the standard patent
rights clause located at 37 C.F.R. section 401.14.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded by EFSP, the article still applies. Any necessary materials for use under the EFSP would not generally
be patented. The statement contained in the Certification Forms - “Will expend monies only on EFSP eligible costs”
speak to this Grant Agreement Article.

Article XXXI - Procurement of Recovered Materials

States, political subdivisions of states, and their contractors must comply with Section 6002 of the Solid Waste Disposal
Act, Pub. L. 89-272 (1965}, (codified as amended by the Resource Conservation and Recovery Act, 42 U.S.C. section
6962.) The requirements of Section 6002 include procuring only items designated in guidelines of the Environmental
Protection Agency (EPA) at 40 C.F.R. Part 247 that contain the highest percentage of recovered materials practicable,
consistent with maintaining a satisfactory level of competition.

HR23 Applicabilify: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded by EFSP, the article still applies. The statement contained in the Certification Forms — “Will expend
monies only on EFSP eligible costs” speak to this Grant Agreement Article.

Article XXXII - Rehabilitation Act of 1973

Recipients must comply with the requirements of Section 504 of the Rehabilitation Act of 1973, Pub, L. 93-112 (1973)
{codified as amended at 29 U.S.C. section 794), which provides that no otherwise qualified handicapped individuals in
the United States will, solely by reason of the handicap, be excluded from participation in, be denied the benefits of, or
be subjected to discrimination under any program or activity receiving federal financial assistance.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs, The statement
contained in the Certification Forms - "Practices non-discrimination [those agencies with a religious affiliation must
agree not to refuse service to an applicant based on religion, nor engage in religious proselytizing or religious counseling
with Federal funds]" speak to this Grant Agreement Article.

Article XXXIIl - Reporting of Matters Related to Recipient Integrity and Performance

General Reporting Requirements: If the total value of any currently active grants, cooperative agreements, and
procurement contracts from all federal awarding agencies exceeds $10,000,000 for any period of time during the period
of performance of this federal award, then the recipients must comply with the requirements set forth in the government-
wide Award Term and Condition for Recipient Integrity and Performance Matters located at 2 C.F.R. Part 200, Appendix
XHl, the full text of which is incorporated here by reference in the award terms and conditions.

HR23 Applicability: The reporting in this article applies to the recipient, the EFSP National Board. The EFSP is
registered in the SAMS system. Any necessary updates to EFSP information in the system or required reporting related
to the grant will be made appropriately.

Article XXXIV - Reporting Subawards and Executive Compensation

Reporting of first tier subawards: Recipients are required to comply with the requirements set forth in the government-
wide award term on Reporting Subawards and Executive Compensation located at 2 C.F.R. Part 170, Appendix A, the
full text of which is incorporated here by reference in the award terms and conditions.

HR23 Applicability: This article applies to the Recipient (National Board) and all Sub-recipients (State Set-Aside
Committees, Local Boards and LROs). As information received from State Set-Aside Committees, Local Boards and
LROs are necessary components of the required reports, the statements contained in the Certification Forms regarding
the Unique Entity Identifier (UEI) number, Federal Employer ldentification Number (FEIN), and reporting requirements
speak to this Grant Agreement Article.

Article XXXV - Required Use of American Iron, Steel, Manufactured Products, and Construction Materials
Recipients must comply with the “Build America, Buy America" provisions of the Infrastructure Investment and Jobs Act

and E.O. 14005. Recipients of an award of Federal financial assistance from a program for infrastructure are hereby
notified that none of the funds provided under this award may be used for a project for infrastructure unless:
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(1) all iron and steel used in the project are produced in the United States--this means all manufacturing processes,
from the initial melting stage through the application of coatings, occurred in the United States,

(2) all manufactured products used in the project are produced in the United States--this means the manufactured
product was manufactured in the United States; and the cost of the components of the manufactured product that are
mined, produced, or manufactured in the United States is greater than 55 percent of the total cost of all components of
the manufactured product, unless another standard for determining the minimum amount of domestic content of the
manufactured product has been established under applicable law or regulation; and

(3) all construction materials are manufactured in the United States--this means that all manufacturing processes for
the construction material occurred in the United States.

The Buy America preference only applies to articles, materials, and supplies that are consumed in, incorporated into, or
affixed to an infrastructure project. As such, it does not apply to tools, equipment, and supplies, such as temporary
scaffolding, brought to the construction site and removed at or before the completion of the infrastructure project. Nor
does a Buy America preference apply to equipment and furnishings, such as movable chairs, desks, and portable
computer equipment, that are used at or within the finished infrastructure project but are not an integral part of the
structure or permanently affixed to the infrastructure project.

Waivers

When necessary, recipients may apply for, and the agency may grant, a waiver from these requirements. Information
on the process for requesting a waiver from these requirements is on the website below.

(a) When the federal agency has made a determination that one of the following exceptions applies, the awarding
official may waive the application of the domestic content procurement preference in any case in which the agency
determines that:

(1) applying the domestic content procurement preference would be inconsistent with the public interest;

(2) the types of iron, steel, manufactured products, or construction materials are not produced in the United
States in sufficient and reasonably available quantities or of a satisfactory quality; or

(3) the inclusion of iron, steel, manufactured products, or construction materials produced in the United States
will increase the cost of the overall project by more than 25 percent.

A request to waive the application of the domestic content procurement preference must be in writing. The agency will
provide instructions on the format, contents, and supporting materials required for any waiver request. Waiver requests
are subject to public comment periods of no less than 15 days and must be reviewed by the Made in America Office.

There may be instances where an award qualifies, in whole or in part, for an existing waiver described at "Buy America’
Preference in FEMA Financial Assistance Programs for Infrastructure | FEMA.gov.

The awarding Component may provide specific instructions to Recipients of awards from infrastructure programs that
are subject to the “Build America, Buy America” provisions. Recipients should refer to the Notice of Funding Opportunity
for further information on the Buy America preference and waiver process.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded by EFSP, the article still applies. The statement contained in the Certification Form ="Will expend
monies only on eligible costs” speak to this Grant Agreement Article.

Article XXXVI - SAFECOM

Recipients receiving federal financial assistance awards made under programs that provide emergency communication
equipment and its related activities must comply with the SAFECOM Guidance for Emergency Communication Grants,
including provisions on technical standards that ensure and enhance interoperable communications.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded by EFSP, the article still applies. There are no allowable activities that can be funded regarding
communication equipment. The statement contained in the Certification Forms ~ "Will expend monies only on eligible
costs” speak to this Grant Agreement Article.

Article XXXVII - Terrorist Financing
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Recipients must comply with E.O. 13224 and U.S. laws that prohibit transactions with, and the provisions of resources
and support to, individuals and organizations associated with terrorism. Recipients are legally responsible to ensure
compliance with the Order and laws.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded by EFSP, the article still applies. The statement contained in the Certification Forms — "Will expend
monies only on eligible costs” speak to this Grant Agreement Article.

Article XXXVIHl - Trafficking Victims Protection Act of 2000 (TVPA)

Trafficking in Persons: Recipients must comply with the requirements of the government-wide financial assistance award
term which implements Section 106 (g) of the Trafficking Victims Protection Act of 2000 (TVPA), codified as amended
at 22 U.S.C. section 7104. The award term is located at 2 C.F.R. section 175.15, the full text of which is incorporated
here by reference.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded by EFSP, the article still applies. The statement contained in the Certification Forms — “Will expend
monies only on eligible costs” speak to this Grant Agreement Article.

Article XXXIX - Universal Identifier and System of Award Management

Requirements for System for Award Management and Unique Entity Identifier: Recipients are required to comply with
the requirements set forth in the government-wide financial assistance award term regarding the System for Award
Management and Universal |dentifier Requirements located at 2 C.F.R. Part 25, Appendix A, the full text of which is
incorporated here by reference.

HR23 Applicability: System for Award Management {SAM) registration in this article applies to the recipient, the EFSP
National Board. Any necessary updates to EFSP information in the system will be made yearly. The unique identifier
statement applies to all State Set-Aside Committees, Local Boards and LROs. All funded LROs are required to provide
their Unique Entity Identifier (UEI) number to EFSP before payments can be released. The statement contained in the
Certification Forms — “Has provided a Unique Entity ldentifier (UEI} number and required associated information to
EFSP" - speak to this Grant Agreement Article.

Article XL - USA PATRIOT Act of 2001

Recipients must comply with requirements of Section 817 of the Uniting and Strengthening America by Providing
Appropriate Tools Required to Intercept and Obstruct Terrorism Act of 2001 (USA PATRIOT Act), which amends 18
U.S.C. sections 175-175c.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of pragrams and activities referenced in this article would not be consistent with the types of programs and
activities funded by EFSP, the article still applies. The statement contained in the Certification Forms — “Will expend
monies enly on eligible costs” speak to this Grant Agreement Article.

Article XLI - Use of DHS Seal, Logo and Flags

Recipients must obtain permission from their DHS FAO prior to using the DHS seal(s), logos, crests or reproductions
of flags or likenesses of DHS agency officials, including use of the United States Coast Guard seal, logo, crests or
reproductions of flags or likenesses of Coast Guard officials.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. The use of any
organization’s marks, including those of DHS, must be approved through proper channels. EFSP does not approve the
use of the DHS seal(s), logos, crests or reproductions of flags or likenesses of DHS agency officials including those of
the Federal Emergency Management Agency (FEMA) or those of any other National Board member agency. SSAs,
Local Boards or LROs wishing to use the marks of any of these organizations must secure the individual agency’s
permission. Bank accounts used by agencies funded under the EFSP should be set up in the individual agency's name,
not as FEMA.

Article XLIl - Whistleblower Protection Act

Recipients must comply with the statutory requirements for whistleblower protections (if applicable) at 10 U.S.C section
2409, 41 U.S.C. section 4712, and 10 U.5.C. section 2324, 41 U.5.C. sections 4304 and 4310.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Beards and LROs. While it may appear

the types of programs and activities referenced in this article would not be consistent with the types of programs and

activities funded by EFSP, the article still applies. The article speaks to employees and contractors with the Department

of Defense and disallowed costs with funding. The statement contained in the Certification Forms ~ “Will expend monies
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only on eligible costs" speak to this Grant Agreement Article.

Article XLHI - Environmental Planning and Historic Praservation (EHP) Review

DHS/FEMA funded activities that may require an Environmental Planning and Historic Preservation (EHP) review are
subject to the FEMA EHP review process. This review does not address all federal, state, and local requirements.
Acceptance of federal funding requires the recipient to comply with all federal, state, and local laws.

DHS/FEMA is required to consider the potential impacts to natural and cultural resources of all projects funded by
DHS/FEMA grant funds, through its EHP review process, as mandated by the National Environmental Poalicy Act;
National Historic Preservation Act of 1966, as amended; National Flood Insurance Program regulations; and any other
applicable laws and executive orders. In order to initiate EHP review of your project(s), you must submit a detailed
project description along with supporting documentation. The EHP review process must be completed before funds are
released to carry out the proposed project; otherwise, DHS/FEMA may not be able to fund the project due to
noncompliance with EHP laws, executive orders, regulations, and policies.

If ground disturbing activities occur during construction, applicant will monitor ground disturbance, and if any potential
archeological resources are discovered the applicant will immediately cease work in that area and notify the pass-
through entity, if applicable, and DHS/FEMA.

HR23 Applicability: While it may appear the types of programs and activities referenced in this article would not be
consistent with the types of programs and activities funded by EFSP, the article still applies.

Article XLIV - Applicability of DHS Standard Terms and Conditions to Tribes

The DHS Standard Terms and Conditions are a restatement of general requirements imposed upon recipients and flow
down to subrecipients as a matter of law, regulation, or executive order. If the requirement does not apply to Indian
tribes or there is a federal law or regulation exempting its application to Indian tribes, then the acceptance by Tribes of,
or acquiescence to, DHS Standard Terms and Conditions does not change or alter its inapplicability to an Indian tribe.
The execution of grant documents is not intended to change, alter, amend, or impose additional liability or responsibility
upon the Tribe where it does not already exist.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs.

Article XLV - Acceptance of Post Award Changes

In the event FEMA determines that changes are necessary to the award document after an award has been made,
including changes to period of performance or terms and conditions, recipients will be notified of the changes in writing.
Once notification has been made, any subsequent request for funds will indicate recipient acceptance of the changes
to the award. Please call the FEMA/GMD Call Center at (866) 927-5646 or via e-mail to ASK-GMD@fema.dhs.gov if
you have any questions.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. Should there be
changes to the award, the EFSP National Board will communicate changes (as necessary) to State Set-Aside
Committees, Local Boards and LROs. Item 2 (Amendments) under Financial Terms and Conditions also speaks to this
Grant Agreement Article.

Article XLVI - Disposition of Equipment Acquired Under the Federal Award

For purposes of original or replacement equipment acquired under this award by a non-state recipient or non-state
subrecipients, when that equipment is no longer needed for the original project or program or for other activities currently
or previously supported by a federal awarding agency, you must request instructions from FEMA to make proper
disposition of the equipment pursuant to 2 C.F.R. section 200.313. State recipients and state subrecipients must follow
the disposition requirements in accordance with state laws and procedures.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. While it may appear
the types of programs and activities referenced in this article would not be consistent with the types of programs and
activities funded by EFSP, the article still applies. LROs may purchase eligible equipment with EFSP funds. The
statement contained in the Certification Forms — “Will expend monies only on eligible costs” speak to this Grant
Agreement Article.

Article XLVl - Prior Approval for Modification of Approved Budget
Before making any change to the FEMA approved budget for this award, you must request prior written approval from
FEMA where required by 2 C.F.R. section 200.308.

For purposes of non-construction projects, FEMA is utilizing its discretion to impose an additional restriction under 2
C.F.R. section 200.308(f) regarding the transfer of funds among direct cost categories, programs, functions, or activities.
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Therefore, for awards with an approved budget where the federal share is greater than the simplified acquisition
threshold (currently $250,000), you may not transfer funds among direct cost categories, programs, functions, or
activities without prior written approval from FEMA where the cumulative amount of such transfers exceeds or is
expected to exceed ten percent (10%) of the total budget FEMA last approved.

For purposes of awards that support both construction and non-construction work, FEMA is utilizing its discretion under
2 C.F.R. section 200.308(h)(5) to require the recipient to obtain prior written approval from FEMA before making any
fund or budget transfers between the two types of work.

You must report any deviations from your FEMA approved budget in the first Federal Financial Report (SF-425) you
submit following any budget deviation, regardless of whether the budget deviation requires prior written approval.

HR23 Applicability: This article applies to the EFSP National Board. The budget submitted with the application in the
ND Grants system generally remains the same. The scope and purpose of the program does not change.

Article XLVHI - Indirect Cost Rate

2 C.F.R. section 200.211(b)(15) requires the terms of the award to include the indirect cost rate for the federal award. If
applicable, the indirect cost rate for this award is stated in the budget documents or other materials approved by FEMA
and included in the award file.

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. EFSP does not
allow the use of indirect cost rates.

Article XLIX — Performance Metric (formerly Award Performance Goals)

FEMA will measure the recipient's perfermance of the grant by receipt and review of quarterly and final performance
reports described in the Notice of Funding Opportunity for the Emergency Food and Shelter Program (EFSP) grant
made available under the Department of Homeland Security Appropriations Act, 2023 (Fub. L. No. 117-328). The
submission of the data elements within these reports will reflect the recipient's accomplishments to supplement and
expand the ongoing work of local social service organizations within the United States, both nonprofit and public, to
provide shelter, food, and supportive services to those who are experiencing, or at risk of, hunger andfor homelessness.
Due to the COVID-19 pandemic, allowable services may also include COVID-19 testing and associated medical care
needed during quarantine and isolation, All expenditures must be for eligible purposes, delivered in adherence to
program requirements, and thoroughly documented and reported.

HR23 Applicability: This article applies to the EFSP National Board. Quarterly reports reflecting payment activity
related to the award will be provided to FEMA as described in the Notice of Funding Opportunity for EFSP. The final
performance report will be provided when the grant is closed. Reports must reflect recipient’s accomplishments to award
funds to participating agencies to provide shelter and other eligible services to families and individuals. COVID-19
testing and related costs eligibility will apply to State Set-Aside Committees, Local Boards and LROs when determining
eligible services to provide.

Article L — Clarifying What "Encountered by the Department of Homeland Security” Means in the Context of
Emergency Food and Shelter Program Humanitarian Relief Funding

By April 30, 2023, the EFSP National Board must clarify in its upcoming Guidance pertaining to FY 2023 humanitarian
refief funding under the Department of Homeland Security Appropriations Act, 2023, Section 211 (Pub. L. No. 117-328)
what "encountered by the Department of Homeland Security” means in the context of the Emergency Food and Shelter
Program Humanitarian Relief Funding. Within this clarification, the National Board should also address what a "recent”
encounter is.

HR23 Applicability: This article applies to the EFSP National Board. The FY23 Humanitarian Relief Guidance defines
“encountered by the Department of Homeland Security” as interaction with DHS that results in a non-citizen receiving
an Alien Identification Number.

EINANCIAL TERMS AND CONDITIONS

The National Board requires all participants to meet the requirements stated in this FY 2023 Humanitarian Relief Funding
Guidance regarding program compliance, reporting, documentation, and submission of documentation.

1. Definitions
a. “Jurisdiction” refers to the city, county or combination receiving funds through EFSP.
b. “Local Recipient Organization” or “LRO" refers to the local private or public (local or state) agency
that will receive any award of funds from the National Board.
c. “Award’ refers to the award of funds made by the National Board to a local private or public (local
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2.

4.

5.

or state) agency.
d. “End-of-program” refers to the jurisdiction’s end date, as agreed upon by the Local Board and
National Board, by which all monies must be expended or returned to the National Board.
e. ‘“Begin Date”" is the date LROs may begin expending funds.
f. “End date" is the date by which all funds must be expended or retumed to the National Board.
Amendments

An award may be amended at any time by a written modification. Amendments, which reflect the rights
and obligations of either party, shall be executed by both the National Board and the LRO.

Local Board Authority Related to Local Recipient Organizations
The Local Board is responsible for monitoring expenditures of LROs receiving HR23 funds.

L.ocal Boards may not alter or change National Board cost eligibility or approve expenditures outside of
the National Board's criteria without National Board permission. Local Boards may not alter or change
the National Board's documentation requirements.

In the event the National Board discovers ineligible expenditures of EFSP funds by an LRQO, the National
Board will send a written request to the LRO for recoupment of the ineligible amount, copying the Local
Board. If the LRO is unwilling or unable to reimburse the National Board for the ineligible expenditure,
the National Board may refer the matter to FEMA.

If the Local Board suspects that fraud has been committed by an LRO, the Local Board must contact
the DHS Office of Inspector General (OIG) with details of the suspected fraud or misuse of Federal
funds. The OIG's preferred method for reporting fraud is to fill out and submit their online allegation form
from their website www.oig.dhs.gov. The address for mailing information is DHS Office of Inspector
General/MAIL STOP 0305, Attention: Office of Integrity & Quality Oversight — Hotline, Murray
Lane SW, Washington, DC 20528-0305.

If an LRO received an award under previous phases (Public Laws 98-8, 98-151, 98-181, 98-396, 99-
88, 99-160, 99-500, 100-6, 100-71, 100-120, 100-404, 101-45, 101-100, 101-467,102-139, 102-
389, 103-124, 103-327, 104-91, 104-134, 104-204, 105-65, 105-276, 106-74, 106-377, 107-73, 107-
204, 108-7, 108-90, 108-334, 109-90, 109-295, 110-161, 110-329, 111-5,111-83, 112-10, 112-74, 113-
6, 113-76, 114-4, 114-113, 115-31, 115-141, 116-6, 116-26, 116-93, 116-136, 116-260, 117-2, &
117-103, 117-180 reference to 117-103), it must not include those funds in any reporting for the current
award. Reports should be confined to the amount granted by the National Board under the new
appropriations legislation (Public Law 117-328).

Cash Depositories
a. Any money advanced to the LRO under the terms of this award must be deposited in a checking

account in a bank with Federal Deposit Insurance Corporation (FDIC) or Federal Savings &
Loan Insurance Corporation (FSLIC) insurance coverage (whose responsibility has been taken
over by FDIC), and the balance exceeding the FDIC or FSLIC coverage must be collaterally
secured.

b. LROs are encouraged to use minority-owned banks (a bank that is owned at least 51 percent by
minority group members), This is consistent with the national goal of expanding the opportunities
for minority business enterprises. A list of minority-owned banks can be obtained at the
addresses below.

I.  https:/iwww federalreserve.gov/supervisionreg/minority-depository-institutions.htm
. www.fdic.goviregulations/resources/minority/MDI.html

Retention and Custodial Requirements for Records
a. Financial records, supporting documentation, statistical records, and all other records pertinent

to the award shall be retained by the LROs, Local Boards, and SSA Committees for a period of
three years from the end-of-program date with the following exceptions:
i. If any litigation, claim, program compliance review, or audit is started before
the expiration of the three-year period, the records shall be retained until all
litigation, claims, program compliance problems, or audit findings involving
the records have been resolved.
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i. Records for non-expendable property, if any, acquired in part with HR23
funds shall be retained for three years from the submission of the Local Board
Plan to the National Board. Non-expendable property is defined as tangible
property having a useful life of more than one year and an acquisition
cost of more than $300 per unit.

b. The retention period shall start from the approval of the LRO application by the National
Board.

c. The National Board may request transfer of certain records to its custody from LROs, Local
Boards, and SSA Committees when it determines that the records possess long-term
retention value. The LROs, Local Boards, and SSA Committees shall make such transfers
as requested.

d. The FEMA Administrator, the Comptroller General of the United States, and the National
Board, or any of their duly authorized representatives, shall have access to any pertinent
books, documents, papers, and records of LROs, Local Boards, and SSA Committees, to
make audits, examinations, excerpts, and transcripts.

6. Financial Management Systems
The LRO shall maintain a financial management system that provides for the following:

a. Accurate, current, and complete disclosures of the financial results of this program.

b. Records that identify adequately the source and application of funds for federally supported
activities. These records shall contain information pertaining to Federal awards,
authorizations, obligations, non-obligated balances, assets, outlays, and incomes.

c. Effective control over and accountability for all funds, property, and other assets.

d. Procedures for determining eligibility of costs in accordance with this guidance.

€. Accounting records that are supported by source documentation. The LRO must maintain
and retain a register of cash receipts and disbursements and original supporting
documentation such as purchase orders, invoices, canceled checks or documentation for
other acceptable payment methods, sign-in logs and any other documentation that is
necessary to support their costs under the program.

f. A systematic method to assure timely and appropriate resolution of audit findings and
recommendations.

g. Incases where more than one civil jurisdiction (e.g., a city and a balance of county, or several
counties) recommends awards to the same LRQ, the LRO can combine these funds in a
single account. However, separate program records for each civil jurisdiction award must be
kept.

7. Audit Requirements

An original copy of an LRO's audit or review will be provided to the National Board, State Set-Aside
Committee or Local Board upon request.

A webinar providing information on audi requirements is avaifable on the EFSP website under Pre-
recorded Presentations under the Humanitarian Funding info tab.

AllHR23 funded LROs (both governmental and not- for- profit) that expend $750,000 or more in Federal
funds must comply with the Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards at 2 CFR 200 of the Office of Management and Budget (Uniform
Guidance), Audits of States, Local Government, and Nonprofit Organizations, which requires a single
organization-wide audit. This $750,000 could be exclusively HR23 funds or a combination of HR23 and
other Federal funds that an agency might be receiving. Note: A copy of the audit report must be
forwarded to the National Board annually along with the regular audit. HR23 funds must be clearly
identified by ID number in the audit/review and Schedule of Federal Awards.

Audits of units of government shall be made annually unless the state or local government had, by
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10.

1.

12.

January 1, 1987, a constitutional or statutory requirement for less frequent audits. LROs receiving funds in
a single or in multiple jurisdictions must identify each award individually by their LRO ID number in each
jurisdiction under the Pass-Through Grantors Number on the Schedule of Expenditures of Federal
Awards.

Payment
A direct payment shall be made to the LRO upon recommendation of the Local Board and approval by the

National Board. All LROs will have to be in compliant with HR23 guidelines. Any LRO with an outstanding
compliance exception will have to resolve the exception, prior to the release of funds.

Financial Reporting Requirements
The National Board shall provide LROs with the necessary reporting requirements in advance of report

deadlines.

LROs shall submit Humanitarian Relief Funding Reimbursement Reports to the National Board by the
application deadline designated by the National Board.

Closeout
The following definitions shall apply:

a. “Closeout” is the process by which the National Board determines that all applicable
administrative actions and all required work of the award have been completed.

b. "Disallowed costs" are those charges that the National Board determined to be unallowable in
accordance with the legislation, National Board requirements and applicable Federal cost
principles or other conditions contained in the award. The applicable cost principles are
contained in the Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards at 2 CFR 200 of the Office of Management and Budget
(Uniform Guidance.). If you are unsure of where to find the Uniform Guidance, check with
your local Congressional Representative, contact the National Board staff, or visit the Office
of Management and Budget's website: www.omb.gov.

Suspension and Termination Procedures The following definitions shall apply:

a. Termination —termination of this award means the cancellation of HR23 assistance, in whole
or in part, under the award at any time prior to the date of completion.

b. Suspension — the suspension of this award is an action by the Local Board or National
Board that temporarily suspends HR23 assistance under the award pending corrective
action by the LRO or pending a decision by the National Board to terminate the award.

Lobbying
Pursuant to 31 U.S.C. §1352, an LRO is prohibited from using federally appropriated grant funds for

lobbying activities. This condition bars the use of Federal money for political activities but does not in any
way restrict lobbying or political activities paid for with non-Federal funds. This condition prohibits the use
of Federal grant funds for the following activities:

+ Federal, state or local electioneering and support of such service agencies as campaign
organizations and political action committees;

+ Direct lobbying of Congress and State Legislatures to influence legislation;

+  Grassroots lobbying concerning either Federal or state legislation;

» Lobbying of the Executive Branch in connection with decisions to sign or veto enrolled
legislation; and,

« Efforts to utilize state or local officials to lobby the Congressional or State Legislatures.

Any LRO that will receive more than $100,000 in HR23 funds is required to submit:
« acertification form that HR23 funds will not be used for lobbying activities; and,

» adisclosure of lobbying activities {if applicable).
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This certification and disclosure must be submitted prior to grant payment.

13. Debarment and Suspension Regarding Funding
Pursuant to Executive Order 12549, Debarment and Suspension, all LROs benefiting from HR23 funding

must certify that they have not been debarred or suspended from receiving funds from or doing business
with the Federal government. Each LRO will make this certification by signing the LRO Certification Form
which states the requirement. Each Local Board must certify they have received the LRO Certification
Form from the LRO which state the requirements.

QTHERTERMS AND CONDITIONS

Duplication of Benefits

There may not be a duplication of any Federal assistance by governmental service agencies, per 2 CFR
Part §225 (Uniform Guidance), basic Guidelines Section C.(c), which states: Any cost allocable to a
particular Federal award or cost objective under the principles provided for in this Authority may not be
charged to other Federal awards fo overcome fund deficiencies, to avoid restrictions imposed by law or
terms of the Federal awards, or for other reasons. However, this prohibition would not preclude
governmental units from shifling costs that are allowable under two or more awards in accordance with
existing program agreements. Non- governmental service agencies are also subject to this prohibition per 2
CFR Parts §220 and §230 and 48 CFR Part §31.2 (Uniform Guidance.)

HR23 Applicability: This applies to all State Set-Aside Committees, Local Boards, and LROs. HR23 is not
intended to make up for budget shorifalls or to be considered a line iftem in an annual budget
Expenditures charged in full to the HR23 grant may not also be charged to other awards/grants; nor may
expenditures paid for with HR23 funding be charged to other awards/grants. The statements contained in the
Certification Forms — “Will use funds to supplement/extend existing resources and not to substitute or
reimburse ongoing programs and services” and "Will expend monies only on eligible costs” - as well as the
Eligible Expenditures section of the HRFG speak to this requirement.

Non-Supplanting Requirement

Grant funds will not replace (supplant) funds that have been budgeted for the same purpose through non-
Federal sources. Applicants or grantees may be required to demonstrate and document that a reduction in
non-Federal resources occurred for reascens other than the receipt or expected receipt of Federal funds.

HR23 Applicability: This applies to all State Set-Aside Committees, Local Boards and LROs. HR23 is not
intended to make up for budget shorifalls or to be considered a line item in an annual budget The Preamble
and the statement contained in the Certification Forms — "Will use funds to supplement/extend existing
resources and not to substitute or reimburse ongoing programs and services” - speak to this requirement.

Hatch Act

The Hatch Act restricts the political activity of individuals principally employed by state or local executive
agencies and who work in connection with programs financed in whole or in part by Federal loans or grants.
All recipients of financial assistance will comply with the regulations, as applicable, to States and Local
Governments, of the Hatch Act, 5 U.S.C. § 1501 — 1508, as amended.

HR23 Applicability: This applies lo all State Sel-Aside Committees, Local Boards, and LROs (both
governmental and non-profit). These service agencies are responsible for determining the applicability of
this requirement to the employees of their agency/organization as this requirement is fact-dependent and
needs to be compared to the work of the individual employee.

False Claims Act and Program Fraud Civil Remedies

All recipients of financial assistance will comply with the requirements of 31 U.S.C. § 3729 which sets forth
that no recipient of Federal payments shall submit a false claim for payment. Further, 38 U.S.C. § 3801 -
3812 contains administrative remedies for false claims and statements made.

HR23 Applicability: This applies to all State Set-Aside Committees, Local Boards and LROs. Generally,
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this act provides for criminal penalties if false claims are filed.

Debarment and Suspension

Executive Orders 12549 and 12689 provide protection against waste, fraud and abuse by debarring or
suspending those persons/agencies deemed irresponsible in their dealings with the Federal government.
The recipient agency must certify that they are not debarred or suspended from receiving Federal
assistance. For additional information, see 2 CFR Part §3000 (Uniform Guidance.) *See also Appendix B.
Certifications and Assurances*

HR23 Applicability: This article applies to all State Set-Aside Committees, Local Boards and LROs. The
statement contained in the Certification Forms — “Is not debarred or suspended from receiving Federal
funds"” - and the Financial Terms and Conditions sections in the HRFG speak to this requirement.

Hotel and Motel Fire Safety Act of 1990

In accordance with Section 6 of the Hotel and Motel Fire Safety Act of 1990, 15 U.S.C. §2225(a)}, the recipient
agrees to ensure that all conference, meeting, convention, or training space funded in whole or in part with
Federal funds complies with the fire prevention and control guidelines of the Federal Fire Prevention and
Control Act of 1974, 15 U.S.C. §2225.

HR23 Applicability: This applies to all State Set-Aside Committees, Local Boards, and LROs. Should SSAs,
Local Boards, or LROs conduct conferences, meetings, or trainings for HR23, they must comply with this
requirement,

Best Practices for Collection and Use of Personally Identifiable Information (PIl)

DHS recommends that all grantees who collect Pll have a publicly-available privacy policy that describes
what Pll they collect, how they use the Pll, whether they share the Pl with third parties, and how individuals
may have their Pl corrected where appropriate. Grantees may also find as a useful resource the DHS
Privacy Impact Assessments; The Privacy Office Official Guidance and the Privacy Impact Assessment
Template (available on the DHS Privacy Office website at:

http:/iwww.dhs.govixlibrary/assets/privacy/privacy_pia_guidance_june2010.pdf and
http://www.dhs.gov/xlibrary/assets/privacy/privacy_pia_template.pdf.

HR23 Applicability: This applies to all State Set-Aside Commitiees, Local Boards and LROs. In order lo
meet the documentation requirements of the HR23 in certain program calegories, it is necessary to obtain,
retain, and provide, if requested, Pl for clients served with HR23 funding. The National Board does not
require and does not expect to receive Pl beyond what is noted in the HR23 Documentation Requirements
as stated in the HRFG. Items that should not be submitted to EFSP as documentiation include, but are not
limited to, driver's licenses, Social Security Numbers or cards, pay stubs, etc.
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ATTACHMENT “D”
Certification Regarding Lobbying

HQ#: 24-3976-0MB | TRAN-596496 | Border Servant Corps., Inc. — Subrecipient Agreement | EG
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OMB Number: 4040-0013
Expiration Date: 02/28/2025

CERTIFICATION REGARDING LOBBYING

Centification for Contracts, Grants, Loans, and Cocperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

{1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with
the awarding of any Federal contract, the making of any Federal grant, the making of any Federal ican, the
entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement.

(2} If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard
Form-LLL, "Disclosure of Lobbying Activities,” in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award documents
for all subawards at all tiers (including subcentracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. This certification
is a material representation of fact upon which reliance was placed when this transaction was made or
entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Statement for Loan Guarantees and Loan Insurance

The undersigned states, to the best of his or her knowledge and belief, that:

If any funds have been paid or wilt be paid to any person for influencing or attempting to influence an officer
or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with this commitment providing for the United States to insure or
guarantee a loan, the undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying
Activities," in accordance with its instructions. Submission of this statement is a prerequisite for making or
entering into this transaction imposed by section 1352, tille 31, U.S. Code. Any person who fails to file the
required statement shall be subject to a civil penalty of not less than $10,000 and not mere than $100,000
for each such failure

* APPLICANT'S ORGANIZATION

* PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

Prefix; ‘:] * First Name: I Middle Name:l
“ Last Name:l I Sufﬁx::I

* Title: |

* SIGNATURE: ’Completed on submissicn to Grants.gov | * DATE: |Comp1eted on submission to Grants.gov
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FFATA Certification Forms
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| Texas Department of State
| Health Services

Exhibit E

Fiscal Federal Funding Accountability and
Transparency Act (FFATA)

The certifications enumerated below represent material facts upon which DSHS relies when
reporting information to the federal government required under federal law. If the Department
later determines that the Contractor knowingly rendered an erroneous certification, DSHS may
pursue all available remedies in accordance with Texas and U.S. law. Signor further agrees that
it will provide immediate written notice to DSHS if at any time Signor learns that any of the
certifications provided for below were erroneous when submitted or have since become
erroneous by reason of changed circumstances. If the Signor cannot certify all of the
statements contained in this section, Signor must provide written notice to DSHS
detailing which of the below statements it cannot certify and why.

Legal Name of Contractor:

FFATA Contact: (Name, Email and Phone Number):

Primary Address of Contractor:

Zip Code: 9-digits required www.usps.com

| Unique Entity ID (UEI): This number replaces the DUNS
I
| WWW.Sam,qov

State of Texas Comptroller Vendor Identification Number
(VIN) - 14 digits:

Printed Name of Authorized Representative:

Title of Authorized Representative

signature of Authorized Representative

Date Signed

Department of State Health Services
Contract Management Section

Form 4734 - April 2022




Fiscal Federal Funding Accountability and Transparency Act
(FFATA) CERTIFICATION

As the duly authorized representative (Signor) of the Contractor, I hereby certify that the
statements made by me in this certification form are true, complete, and correct to the best of
my knowledge.

Did your organization have a gross income, from all sources, of less than $300,000 in your previous tax
year? Yes No

If your answer is "Yes", skip questions "A", "B", and "C" and finish the certification. If your answer is "No",
answer guestions "A" and "B".

A. Certification Regarding % of Annual Gross from Federal Awards.
Did your organization receive 80% or more of its annual gross revenue from federal awards during the
preceding fiscal year? Yes[ ] No []

B. Certification Regarding Amount of Annual Gross from Federal Awards.
Did your organization receive $25 million or more in annual gross revenues from federal awards in the
preceding fiscal year? Yes |:| No |:|

If your answer is "Yes" to both question "A" and "B", you must answer question "C".
If your answer is "No" to either question "A" or "B", skip question "C" and finish the certification.

C. Certification Regarding Public Access to Compensation Information.

Does the public have access to information about the compensation of the senior executives in your
business or organization {including parent organization, all branches, and all affiliates worldwide) through
periodic reports filed under section 13{a)} or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C.
78m(a), 780(d)) or section 6104 of the Internal Revenue Code of 19867 Yes [ ] No []

If your answer is "Yes” to this question, where can this information be accessed?

If your answer is "No” to this question, you must provide the names and total compensation of
the top five highly compensated officers below.

Provide compensation information here:

Department of State Health Services Form 4734 - April 2022

Contract Management Section
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